q (Kém theo Cong van 56 830/CV-SGDPT ngay 24/02/2023 cua So GDDT)
SO ‘GD-DT HUNG YEN CONG HOA XA HOQI CHU NGHIA VIET NAM
TRUONG THPT DUC HQP Doc 1ap - Tu do - Hanh phiic

KE HOACH TRUONG )
THUC HIEN NHIEM VU TRONG TAM CONG TAC THANG 11 NAM 2024

TT Noi dung cong viéc San pham (Vin | Thoigian | Tién do Nguwoi thue hién Nguwoi
ban ban hanh, yéu ciu thoi gian phu trach Ghi
ndi dung cong | cia nhiém hoan chu
viéc dwoc gidi | vu datra thanh
quyét,...)
| | Cac nhiém vu theo chwong trinh, ké hoach da dé ra (tir nhiém vu theo ké hoach cong tic niim)
1 | Cong tac gido chinh tri, duc tw twong
- Tiép tuc tuyén truyén vé | Tuyén truyén Céap nhat Trudc b/c En D/c Vinh
ndéi dung va quan diém | qua hop thu cong | hang ngay 30/11 b/c Huong
d6i méi toan dién gido vu, Website trong thang D/c P. Thuy
duc va dao tao cua Dang, truong, hop 11 b/c Té
nha nudc va cua nganh | HDGD thang 11
gido duc.
- Tiép tuc tuyén truyén| Tuyéntruyén | Cap nhat 30/11 D/c En D/c Vinh
chu truong, chinh sach | qua hop thu cong | hang ngay b/c Hudng
cua Pang, phap luat cua| vu, Website | trong thang b/c P. Thuy
nha nudc. truong, hop 11 b/c To
HDGD thang 11
- D3 tuyén truyén va trién | Tuyén truyén | Cip nhat Trudc b/c En D/c Vinh




khai cac van ban cua cap
trén.

qua hdp thu cong
vu, Website
truong, hop

HDGD thang 11

hang ngay
trong thang

30/11

b/c Hudéng
D/c P. Thuy
b/c To

- Tuyén truyén Ky niém
ngay Nha giao Viét Nam
20/11.

Tuyén truyén
qua hop thu cong
vu, Website
truong, hop
HDGD théng 11

Trudc
30/11

b/c Vinh

- Tuyén truyen an toan
giao thong, vi pham néng
do con.

Tuyén truyén
qua hop thu cong
vu, Website
truong, hop
HDGD thang 11

Théng 11

b/c Huéng

Cong tac chi dao cua BGH va chuyén mon

- Chi dao trién khai hoc
chinh khoa cho ca 3 khoi.
Ké hoach bai day phii
duoc soan va ky duyét
trugc 1 tuan trén phan
mém quan ly gi4o é&n.

Theo K/h

Thang 11

BGH

D/c Vinh

- Quan ly chit ch& né nép
trong ting 16p, trong toan
truong; V¢E sinh truong
l6p, trién khai phong trao
lam viéc tot.

- Chi dao tuyén truyén

Ca thang

BGH

b/c Huong




viéc thoi nong d6 con khi
tham gia giao thong.

- Tiép tuc chi dao hoat
dong gido duc STEM.

Ké hoach

Théang 11

D/c En

b/c Vinh

- Chi dao t6 chtc thi
nghién cau KH-KT cép
truong nam hoc 2024-
2025. Du kién ngay
10/11/2024.

10/11/2024

BGH

D/c Vinh

- Ba chi dao duy tri hoat
dong cua cadc CLB bong
ro, ghi ta, CLB STEM,
CLB tiéng Anh, CLB
Sach va hanh dong, CLB

Theo Ké hoach

Ca thang

b/c Huong

tinh nguyén.

- Tiép tuc chi dao
Chuong trinh An sang
cung Thiay Hiéu trudng
thang 11.

K¢é hoach

Théang 11

BGH

D/c Vinh

- Chi dao ky niém ngay
Nha giao Viét Nam
20/11/2024. T6 chuc Hoi
giang; Thi vin nghé cap
truong.

Ké hoach

Ca thang

Thang 11

BGH

b/c Vinh




- Chi dao boi dudng cac
do6i tuyén hoc sinh gioi 9
mon van hoa tham gia thi
cAp tinh.

Theo K& hoach

BGH

b/c Vinh

- P6n doan kiém tra cua
S6 GDDT Hung Yén.

K/h

Théang 11

BGH

b/c Vinh

- Chi dao to chtc ngoai
khoa mon giao duc dia
phuong khéi 11 cha dé
Hanh trinh di san Hung
Yén tai Van Miéu Xich
ping — Bao tang Hung
Yén, chua Chudng, dén
mau — dén Tran). Dy kién
ngay 23/11/2024.

Théang 11

BGH, T6 KHXH

b/c Vinh

- Chi dao tham gia cudc
thi tryc tuyén tim hiéu
Quan doi nhan dan VN va
cudc thi Tiéng noi xanh.

Théng 11

b/c Huong

- Chi dao t6 chirc Hoi thi
gido vién giodi cap truong
nam hoc 2024-2025. Du
kién 14/11/2024.

Theo K/h

14/11/2024

BGH

b/c En

- Chi dao bd sung ghé
ngo6i cho hoc sinh quanh
cac bon cay bang, bang

Theo K/h

Théng 11

BGH

b/c Vinh




lang va 1oc vung khu vuc
san trudc nha B; Trang tri
khoang san truéc nha B
khi c6 hoat dong tap thé
bang 6 che nang loai nho.

- Chi dao cong tac nang
lwong trude thoi han dot
cudi nam 2024.

Theo K/h

Théang 11

LDT

b/c Vinh

Cong tac quan ly chat lweng va kiém dinh

Theo K/h

- To chic day va hoc theo
qui dinh.

- T6 chte day va hoc
thém theo qui dinh

- Tiép tuc kiém tra gitta ki
| cho HS 3 khi

- Thi KHKT cap truong
du kién ngay 10.11

- Thi GVG cép truong
1411

- Trién khai giang day cac
bai hoc STEM va t6 chic
trai nghiém tai phong hoc
STEM cua nha truong

- Sinh hoat CLB Tiéng
Anh, CLB STEM

KH va thong béo

Theo lich

GV duogc phan cong

D/c En

Cong tac kiém tra ndi bg:

- Kiém tra hoat dong cua | Theo K/h

| Thang 11 |

| Céc t6 chiic, ca

| B/c Vinh




t6 Khoa hoc tu nhién va
Kiém tra viéc thuc hién
nhiém vu duoc giao cua
d/c Nguyén Thi Thuan,
Duong Hoang Quan.

- Kiém tra S6 CN.

- KT s6 dau bai.

nhan lién quan

Cong tac lao dong, co so
vdt chét, an ninh, né
nép, gido duc dao dirc
hoc sinh

bam bao truc cua bao vé
24/24h.

Theo K/h

Ca thang

30/11

Ong Nhan, 6ng Dé

b/c Vinh

Tiép tuc tuyén truyen cho
HS vé cac van dé phap
luat, t¢ nan xa hoi, tuyén
truyen luat GT, phong
chéng chay no, kiém tra,
phat hién, thu hoi vii khi,
vat liéu nd trong hoc sinh

Ca thang

30/11

b/c Huong

- Thuong xuyén t6 chuc
don vé sinh trong céc
phong hoc va khuén vién
truong.

Théng 11

D/c
Huong

- Chém soc tot cho hé
thong cady xanh trong
khuon vién truong.

Ca thang

30/11

b/c Hudéng




-Cac 10p truc tuan VS:
Tuan 1: 16p 10I, 10H,
Tuan 2: 16p 10G, 10E,
Tuan 3: 16p 10C, 10A,
Tuan 4: 16p 11A1, 11A2

Theo lich

Théng 11

GVCN, HS

b/c Hudéng

- Stra chira s&n, nén
mot s6 phong hoc, hé
thong may chiéu, hé
théng mang, phong tin
hoc
- T chire ki niém chao
murng ngay 20/11
- Thuc hién nghiém tdc,
hiéu qua Nghi dinh sé
36/2009/ND-CP cua
Chinh phu vé quan ly, st
dung phéo.

- Tiép tuc mua sam thiét
bi, sach tham khao phuc
vu cong tac giao duc.

- Thuong xuyén lién lac
v6i phu huynh va diém
danh hoc sinh qua hé
thong ENETVIET.

- Tiép tuc Ké hoach hanh
dong thuc hién quy dinh
cua phap luat vé “Khong
giao xe cho nguoi khdng

Theo K/h

Théang 11

BGH

b/c Vinh




di diéu kién diéu khien
phuong tién tham gia
giao thong”

- Tiép tuc cudc thi “Tudi
tré hoc tap va lam theo tu
tudng, dao duc, phong
cach HO Chi Minh” nim
2024.

- Phéi hop phat dong
cuoc thi “Duxr lLiéu voi
cudc song”

- Tiép tuc cudc thi viét
“Nhitng Ky niém sau sic
vé thay co va mai trudng”
nam 2024

- Huong ung Thang hanh
dong vi binh dang gidi
nam 2024

- Tong két congtac phod
bién, gido duc phap luat
nam 2024

- Tiép tuc cac hoat dong
chi dé STEM.

- Céc CLB bong 16, bong
chuyén, vii dao, ghitar,
STEM, ... hoat ddng
ding nd1 quy dat ra.

- Tiép tuc nhiém wvu




CNTT va Chuyén d6i sb
nam hoc 2024-2025.

- Thue hién theo céc ké
hoach da xay dung cho
nam hoc.

Céng tdc y té trwong hoc

* Cong tac y té trudng
hoc: - Hoan thanh danh
sach thu bao hiém Bao
Viét va chuyén co quan
bao hiém som.

- Trién khai coéng tac bao
hiém y té cho hoc sinh.

- Xay dyng KH kham strc
khoe dau nam cho GV va
hoc sinh.

Ca thang

Théng 11

D/c Khanh

D/c Vinh

Cong tac van phong:

- b/c Huong, Mén, Hug,
Huong, Thuong:

Phin mém
QLVB

K/h

30/11

b/c Vinh

+ Tiép tuc to chirc cho
GV va hoc sinh muon
sach didu nam hoc; muon
tra thiét bi; sit dung
phong thuc hanh.

Chtmg ttr; SO
sach ké toan;
phan mém ké
toan; KH tai
chinh nam hoc
2024-2025

1 thang

30/11

b/c Vinh

+ Tiép tuc cap nhat thong
tin vao phan mém quan ly

30/11

b/c Huong, Meén,
Hué, Huong,

b/c Vinh




thu vién, thiét bi. Thuong
+ Thuong xuyén kiém tra D/c Huong,
cac phong thuc hanh, Huong, Thiy

kiém tra may chiéu, bang
thdng minh cac phong
hoc.

+ Cho GV dang ky su
dung phong thuc hanh
trong HK I.

- B/c Thuy:

+ Cap nhat phﬁn mém
van ban.

+ Phdi hop voi Ngan
hang nong nghi¢p va phat
trién néng thong va
Viettel dé thu cac khoan
tién dau nam cua hoc sinh
qua tai khoan.

- B/c Huong ké toan:

+ Lam luong thang
11/2024, luu y dang
nhom kin dé anh em dbi
chiéu.

+ Tiép nhén, xu 1y gidy di
duong cho can bg, GV.

+ Hoan thanh céac béo cao
va hd so tai chinh theo
quy dinh.




+ Phéi hop véi d/c Khanh
hoan thién hd so bao
hiém y té va Bao Viét cho
hoc sinh nam hoc 2024-
2025,

Hoat déng CNTT va truyén théng

- Website cua truong. 1 thang 30/11 D/c To va Ban Bién b/c Vinh
tap
- Phan mém quan 1y hoc 1 thang 30/11 D/c Tuyén tiép tuc | B/c Vinh
sinh va diém. cap nhat.
- Phan mém quan 1y can 1 thang 30/11 b/c Huéng thuong | B/c Hudng
bo xuyén cap nhat
thong tin cua can
bo, GV, NV.

- Phan mém quan 1y thu 1 thang 30/11 | P/c Huong tiép tuc | B/c Vinh
vién. cap nhat
- Phan mém quan 1y thiét 1 thang 30/11 P/c Mén tiép tuc | D/c Vinh
bi. cap nhat
- Phan mém kiém dinh. 1 thang 30/11 |D/c Vinh tiép tuc | B/c Huong

cap nhat
- Phan mém ké toan. 1 thang 30/11 |P/c N. Huong |B/c Vinh

thuong xuyén cdp

nhat
- Phan mém quan ly vin 1 thang 30/11 b/c Thay thuong | B/c Vinh

ban.

xuyén cap nhat.




- Phan mém kiém tra,
danh gia.

1 thang

30/11

D/c Huong tiép tuc
cap nhat.

b/c Hudéng

- Phan mém xé&p thoi
khoa biéu va phan mém
quan 1y gido an.

1 thang

30/11

D/c En tiép tuc cip
nhat.

Db/c En

- Phin mém CSDL
nganh.

1 thang

30/11

P/c Vinh tiép tuc
cap nhat.

D/c Vinh

Cong tac chu nhiém:

- GVCN cac 16p thuong
xuyén kiém tra, du gio
16p minh. Lén 16p dau
cac budi hoc cac ngay
trong tuan dé on dinh né
nép hoc sinh.

- T6 chtc cho hocsinh
chdo co 10 phat dau gio
sang thur 2 dau tuan.

- Nhic nh& hoc sinh céc
khoan thu gop, an ninh,
an toan giao théng, thuc
hién ndi quy nha truong.

1 thang

30/11

GVCN 3 khbi

b/c Vinh

10

Cong tac to chuc

- Tiép tuc tuc triéen Cong
van so6 830/SGDDT-VP
ngay 23/4/2024 cua So&

Nghi quyet hop
HPGD

b/c Vinh

b/c Vinh




GD-BT Hung Yén v/v
danh gia, xép loai chat
lugng don vi, c4 nhan
vien chucdon vi su
nghi¢p cong lap tryuc
thudc S¢ gido duc va dao
tao.

- Péanh gid vién chic
thang 11/2024.

- Thong bao két qua danh
gia vién chuc thang
11/2024 trong co quan.

11

Hoat dong cua cdc to chuyén mon

- Sinh hoat td6 nhom
chuyén mon theo quy
dinh.

Theo K/h

Théng 11

CBGV

D/c Vinh

12

Céng tic doan thé:

a.Cong doan:

* Thang 11: Chao mirng
ngay Nha gido Viét Nam
20/11/2024.

- Cung voi chuyén mon
duy tri, 6n dinh né nép
day va hoc.

- Tuyén truyén, van dong
CBGVNV thyc hién tét
cudC van dong “Moi thﬁy,

Ca thang

BCH CD, ce}c to
Cb,va0l so bV

DP/c B/c Vinh




co gido la mot tim guong
dao duc, tu hoc va sang
tao” gan véi day manh
“HocC tap va lam theo tuw
tuong, dao duc, phong
cach Ho Chi Minh”; xay
dung, giit gin mdi doan
két, xdy dung co quan,
don vi dat chuan van hoa.
- Phat dong PT thi dua
chao mung Ngay Nha
giao Viét Nam 20/11.

- Ra soat cac truong hop
CBGVNYV c06 hoan canh
dac biét kho khin dé co
ké hoach thim héi, hd
tro.

- Phdi hop BGH to chic
cac hoat dong chao murng
Ngay Nha gido VN
20/11.

- T6 chac Hoi thi gido
vién gioi cap truong chao
mung ngay 20/11

- T6 chuc hoat dong tap
thé chao mung ngay Nha
giao Viét Nam 20/11 va
cuoc thi van nghé hoc




sinh.

Trién khai huéng din cia
BTV CBDN V/v t6 chiic
cac hoat dong chao murng
ky niém 42 nam ngay
Nha gido Viét nam
20/11/1982-20/11/2024.

- Phéi hop BGH
t6 chac L& mit
tinh  ky niém
ngay Nha giao
Viét Nam 20-11.

- Phéi hop Poan
Thanh nién t6
churc Ho1 thi Van
nghé cap truong.

- Phéi hop t6
chtrc to chirc
tham hoi cac gia
dinh nha gido da
nghi huu, cac
nha gido da mat
nhan ngay Nha
gido Viét Nam
20-11-2024.

CBGV, NV, NLb
+ BCH DPoan TN va
cac 1op

Trien khai Qb s
1020/Qb-SGD DT ngay
18/10/2024 V/v chia Cum
thi dua thi dua nganh
GD&DT nam hoc 2024-
2025.

Tap thé nha
truong thudc
Cum thi dua sb 3
(13 truong
THPT va 01
TTGDTX tinh)

- Binh xét thi

Toan thé CBGVNV




dua ddi v6i Tap
the.

Trien khai CV  sd
2590/SGD DT  ngay
18/10/2024 V/v hudng
dan to chuc cac hoat dong
va binh xét thi dua nganh
GD&DT nam hoc 2024-
2025.

Trién khai CV  sb
204/CBN V/v phdi hop
thuc hién chuong trinh
phuc loi doan vién.

Chuong trinh
kham bénh mién
phi. Pé nghi cac

t6 Cong doan

trién khai thyc
hién.

UB KT Coéng doan:

Giam sat theo
chuyén dé ( C6 bién
ban giam sat)
1.Giam sat viéc thuc
hién noi qui, qui ché
CM.

2.Giam sat viéc thuc
hién quy ché déan
chu co s0.

3.Giam sat dot thi
dua cao diém chao
mung ky niém ngay
Nha gido Viét Nam




20/11.
4.Giam sat cong tac
kiém tra Chuyén
mon .....va giam sat
hoat dong Su pham
cta mot sé GV theo
ké hoach.

Trién khai Quyét dinh s
5692/Qb TLD ngay
08/12/2022 V/v Ban hanh
quy dinh ché d6 phu cip
can bo cong doan cac cap

- Can cu Qb cua
TLD V/v Ban
hanh quy dinh
ché do phu cap
can by coOng
doan cac cp.
Quy dinh s
luong doan vién
lam co s& xac
dinh phu cép
trach nhiém doi
voi can by Cong
doan.

- BCH hop théng
nhat, béo cdo xin
y kién chi dao
BCU.

b. Boan thanh nién

- Trién khai céc viin ban
chi dao cua cap trén:
Trién khai ké hoach phat

Théng 11

d/c Khanh

b/c
Huong




dong thang thi dua cac
diém chao mung ngay
nha Gido Viét Nam 20/11
dén toan thé cac em hoc
sinh trong toan truong;
Mg 16p cam tim hiéu vé
Poan va to chuc két nap
Poan cho cac thanh nién
uu tu.

- Hoat ddng né nép: Xay
dung ké hoach thang thi
dua cao diém chao mung
ngay nha giao Viét Nam
20/11/2024; Tiép tuc phdi
hop véi GVCN céc 16p
don dbc nhic nhd hoc
sinh thuc hién tét noi
quy, quy dinh cta doan
trrong cling nhu cia nha
truong dé ra. Nhiac nho
hoc sinh tuc hién tét truy
bai dau gio, di hoc ding
gio, di giay, dép quai hau
dang quy dinh; Thang 11
1a thang thi dua cao diém
va Hoi thi giao vién day
gioi cap truong Poan
truong  phdi  hop  Véi




GVCN cac lop doén ddc
nhic nhd cac hoc sinh
cua lop hoc bai ci va
chuan bi bai mai dé cho
cac tiét hoc thém sdi noi
hon nita; To chuc 16p tim
hiéu vé Poan va to chirc
két nap cho cac thanh
nién uu tu.

- Hoat dong VHVN,
TDTT, nhan dao tw
thién: Tiép tuc phdi hop
véi cac to duy tri cac cAu
lac by cua nha truong;
Phdi hop to chuc 18 ki
niém ngay nha giao Viét
Nam 20/11; Phdi hop t6
chirc chuong trinh: “Hoc
sinh voi vy tuong khoi
nghiép nam2024 ”

- Hoat dong cua doi co
dé: Tiép tuc don doc doi
cd d6 cham thi dua
nghiém tac dé phong trao
thi dua trong hoc sinh soi
noéi va dat dugc nhitng
thanh tich nhat dinh cua
cac lop.




- Viéc truc cua cac
thanh vién BCH: Dboén
déc nhic nho cac dong
chi trong ban chap hanh
Doan truong truc nghiém
tlc theo lich da dang ki.

Il | Cac nhiém vu dot xuat, phat sinh trong thang theo sw linh dao, chi dao ciia don vi

lIl | T6 chirc thue hién

- Giao d/c Vinh xay dung KH t6 chitc ngay Nha gido Viét Nam 20/11,

- Giao d/c Nam x4y dung KH t6 chirc thi Vin nghé chao mimg ngay 20/11 (Hoan thanh trudc 7/11).

- Giao d/c Khanh xay dyng KH phat dong thang cao diém thi dua chao muing ngdy Nha gido Viét Nam 20/11 trong hoc
sinh (Hoan thanh trugc 6/11).

- Giao d/c En x4y dung KH t6 chirc thi KH-KT cap trudong nim hoc 2024-2025 (Hoan thanh trude 5/11).

- Giao d/c En x4y dung KH t6 chtrc Hoi thi gido vién gidi cap trudng nim hoc 2024-2025 (Hoan thanh trudc 8/11).

Noi nhan:

- So GD&DDT Hung Yén (d¢ b/c);
- BGH (d¢é chi dao);

- Céc doan thé, cac to CM va to VP;
cac 16p (dé t/h);
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