q (Kém theo Cong van 56 830/CV-SGDPT ngay 24/02/2023 cua So GDDT)
SO ‘GD-DT HUNG YEN CONG HOA XA HOQI CHU NGHIA VIET NAM
TRUONG THPT DUC HQP Doc 1ap - Tu do - Hanh phiic

KE HOACH TRUONG )
THUC HIEN NHIEM VU TRONG TAM CONG TAC THANG 9 NAM 2024

TT Noi dung cong viéc San pham (Vin | Thoigian | Tién d Nguwoi thue hién Nguwoi
ban ban hanh, yéu ciu thoi gian phu trach Ghi
ndi dung cong | ctia nhiém hoan chu
viée duge gidi | vu ditra thanh
quyét’,...) ] ]
| | Cic nhiém vu theo chwong trinh, ké hoach da de ra (tir nhiém vu theo ké hoach cong tac nam)
1 | Cong tac gido chinh tri, duc tw twong
- Tiép tuc tuyén truyén vé | Tuyén truyén Capnhat | Trude 30/9 P/c En b/c Vinh
nodi dung va quan diém | qua hop thu cong | hang ngay b/c Huong
d6i méi toan dién gido vu, Website trong thang D/c P. Thuy
duc va dao tao cua DPang, truong, hop 9 b/c To
nha nudc va cua nganh | HDPGD thang 9
gido duc.
- Tiép tuc tuyén truyén| Tuyéntruyén | Cap nhat 30/9 P/c En D/c Vinh
chu truong, chinh sach | qua hop thu cong | hang ngay b/c Huong
cua Pang, phap luat cua| vu, Website | trong thang b/c P. Thuy
nha nudc. truong, hop 9 b/c Té
HDPGD thang 9
- D3 tuyén truyén va trién | Tuyén truyén | Cip nhat Trudc 31/8 D/c En D/c Vinh




khai cac van ban cua cip | qua hop thu cong | hang ngay b/c Huong
trén. vu, Website trong thang b/c P. Thuy
truong, hop b/c To
HDGD thang 9
- Tuyén truyén thang an| Tuyén truyén Trudce 30/9 b/c Vinh
toan giao thong. qua hop thu cong
vu, Website
truong, hop
HDGD théng 9
Cong tac chi dao cua BGH va chuyén mon
- Chi dao trién khai hoc | Theo K/h Théang 9 BGH b/c Vinh
chinh khoa cho ca 3 khéi.
Ké hoach bai day phai
duoc soan va ky duyét
truéc 1 tuan trén phan
mém quan ly gi4o an.
- Chi dao xay dung Quy Ca thang BGH, CTCDb b/c Vinh

ché 1am viéc cua co quan;
Quy ché dan chi & co s;
Quy ché chi tiéu nodi bo
nim 2025; Quy ché thi
dua; Quy tic Ung XU
trong co quan; Quy dinh
quan ly va st dung tai
san.




- Chi dao xay dung Quy
ché chuyén mon; Ké
hoach cua Ban chuyén
mén; Ké hoach BOi
dudng hoc sinh gioi, phu
dao hoc sinh yéu, kém ct
nha trudng; Ké hoach
kiém tra, danh gia; KH
thuc hién ndi dung giao
duc STEM; KH su dung
phong hoc by modén va
thiét bi day hoc; gido duc
ngoai gio; KH gido duc
hudéng nghi€p; KH gido
duc dia phuong; KH tich
hop gido duc phong
chéng tham nhiing va céc
ndi dung tich hop khéc.

Ké hoach

Théng 9

D/c En

b/c Vinh

- Chi dao xay dung Ké
hoach cong tic chu
nhiém; Ké& hoach dam
bao an ninh trdt ty nha
truong; Ké hoach quan 1y
co s& vat chat; Ké hoach
lao dong; Ké hoach gido
duc dao dtrc hoc sinh; Ké
hoach phéi hop v6i Cong
an huyén Kim Dong t6

Thang 9

BGH

D/c Vinh




chic tuyén truyén phéap
lust vé an toan giao
thong, kiém tra, phat hién
thu hoi vii khi vat liéu no,
tuyén truyén phong chong
ma tay.

- Tiép tuc chi dao trién
khai mua bo sung thiét bi,
hoa chat, sach gido khoa
va sach tham khao.

Theo K& hoach

Cé thang

D/c Vinh

- Chi dao hoan thanh ho
so day thém, hoc thém.

Ké hoach

Théang 9

BCM

b/c Vinh

- T6 chic Hoi nghi gido
duc, HN can b0, Vién
chuc, PH Doan nam hoc
2024-2025.

Ké hoach

Cé thang

Théang 9

BGH, BTP

b/c Vinh

- Trién khai ndi dung céc
budi tap huan, héi thao
vao thuyc té cong tac
giang day cua tung gido
vién.

Theo Ké& hoach

D/c Vinh

- Chi dao BCM trién khai
cong tac boir dudng hoc
sinh gioi.

K/h

Thang 9

d/c En

b/c Vinh

- Chi dao BCH Cong
doan hudng dan cong tac
thi dua va dang ky thi dua

Théang 9

b/c Vinh




nam hoc 2024-2025.

- Phéi hop voi CA Kim
Pong to chirc tuyén
truyén Ludt giao thong
cho hoc sinh.

Théang 9

b/c Huong

- Chi dao to chuc tét
trung thu cho hoc sinh va
con em can by, GV, NV
nha truong.

Theo K/h

Théang 9

BCHCD

D/c Vinh

Cong tac qudn ly chat lweng va kiém dinh

- Xdy dung Quy ché
chuyén mén; Ké hoach
ciia Ban chuyén mén; Ké
hoach Bb6i dudng hoc
sinh gid1, phu dao hoc
sinh yéu, kém ci nha
truong; Ké hoach kiém
tra, danh gia; KH thuc
hién ndi dung gido duc
STEM; KH su dung
phong hoc by moén va
thiét bi day hoc; gido duc
ngoai gio; KH gido duc
huéng nghiép; KH gido
duc dia phuong; KH tich
hop gido duc phong
chéng tham nhiing va céc

KH va thong béo

Theo lich

GV duogc phan cong

D/c En




nd1 dung tich hgp khéc.
- Chi dao day céac doi
tuyén theo phan cong.

- Tap hop hd so
day thém hoc thém cua
cac ca nhan dé hoan thién
ho so ciia nha truong.

- T6 chuc day va hoc theo
TKB.

- T6 chirc cho gido vién
dang ky va ky cam két
day thém ngoai truong.

- Thanh lap T6 khao thi
nam hoc 2024-2025.

- Xay dung ké hoach
kiém tra, danh gia nim
hoc 2024-2025.

Cong tac kiém tra ngi b

- Ra quyét dinh thanh lap
Ban kiém tra ndi bd va
xay dyng Ké hoach kiém
tra ndi b0 ciia nha truong
nam hoc 2024-2025.

Theo K/h

Cac ca nhan lién
quan

b/c Vinh

Cong tac lao dong, co so
vat chd't, an ninh, né
nép, gido duc dao dirc
hoc sinh




- Lao dong vé sinh hang
ngay: Céac lop 101, 10H,
10G, 10E, 10C, 10B,
10A, 11A.

Theo K/h

Ca thang

30/9

GVCN, HS

b/c Hudéng

- Bam bao tryc cua bao
vé 24/24h.

Cé thang

30/9

Ong Nhan, ong Dé

D/c Vinh

- Ban Lao dong thuong
xuyén kiém tra thuong
Xuyén viéc su dung khu
vé sinh cua GV va HS.

Thang 9

b/c
Huodng

- Tang cuong vé sinh 16p
hoc, gitt canh quan nha
truong lubn xanh- sach-
dep .

- Chiam séc cho hé théng
cdy xanh trong khudn
vién truong.

- T6 chire cho hoc sinh ky
cam két khong vi pham
phap luat, t€ nan xa hoi
dau nam hoc

- Phéi hop véi don vi thi
cong va ban xay dung
nha trudng tiép tuc trién
khai cong trinh xdy moi
nha da nang, khu vé€ sinh
hoc sinh va stra khu nha

C.

Cé thang

30/9

b/c Huong




- Xay dung KH kiém tra
vé sinh khu vé sinh GV,
HS, khuoén vién truong,
nudc udng, cang tin; KH
lao dong; KH don khu v¢
sinh hoc sinh; KH gido
duc dao duc hoc sinh; KH
quan ly CSVC; KH dam
bdo an ninh truong hoc;
KH phbéi hop voi CA
huyén Kim Ddng tuyén
truyén luat GT, phong
chéng ma thy, kiém tra,
phat hién, thu hoi vii khi,
vat liéu nd trong hoc sinh;
KH phong chay chira
chay.

Céng tdc y té trwong hoc

- Hoan thanh danh séch
thu bao hiém Bao Viét va
chuyén co quan bao hiém
som.

- Trién khai cong tac bao
hiém y té cho hoc sinh.

- Xay dung KH kham strc
khoe dau nim cho GV va
hoc sinh

Ca thang

Thang 9

b/c Khanh

b/c Vinh




Cong tac van phong:

- b/c Thuy:

+ Cap nhat phﬁn mém
van ban.

+ Tiép nhan hoc sinh
chuyén dén, di.

+ Phéi hop voi Ngan
hang nong nghi¢p va phat
trién nong thong va
Viettel dé thu cac khoan
tién dau nam cta hoc sinh
qua tai khoan.

+ Xay dung ké hoach
hoat dong cua van thu —
thu quy ndm hoc 2024-
2054,

Phan mém
QLVB

K/h

30/9

D/c P. Thiy

b/c Vinh

- B/c Huong ké toan:

+ Lam luong théng
9/2024, lvu y dang nhém
kin dé anh em d6i chiéu.
+ Tiép nhan, xu ly gidy di
duong cho can bg, GV.

+ Xay dung KH tai chinh
nam hoc 2024-2025.

+ Hoan thanh céac béo cao
va ho so tai chinh Quy III
(2023).

+ Phdi hop véi GVCN

Chimg tir; SO
sach ké toan;
phan mém ké
toan; KH tai
chinh nam hoc
2023-2024.

1 thang

30/9

b/c Huong

b/c Vinh




lap DS hoc sinh chinh
sach, hd nghéo nam hoc
2024-2025.

+ Phéi hop véi d/c Khanh
hoan thién ho so bao
hiém y té va Bao Viét cho
hoc sinh nam hoc 2024-
2025.

- P/c Huong, Mén, Hus,
Huong, Thuong:

+ Tiép tuc to chiic cho
GV va hoc sinh muon
sach diu nam hoc; muon
tra thiét bi; s dung
phong thyc hanh.

+ Tiép tuc cap nhat thong
tin vao phan mém quan 1y
thu vién, thiét bi.

+ Thuong xuyén kiém tra
cac phong thuc hanh,
kiém tra may chiéu, bang
théng minh céac phong
hoc.

+ XD ké hoach quan ly
thu vién, thiét bi nam hoc
2024-2025.

+ Cho GV dang ky su
dung phong thuc hanh

30/9

P/c Huong, Mén,

Hu¢, Huong,
Thuong

b/c Vinh




trong HK 1. |

Hoat dpng CNTT va truyén thong

- Website cua truong. 1 thang 30/9 b/c To6 va Ban Bién b/c Vinh
tap
- Phan mém quan 1y hoc 1 thang 30/9 P/c Tuyén tiép tuc | B/c Vinh
sinh va diém. cap nhat.
- Phan mém quan 1y can 1 thang 30/9 P/c Huéng thuong | B/c Hudng
bd xuyén cap nhat
thong tin cua céan bg,
GV, NV.
- Phan mém quan 1y thu 1 thang 30/9 P/c Huong tiép tuc | B/c Vinh
vién. cap nhat
- Phan mém quan 1y thiét 1 thang 30/9 b/c Mén tiép tuc | B/c Vinh
bi. cap nhat
- Phan mém kiém dinh. 1 thang 30/9 | P/c Vinh tiép tuc | B/c Huong
cap nhat
- Phan mém ké toan. 1 thang 30/9 Pb/c  N. Huong | D/c Vinh
thuong xuyén cép
nhat
- Phan mém quan 1y vin 1 thang 30/9 b/c  Thay thuong | B/c Vinh
ban. xuyén cap nhat.
- Phan mém kiém tra, 1 thang 30/9 P/c Huong tiép tuc | B/c Huong
danh gia. cap nhat.
- Phin mém xép thoi 1 thang 30/9 D/c En tiép tuc cép | B/c En




khoa biéu va phan mém
quan ly giao an.

nhat.

- Phin mém CSDL
nganh.

1 thang

30/9

P/c Vinh tiép tuc
cap nhat.

b/c Vinh

Cong tac chu nhiém:

- GVCN cac 16p thuong
xuyeén kiém tra, du gio
16p minh. Lén 16p dau
cac budi hoc cac ngiy
trong tuan dé on dinh né
nép hoc sinh.

- Xay dung KH chu
nhiém nam hoc 2024-
2025.

1 thang

30/9

GVCN 3 khbi

D/c Vinh

10

Céng tdc t6 chirc

- Tiép tuc tuc trién Cong
vin s 830/SGDDT-VP
ngay 23/4/2024 cua S6&
GD-BT Hung Yén v/v
danh gia, xép loai cht
luong don vi, cd nhan
viéen chicdon vi su
nghiép cong lap truc
thudc So giao duc va dao
tao.

- Panh gid vién chic

Nghi quyet hop
HPGD

b/c Vinh

b/c Vinh




thang 9/2024.

- Thong bao két qua danh
gia vién chuc thang
9/2024 trong co quan.

11

Hoat dong cua cdc to chuyén mon

- Sinh hoat t6 nhom
chuyén moén theo quy
dinh.

- Chi dao céc to vién co
nhu cdu day thém ding
ky va xdy dung KH day
thém trong truong, viét
cam két, dang ky day
thém ngoai truong.

- Hoan thién hd so ding
ky thi dua cua t6 va céac
ca nhan nam hoc 2024 -
2025.

Theo K/h

Thang 9

CBGV

b/c Vinh

12

Céng tic doan thé:

a.Cong doan:

- Nhic nhé cac cong doan
vién vé ¥ thirc t6 chire ky
luat, sinh hoat chuyén
mon, gio giéc hoi hop,
lam viéc dau nim hoc.

- Quan tam cong tac tham
hoi.

Ca thang

b/c Nam

b/c Vinh




- Phéi hop véi BGH nha
truong trién khai cong tac
thi dua, t6 chitc HN can
b0, vién chirc diu niam,
xdy dung quy ché dan
chu trong nha truong ndm
hoc 2024- 2025.

- T6 chirc tét trung thu
cho hoc sinh va con em
can by, GV, NV nha
truong.

b. Poan thanh nién

- Xay dung ké hoach trién
khai cong tic Poan nam
hoc 2024-2025.

- Xay dung Ké hoach to
chic PH Doan truong
hoac kién toan BCH
Doan truong nam hoc
2024-2025.

- Chu tri kién toan cac
CLB Ghita, bong 1o, sach
va hanh dong, tiéng
Anh.....

- Tiép tuc duy tri mé hinh
dam bao an ninh trat tu
truong hoc. Xay dung ké
hoach t6 chuc truc cong

Théang 9

d/c Khanh

b/c
Vinh




truong dau cac budi hoc
séng va chiéu.

- Phéi hop té chuc trung
thu cho hoc sinh, con em
can bo giao vién, nhéan
vién nha truong.

- Trién khai dai hoi chi

doan

Doan truong.

huéng dén DH

- Cong khai cac khoan thu nam hoc 2024-2025. Cu thé:

+ Khoan thu bat budc:

T

Noi dung

Mirc thu

Hoc phi

1

Mic thu ddi vai mot hoc sinh

57.000/1hs/thang

+ Céc khoan thu dich vu hd tro hoat dong gido duc va céc khoan thu dich vy theo thoéa thuan da duoc bo phan ké
toan lap du toan thu chi bao gém tién hoc thém, tién trong giir xe dap dién, xe dap caa hoc sinh, tién nudc ubng caa hoc
sinh, tién dién & cac phong hoc va phong thuc hanh nim hoc 2024 — 2025 va da dugc thdng qua tai hoi nghi 1anh dao mo
rong, chi bo va HPGD. P xin y kién thoa thuan véi Ban dai dién CMHS nha truong va phu huynh cac 16p trong cudc

hop ngay 3/9/2024, cu thé:
TT Noi dung Miic thu
1 | Tién thu hoc thém 6.000d/1tiét
2 | Thu tién nuée udng 8.000d/1thang/1 hoc sinh
3 | Thu tién dién thip sang va chay quat 10.000d/1thang/1 hoc sinh
4 | Thu tién trong xe dap cho hoc sinh

+ Xe dap

10.000/1thang/1 hoc sinh

+ Xe dap dién, xe may dién, Xxe may

15.000/1thang/1 hoc sinh




dudi 50cc

Theo quy dinh cua co quan bao
hiém

Theo quy dinh cua co quan ¢6 lién
quan

5 | Bao hiémy té, Bao Viét

6 | Quy Poan, chit thap do

Cac nhiém vu ddt xuit, phat sinh trong thang theo sw linh dao, chi dao ciia don vi

Té chirc thue hién

- Giao d/c Vinh xay dung ké hoach t6 chtrc Hoi nghi giao duc, HNCBVC, (Hoan thanh trude 10/9)

- Giao d/c Vinh chu tri xay dung du thao KH gido dyc nha truong; dy thao Quy ché 1am viéc ctia co quan; du thao Quy
ché chi tiéu ndi bd nam 2025; du thao Quy tac g xr; du thao Quy dinh quan 1y va sir dung tai san nha truong; Ké hoach
xay dung truong hoc hanh phiic; Ké hoach t6 chitc CT An sang cung thay Hiéu trudng (hoan thanh trude 10/9); Phéi hop
v6i BCH cong doan hoan thanh du thao Quy ché dan chu trudc 10/9;

- Giao d/c En chu tri xay dung dy thao - Chi dao xay dung Quy ché chuyén mon; Ké hoach ciia Ban chuyén mon; Ké
hoach Boi dudng hoc sinh gi61, phu dao hoc sinh yéu, kém cu nha truong; K& hoach kiém tra, danh gid; KH thuc hién noi
dung gido duc STEM; KH sir dung phong hoc bo mén va thiét bi day hoc; gido duc ngoai gid; KH gido duc hudng
nghiép; KH gido duc dia phuong; KH tich hop gido duc phong chéng tham nhiing va cic nodi dung tich hop khac; KH
trién khai bdi dudng HSG; H6 so DTHT (Hoan thanh truéc 10/9).

- Giao d/c Huong chu tri xay dung Xay dung KH kiém tra vé sinh khu vé sinh GV, HS, khuén vién trudng, nude udng,
cang tin; KH lao dong; KH don khu v¢ sinh hoc sinh; KH gido duc dao dtrc hoc sinh; KH quan 1y CSVC; KH dam bdo an
ninh trudng hoc; KH phdi hop véi CA huyén Kim DPong tuyén truyén luat GT, phong chéng ma tiy, kiém tra, phét hién,
thu hoi vii khi, vat liéu nd trong hoc sinh; KH phong chay chita chay (Hoan thanh trudc 10/9).

- Giao d/c Ng. Huong phéi hop voi d/c HT x4y dung du thao Quy ché chi tiéu ndi bd ndm 2025 (Hoan thanh trudc 10/9).

- Giao d/c Nam phdi hop voi BGH xay dung du thao Quy ché dan chu (Hoan thanh trudc 10/9). Xay dung Ké hoach to
chire tét trung thu cho hoc sinh va con em can bg, GV, NV nha truong.




Noi nhan:
- So GD&DDT Hung Yén (d¢ b/c);
- BGH (d¢é chi dao);
- Cac doan thé, cac to CM va to VP
, cac 16p (dé t/h);
- Luu VT.
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