SO GDDPT HUNG yEN
TRUONG THPT PUC HQOP

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

KE HOACH HOAT DPONG
Tuan: Tir 31/8/2026 — 05/9/2026
TT Noi dung cong viéc Ngudiphu | Nguoi thue hién/phéi | Thoi gian thue Két qua/Thoi
trach hop hién gian hoan
thanh/dia diém
1 | Cong tac chi dao cia lanh dao truong, chuyén mon va khao thi
Chi dao ban hanh Ké hoach gido duc nha | B/c Vinh | B/c En, Huong, céc to Ca tuan Trude 4/9/2026
truong ndm hoc 2026-2027 truong
Chi dao phan cong nhiém vu ndm hoc 2026- | D/c Vinh D/c En, Hudng Ca tuan Trudc 4/9/2026
2027
Chi dao tap trung hoc sinh chuan bj cho L& | B/c Hudng Céc GVCN ca 3 khoi 72 ngay Tur 8h00 sang
khai giang ndm hoc méi (Tap hat quéc ca; 4/9/2026 tai cac
hoc ndi quy nha truong, xay dung noi quy 16p phong hoc
hoc, ctr co do)
Chi dao t6 chirc kham strc khoe cho CB, GV, | B/c Vinh Toan thé thanh vién 72 ngay Twr 8h 00 sang
Nhén vién nha truong HDGD nha truong 3/8/2026 tai Tram
y té x3 Pha Thinh
Chi dao xay dung va ban hanh TKB cho nim | BP/c En b/c En Dang Website
hoc maéi trude 3/9/2026
Chi dao t6 chirc L& khai giang nim hoc m&i D/c Vinh Toan truong 120 phut Tt 7h00 sang
5/9/2026 trong

khuén vién
truong va cac
phong hoc




Cong tac lao dong vé sinh trudong, 16p, CSVC, an ninh trat tw, gido duc dao dirc hoc sinh:

Lao dong vé sinh hang ngay. B/c Huéng | B/c Linh va hoc sinh 16p | Tirthir 2 dén | Tir 6h30 céc budi
11E hét thir 6 sang/Khuodn vién
truong
b/c Huong Ong Nhan, 6ng Dé 24/24h cac
Truc bao vé. ngay trong
tuan
Cong tic Poan thé
4.1. Cong doan
Phéi hop t6 chire Lé khai giang P/c En BCH Céng doan Tir 7h00 sang
5/9/2026
4.2. Doan TN
Tiép nhan hd so chuyén sinh hoat Poan thir | B/c Huong BTV boan truong Ca tuan
dia phuong vé truong chuan bi cho nim hoc
moi
Thanh lap DPo1 co do, xay dung ti€u chi thi | B/c Hudng BTV Doan truong Hoan thanh trudc
dua 3/9/2026
Cong tic kiém tra ndi bd
Cong tac van phong/Tai chinh
Hoan thanh cac bao cdo theo yéu cau. b/c Vinh NV K& toan G106 hanh chinh

cac ngay trong
tudn




Hoan thanh thanh toan cac chimg tir phat sinh | D/c Vinh NV Ké toan Gi0 hanh chinh

trong tuan c4c ngay trong
tudn

Hoan thanh cac chimg tur mua sam, sira chita

CSVC chuan bi cho nam hoc méi

Diéu hanh cong van di dén; P/c Vinh NV vin thu Gid hanh chinh

cac ngay trong

tuan

Lap danh sach can bg, gido vién, nhan vién di | B/c Vinh NV van thu G106 hanh chinh

cong tac. cac ngay trong
tuan

Tra bang TN. P/c Vinh NV vin thu Gid hanh chinh

cac ngay thu 2
va thr 6

Cong tac CNTT

Duy tri hoat dong cia Website truong b/c Huong b/c Té C4 tuan

Cong tac tw van tim ly hoc duong

T6 chuc tu van tdm 1y hoc duong nam hoc | B/c Hudng b/c Khanh Ca tuan

2026-2027

Cong tac chi nhiém:

Quan 1y hoc sinh 16p minh trong budi 1& khai | B/c Huong GVCN 28 16p Tt 7h00 sang

giang nam hoc méi

5/9/2026




9 | Cong tac khac
| |
10 | Lich hop va cac hoat dong cu thé
Tap trung hoc sinh chuan bi cho L& khai | B/c Huong | Cac GVCN ca 3 khoi 72 ngay Twr 8h00 sang
giang nim hoc méi (Tap hat quéc ca; hoc ndi 4/9/2026 tai cac
quy nha truong, xay dung ndi quy 16p hoc, cur phong hoc
c0o do)
T6 chtc kham stc khoe cho CB, GV, Nhan | P/c Vinh Toan thé thanh vién 72 ngay Tur 8h 00 sang
vién nha trudng HDGD nha truong 3/8/2026 tai Tramy
té xa Phti Thinh
T6 chtrc Lé khai giang nim hoc méi D/c Vinh Toan truong 120 phut Tt 7h00 sang
5/9/2026 trong
khuon vién truong
va cac phong hoc
12 | Lich cong tac

Ky boi] TRUONG TRUNG HQC PHO THONG BUC HGP

Noi nhan:
- Lanh dao trudng (dé chi dao);
- Thanh vién HPGD nha trudng (dé t/h);
- Bang Website;
- Luu VT.

Co quan: UY BAN NHAN DAN TINH HUNG YEN

EUTRUONG
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