SO GDDPT HUNG yEN
TRUONG THPT PUC HQOP

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

KE HOACH HOAT PONG
Tuan: Tw 02/11/2026 — 07/11/2026
TT N0i dung cong viéc Ngudi phu | Nguoi thuc hién/phéi | Thoi gian thue Két qua/Thoi
trach hop hién gian hoan thanh
1 | Cong tac chi dao cia BGH, chuyén mon va khao thi

Chi dao trién khai hoc chinh khéa cho ca 3 b/c En Toan thé thanh vién Céac budi sang | Tur 7h20 sang tha
khéi. K& hoach bai day phai duoc soan va ky HDGD + Toan thé hoc trong tudn 2 ngay 02/11 d&én
duyét trude 1 tudn trén phan mém quan 1y sinh nha truong hét thtr 7 ngay
gido an. 07/11/10
Chi dao day thém, hoc thém (6n thi TN); cac | B/c En Nghi Nghi Nghi
hoat dong budi 2
Chi dao trién khai thu cac loai tién tir hoc | P/c Vinh P/c P. Thuy, d/c N. Ca tuan
sinh, phu huynh qua tai khoan Huong + Viettel+ NH
NN&PTNT (Cac GVCN
don doc, hd tro)
Tiép tuc chi dao tuyén truyén luit giao thong, | D/c Hudng BCH DPoan truong Gi0 truy bai Qua hé thong dai
vi pham ndéng d6 con. hang ngay phat thanh Poan
truong
Chi dao hop HDGD thang 11/2026 b/c Vinh, Thanh viéen HDGD 72 ngay Tir 14h chiéu thi
2 ngay
02/11/2026 tai
phong hop

HDGD




Chi dao t6 chire Hoi cho tir thién két hop véi | B/c Huong Toan trudng Y5 ngay Tt 7h20 sang thir
Bao tang Hung Yén t6 chirc trung bay vé nha 2 ngay
bac hoc Lé Quy Bon 02/11/2026 trong
khuon vién
truong
Chi dao t chirc kiém tra giita hoc ky I b/c En Toan truong Theo lich cta b | Sang thir 3 va
phan chuyén | sang thir 4 ngay
mon 3,4/11
Chi dao t6 chutrc khao sat khdi 12 theo dé cua b/c En Hoc sinh khdi 12 + GV | Theo lich cua S¢ | Ca ngay thur 5 va
S6 GDDT duoc phan cong coi khao GDDT sang thir 6 (Khoi
sat 10, 11 nghi)
Cong tac lao dong vé sinh trwong, lop, CSVC, an ninh trat tw, giao duc dao dirc hoc sinh:
Lao dong vé sinh hang ngay. b/c Huong | B/c Can va hoc sinh 16p Ca tuan Ttr 6h30 cac budi
11B san trudce; D/c sang trong tuan
Phugng va hoc sinh 16p
11 C san sau.
Truc béo vé. D/c Huéng Ong Nhan, Ong Dé 24/24h cac ngay
trong tuan ke ca
CN.
Yéu cau hoc sinh dé dién thoai 1én gia ngay | B/c Huong GVCN+GV bo mén Ca tuan

sau khi gido vién bd mon vao 16p va chi lay
st dung trong gid hoc khi gido vién yéu cau
hodc lay sau khi hét gio hoc.

Cong tac Poan thé

4.1. Cong doan




Nhic nhé cac cong doan vién vé y thirc ‘56 P/c En BCH Coéng doan Ca tuan
chue ky luat, sinh hoat chuyén mon, gio giac
hoi hop, 1am viéc dau nam hOC-,
Quan tam cong tac tham hoi (n€u co)
4.2. Doan TN
-Huéng dan, ¢d van hoat dong cho cac CLB | B/c Huong b/c Khanh, Tuo1 + Ca tuan
Ghita, bong 0, sach va hanh dong; Thanh lap Thanh vién cac CLB
m&i CLB bong chuyén hoi.
Duy tri hoat dong ctia d6i c& d6 cham thi dua | B/c Huong | BCH Poan truong + Doi Ca tuan
co do

Chi d?.O hoat dong cua T tu quan ATGT khu | B/c Huéng | B/c Khanh, Tuoi + To tu Ca tudn DPau céc buéi‘hoc
vuc cong truong. quan ATGT . sadng va chiéu
Cong tic kiém tra ndi bd
Cong tac van phong/Tai chinh
Hoan thanh céc bdo cdo theo yéu cau. b/c Vinh NV Ké toan G106 hanh chinh

cac ngay trong

tudn

Hoan thanh thanh toan céc chiing tir phat sinh | D/c Vinh NV Ké toan G106 hanh chinh

trong tuan.

cac ngay trong
tun




Phéi hop véi GVCN lap DS hoc sinh dién| B/c Vinh NV Ké toan Gio hanh chinh
ngheo, can ngheo cac ngay trong
Diéu hanh cong van di dén; P/c Vinh NV vin thu Gio hanh chinh
cac ngay trong
tuén
Lap danh sach can bd, gido vién, nhan vién di | B/c Vinh NV van thu G106 hanh chinh
cong tac. c4c ngay trong
tuén
Tra bang TN. Tiép nhan hoc sinh chuyén dén | B/c Vinh NV vin thu Gio hanh chinh
va trd ho ho so cho hoc sinh chuyén di. cac ngay thir 2
va thtr 6
Cho muon SGK, sach tham khao, thiét bi,| D/c Vinh NV thu vién, thiét bi G106 hanh chinh
khai thac, st dung phong thyc hanh, phong cac ngdy trong
STEM. tuidn
Cong tac CNTT
- Duy tri hoat dong cua Website truong. D/c Hudng D/c To Ca tuan
- Viét bai Hoi cho tir thién b/c Huong b/c Giang Gui d/c HT duyét
trudc 4/11
- Viét bai trung bay cua Bao tang Hung Yén | B/c Huong b/c Chung Gui d/c HT duyét

trude 4/11




- Viét bai chuyén tir thién tai Tuyén Quang D/c Huéng B/c Thuong Str Gui d/c HT duyét
trude 9/11
7 | Cong tac tw van tim Iy hoc dwdng
T6 chirc tu van tdm 1y hoc duong nam hoc | B/c Huong b/c Khanh Ca tuan Phong tu van tim
2026-2027. ly
8 | Cong tac chi nhiém:
- GVCN cac 16p thuong xuyén kiém tra, du | B/c Huong GVCN 3 khoi Ca tuan
£10 16p minh.
- Nhic nh¢ hoc sinh 16p minh diém danh qua | B/c Vinh | GVCN + Hoc sinh 28 16p Ca tuan
Camera.
- Pon dbc, nhic nhd hoc sinh thu goép cac | B/c Huong GVCN 28 16p Ca tuan
khoan tién qua tai khoan, van dé bao luc hoc
duong, an toan giao thong, cac quy dinh vé
dong phuc, gidy dép, dau toc.
9 | Cong tac khac
10 | Lich hop va cac hoat djng cu thé
Hop giao ban chu nhiém D/c Vinh BGH+ Dai dién Doan 45 phut Tiét 5 sang thu 5
treong + 28 GVCN ngay 5/11/2026
tai phong hop
HDGD
Chi dao hop HDGD thang 11/2026 D/c Vinh, Thanh vien HDGD 72 ngay Tir 14h chiéu thi
2 ngay
02/11/2026 tai
phong hop

HDGD




Chi dao t6 chire Hoi cho tir thién két hop véi | B/c Huong Toan trudng Y5 ngay Tt 7h20 sang thir

Bao tang Hung Yén t6 chirc trung bay vé nha 2 ngay

bac hoc Lé Quy Bon 02/11/2026 trong
khudn vién
truong

Chi dao t chirc kiém tra giita hoc ky I b/c En Toan truong Theo lich cta b | Sang thir 3 va

phan chuyén | sang thir 4 ngay
mon 3,4/11
Chi dao t6 chutrc khao sat khdi 12 theo dé cua b/c En Hoc sinh khdi 12 + GV | Theo lich cua S¢ | Ca ngay thur 5 va
S6 GDDT duoc phan cong coi khao GDDT sang thir 6 (Khoi
sat 10, 11 nghi)

12

Lich cong tac

Ky boi: TRUGNG TRUNG HQC PHO T
Co quan: UY BAN NHAN DAN TINH H

HONG BUC HOP
UNG YEN

Thoi gian ky: 30/10/2026 15:22:01

Noi nhan:
- Lanh dao trudng (dé chi dao);
- Thanh vién HDGD nha trudong (dé t/h);
- bang Website;
- Luu VT.
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