4 (Kém theo Cong van 56 830/CV-SGDPT ngay 24/02/2023 cua So GDDT)
SO GD-DT HUNG YEN CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG THPT PUC HQP Poc lap - Tu do - Hanh phiic
KE HOACH TRUONG
THU'C HIEN NHIEM VU TRONG TAM CONG TAC THANG 8 NAM 2024
TT NOi dung cong viéc San pham (Vin | Thoigian | Tién d Nguoi thwe hién Ngudi
ban ban hanh, yéu cau thoi gian phu trach Ghi
ndi dung cong | cia nhiém hoan chu
viéc dwgc giai | vudatra thanh
a:wmw:.v i i
I | Cac nhiém vu theo chwong trinh, ke hoach da deé ra (tir nhiém vu theo ké hoach cong tac nam)
1 | Cong tac gido chinh tri, duc tw twong
- Tiép tuc tuyén truyén vé | Tuyén truyén Cap nhat | Trudce 31/8 D/c En D/c Vinh
ndi dung va quan diém | qua hop thu cong | hang ngay D/c Hudng
déi méi toan dién gido vu, Website trong thang D/c P. Thuy
duc va dao tao cua Dang, truong, hop 8 b/c To
nha nudc va cua nganh | HDPGD thang 8
gido duc.
- Tiép tuc tuyén truyén va | Tuyén truyén | Cap nhat 31/8 P/c En D/c Vinh
yéu cau can bo, dang | qua hop thu cong | hang ngay D/c Hudng
vién, gido vién tich cuc vu, Website | trong thang D/c P. Thuy
tim hiéu vé Chuong trinh truong, hop 8 D/c To
giao duc phd thong méi | HPGD thang 8
2018, SGK lop 12 nam







hoc 2024-2025.

- P4 tuyén truyén va trién | Tuyén truyén | Cap nhat Trude 31/8 P/c En b/c Vinh
khai cac vin ban ciia cap | qua hop thu cong | hang ngay D/c Hudng
trén. vu, Website trong thang D/c P. Thuy
truong, hop b/c To
HDGD thang 8
- Tuyén truyén ky niém | Tuyén truyén Trude 31/8 b/c Vinh
ngay cach mang thang | qua hop thu cong
Tam va Quéc khanh 2/9. vu, Website
truong, hop
HDGD thang 8
Cong tac chi dao cua BGH va chuyén mon
- Chi dao hoan thién viéc | Theo K/h Thang 8 BGH b/c Vinh
phan cong nhiém wvu,
cong tac kiém nhiém cho
cac thanh vién trong
HDPGD nha truong nam
hoc 2024-2025.
+ Cong tac chu Ca thang GVCN D/c Vinh

nhiém:

Khéi 10: 10Al-
Thay, A2-Hiéu, A3-
Mién, A4-C. Tuyén, A5-
Son, A6-Giang,A7-
Cham, A8-Nguyét

Khéi 11: 11A1-







Vi, 11A2 — Lién, 11A3 —
L. Thuong, 11A4 — Linh
Toan, 11A5-P. Thuong,
11A6-Can, 11A7-Huyén,
11A8 - Chung

Khéi 12: 12A1 —
Nhuy, 12A2 — Su, 12A3-
L. Quan, 12A4 — Thuan,
12A5- Thom, 12A6-
Hiép, 12A7- T. Mai,
12 A8-Phugng.

+ Phan cong chuyén moén
va kiém nhiém (Co du
kién sau).

Ké hoach

Thang 8

BGH

b/c Vinh

- T6 chuc cac hoi thao
chuan bi cho nam hoc
moi.

Thang 8

BGH

D/c Vinh

- Du thao KH xay dung
Truong hoc hanh phuc.

Theo Ké hoach

Ca thang

b/c Vinh

- Kiém tra va dé nghi
mua bd sung thiét bi, héa
chit, SGK, sich tham
khao cho nam hoc mai.

Ké hoach

Théang 8

D/c Vinh

- Chi dao cong tac lao
dong, quy hoach truong.

Ké hoach

Ca thang

Thang 8

D/c Hudng +
GVCN

b/c Hudng
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- ,Emﬁ tuc chi dao cong
tac BDTX nam 2024.

Ngay 17-
19/8/2024

D/c En

- Chi dao cong tac xay
dung Ké hoach gido duc
cua td, ké hoach gido duc
cua cac ca nhan nam hoc
2024-2025.

Theo lich hop t6

Thang 8

b/c Vinh

- Chi dao Cong khai cac
khoan thu dau nim theo
Théng tu s6 09/2024/TT-
BGDDT ngay 03 thang 6
nam 2024 cua B6 GD -
GD quy dinh vé cong
khai trong hoat dong cua
cac co s¢ giao duc thude
hé théng gido duc qudc
dan.

Thang 8

P/c Vinh

- Trién khai KH mé 1ép
bdi dudng kién thirc qudc
phong d6i tuong 4 cla
huyén Kim Dong (cuor 3
giao vién).

Théang 8

b/c Bui Huong,
LTuyén, Cuong

b/c Hudéng

- Ra soat chung chi tiéng
Anh trong HDGD.

Theo CV cua
SGD

CBGVNV

b/c Vinh

-
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+ Tur 14h30 chiéu 5/8:
Tap trung hoc sinh khéi
10 dé nhén 16p.

+ Hoc sinh cac 16p khéi
10 thdm quan phong
truyén thong, phong thiét
bi, thu vién, trang tri cay
diéu wdc cung véi lich lao
dong quy hoach truong
(Phia dudi).

+ Tur 14h chiéu 8/8: Hop
Ban chuyén moén hudng
din céc td trudng trién
khai viéc ra soat PPCT va
xdy dung chuong trinh
mon hoc cho phu hop.

5/8/2024

GVCN K10, BGH

b/c Vinh

+ Sang 15/8 (Tu 8h —
11h): Hop céc t6 chuyén
mon amv tuc thao ludn Du
kién phan cong chuyén
mén dau nam cua Ban
chuyén mon, lam cong
tac to chirc cta té (phan
cong nhoém trudng cac
nhom), ké xép lai ban
ghé, vé sinh van phong
tb; ra soat lai PPCT, xay
dung chuong trinh mon

15/8

CBGV

D/c Vinh
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hoc cho ting nhém phu
hop véi thuc té nha
truong, hoc sinh va nhan
su trong nhom.(Yéu cau
trich bién ban hop gui d/c
HT vao cudi gid hop).

+ 21/8: Tap trung hoc
sinh cac 16p tor 7h - Sh
(hoc ndi quy, cu BCS lam
thoi, thong bao lich lam
viéc cua nha truong trong
thang 8, nhic nhd hoc
sinh chudn bi dd dung
hoc tép, xe cg, trang phuc
cho nam hoc méi, thong
bao lich lao dong ddi véi
khéi 10, 11, khdi 10 nhan
vé viét, khdéi 12 nhan
SGK tur thu vién).

21/8

GVCN, HS cac 16p

D/c Vinh

+ Tu sang 22/8: Céc 16p
khéi 10, 11 lao dong quy
hoach truong theo KH
cua Ban lao dong; cac d/c
GV muon SGK, sach
tham khao & thu vién
chudn bi cho nim hoc
méi, dong thoi chu dong
kiém tra va dé& nghi nha

22/8

D/c Vinh

— LN LY

VRS Y 4






truong mua bd sung
SKG, sach tham khao,
thiét bi, hoa chat néu thiy
can thiét (dé nghi bang
véan ban gui d/c Hudng).
+ Chiéu 22/8:

Tir 14h-16h: Hop xét két
qua thi lai, rén luyén lai
trong hé dbi véi mot sb
hoc sinh.

Tu 16h: BGH thao luan
viéc diéu chuyén 16p dbi
v6i mot sb hoc sinh.

+ Chiéu 23/8: Tir 14 h
GVCN va hoc sinh 24 16p
dén 16p: Ké xép ban ghé,
vé sinh phong hoc, trang
tri 16p hoc, phén chia t6,
vi tri chd ngoi cua hoc
sinh.

+ Sang (23/8): Tu 8h
Hop HDGD c6 ndi dung
hoc tép cac Thong tu 14,
20 danh gia Chuan HT,
GV; Huéng dan danh gia
vién chtrc cubi nim; Diéu
¢ truong phd thong;
Thong tu s6 09/2024/TT-

23,24/8

b/c
Vinh
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BGDDT ngay 03 thang 6
nam 2024 cua Bo GD -
GD quy dinh vé cong
khai trong hoat dong cua
cac co s& giao duc thude
hé thdng gido duc qudc
dan; Cac van ban hudng
din danh gia, xép loai
hoc sinh; Cac van ban
huéng dan thuc hién
CTGDPT 2018.

+ Sang (24/8): Tu 8h Hop
cac to chuyén mén thao
luan PPCT va hoan thién
xdy dung chuong trinh
gido duc moén hoc trong
cac nhém bd mén. T
truong gii ban mém
chuong trinh gido duc cua
timg mon hoc vao hom
thu cd nhan cua d/c HT
trong trua 24/8.

+ Sang (26/8): Tu 8h Hop
HDGD ra soat toan bd
Chuong trinh gido duc
timg bd moén. Trién khai
cong tac chuan bi khai
giang nam hoc mai.

26/8

b/c
Vinh







- BGH va truong cac
doan thé truc truong
nghiém tuc, theo lich da
dugc phan cong.

K
*A

Cong tic qudan Iy chat lwong va kiém dinh

- Phan co6ng phu trach
cach ddi tuyén HSG nim
hoc 2024-2025: Toan
(Vi) Ly (L. Quan — D.
Quan), Héa (Pinh), Sinh
(Thuan), Van (Phuong —
Chung- Son), Str (Hiéu —
H. Mai), bia (T. Mai —
Tuoi), NN (Thom), Tin
(Mién).

- Hoan thién phan cong
chuyén moén, ki€ém nhiém
cho gido vién.

- Té chc thi lai cho cac
hoc sinh ¢6 hoc luc Yéu,
diéu chuyén 16p cho mot

KH va thong bao

Theo lich

GV dugc phan cong

D/c En

£

Céng tic kiém tra néi bo: Khong

Cong tac lao dong, co so vit chat, an ninh, né nép, gido duc dao dicc hoc sinh

- Pam bao truc cua bao
vé 24/24h.

Theo K/h

Ca thang

31/8

Osm Nhan, ong B¢

b/c Hudng

- Thudng xuyén to chird
don vé sinh trong cag

Ca thang

31/8

D/c Hudng
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phong hoc va khuon vién
truong.

- Lao dong vé sinh :w:m
ngay theo lich Ban lao
dong da phan cong va
chuyén 1én hop thu cong
vu cua cac GVCN, dang
trén Website truong.

- Phan cong vi tri 16p hoc
cho nam hoc méi.

- Chi dao cac 16p ké xép
ban ghé, vé sinh, trang tri
phong hoc.

- Tién hanh ban giao
CSVC diu niam hoc cho
cac lop, cac phong lam
viée, cac to.

- T4 chirc cho hoc sinh ky
cam két khong vi pham
phap luat, t€ nan xa hoi
dau nim hoc

+ Xay dung KH kiém tra
vé sinh khu vé sinh GV,
HS, khuén vién trudng,
nudc udng.

Thang 8

b/c
Huong

Cong tic y té truong hoc
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- Thuc hién chi tra @cwms Ca thang Théang 8 b/c Khanh, Mo b/c Vinh
loi bao hiém Bao Viét

theo quy dinh.

Cong tac van phong:

- Cap nhét phan mém vin | Phan mém K/h 31/8 b/c P. Thay P/c Vinh
ban. QLVB

- Tra bang TN

- Lam luong thang| Chimg tir; SO 1 thang 31/8 b/c Huong P/c Vinh

8/2024, luu y dang nhom
kin dé anh em dbi chiéu.

- Thanh toan gidy di
duong

+ Phbéi hop véi Plc
Hudéng, D. Huong, d/c
Mén va céac d/c td trudong
cac t6 chuyén mon dé xay
dung ké hoach va tién
hanh mua bd sung sach
gido khoa, sach tham
khao, thiét bi, hoa chét
chudn bi cho nim hoc
moi.

+ Phéi hop hoan thién hd
so, ching tir thué cong ty
cong vién cay xanh cit tia
va cham séc hé thong cay
xanh trong khubén vién
truomg; Stra tréng truong;

sach ké toan;
phan mém ké
toan; KH tai
chinh nam hoc
2023-2024.
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Stra ban ghé hoc sinh.

- B/c Huong, Mén: 31/8 D/c Huong b/c Vinh
+ Phéi hop véi cac GV ra
soat va dé nghi mua b
sung SGK, sach tham
khao, thiét bi, d6 dung va
héa chit cho nim hoc
moi.
+ Cho hoc sinh, GV
muon sach dau nam hoc.
+ Mua hd so, sb sach cho
GV dau nam.
+ Phéi hop voi dlc
Huong ké xép cac phong
thiét bi, phong may tinh
Hoat djng CNTT va truyén thong
- Website cta truong. 1 thang 31/8 b/c To va Ban Bién | D/c Huong
tap
- Phan mém quan ly hoc 1 thang 31/8 D/c Tuyén tiép tuc | D/c Huodng
sinh va diém. cap nhat.
- Phan mém quan ly cén 1 thang 31/8 D/c Huéng thuong | B/c Huong
bd xuyén cdp nhat
thong tin cta can bg,
GV, NV.
- Phan mém quan ly thu 1 thang 31/8 D/c Huong tiép tuc | B/c Huong

vién.

cap nhat
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- Phan mém quan ly thiét 1 thang 31/8 D/c Mén tiép tuc | Blc Hudng

bi. cap nhat

- Phan mém kiém dinh. 1 thang 31/8 D/c Vinh tiép tuc | D/c Hudng
cap nhat

- Phan mém ké toan. 1 thang 31/8 |P/c  N. Huong | B/c Huéng
thuong xuyén cap
nhat

- Phan mém quan ly van 1 thang 31/8 D/c Thuy thuong | B/c Huong

ban. xuyén cdp nhat.

- Phan mém kiém tra, 1 thang 31/8 D/c Huéng tiép tuc | B/c Hudng

danh gia. cap nhat.

- Phan mém xép thoi 1 thang 31/8 D/c En tiép tuc cap | D/c Hudng

khoa biéu va phan mém nhat.

quan ly gido an.

- Phan mém CSDL 1 thang 31/8 D/c Vinh tiép tuc | D/c Hudng

nganh. cap nhat.

Cong tac chu nhiém:

- GVCN khdi 12 nim hoc 1 thang 31/8 GVCN 3 khdéi | P/c Vinh

2023-2024 chu dong
thong ké s6 hoc sinh dd
dai hoc cua 16p minh, bao
d/c En trude 15/9/2024.

- GVCN khéi 10 lam
cong tac to chic 16p, tb
chuc lao dong quy hoach
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truong, treo ruybang lén
cay diéu udc, t6 chirc cho
hoc sinh thim quan
phong truyén théng.

- GVCN khéi 10, 11 nam
hoc 2023-2024 phdi hop
v6i Ban chuyén mon, Ban
giao duc dao dtrc hoc sinh
td6 chic xét duyét hanh
kiém dbi véi nhing hoc
sinh phai rén luyén lai
trong hé va t6 chuc thi lai
cho céc hoc sinh phai thi
lai.

10

Céng tic té chirc

- Thyc hién quy trinh bo
nhiém can bo om@ td nam
hoc 2024-2025.

- Tiép tuc tuc trién Céng
vin s6 830/SGDDT-VP
ngay 23/4/2024 cua S¢
GD-DT Hung Yén v/v
danh gia, xép loai chat
luong don vi, c4 nhan
vién chic don vi su
nghiép cong 13p truc
thuoc S¢ gido duc va dao

Nghi quyét hop
HPGD

D/c Vinh

D/c Vinh
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tao.

- banh gia vién chuc
quan ly va vién chuc
thang 8/2024.

- Thong bao két qua danh
gia vién chuc chirc quan
ly va vién chuc thang
8/2024 trong co quan.

Nghi quyet hop
HDGD

b/c Vinh

D/c Vinh

11

Hoat dong cua cdc to chuyén mon

Cac td chuyén mén to
chirc hop t6 1am cong tac
td chuc cia to va sinh
hoat chuyén mon theo
lich & phan trén.

Theo K/h

Thang 8

CBGV

D/c Vinh

12

Cong tdac doan thé:

a.Cong doan:

T6 chirc tham héi mot s6
CDPV va nguoi than 6m
dau.

Thanh toan chuyén thim
quan, hoc tap cua CB,
GV, NV nha truong he
2024.

Céa thang

P/c Nam

D/c Vinh

b. Doan thanh nién

- Thu gidy sinh hoat hé tir
dia phuong cua doan
vién.

Théang 8

blc
Vinh
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- Thanh lap dgi co do va
tap hudn cong tac thi dua
cho thanh vién ddi co do,
16p trudng va Bi thu chi
doan cac 16p.

- Chuin bi mét sb tiét
muc vin nghé biéu dién
trong bubi khai giang
nam hoc 2024-2025.

II | Céc nhiém vu dot xuét, phét sinh trong thang theo sy lanh dao, chi dao cia don vi

1
Noi nhin: HIEU TRUONG
- S& GD&DDT Hung Yén (dé b/c); 5 (Kyitén va dong ddu)
- BGH (dé chi dao); SN
- C4c doan thé, cac tb CM va té VP
, cac 16p (dé t/h);

- Luu VT.
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