q (Kém theo Cong van s6 328/HD-SGDDT ngay 24/02/2023 cua S6 GDPT)
SO GD-DT HUNG YEN CONG HOA XA HOQI CHU NGHIA VIET NAM
TRUONG THPT DUC HQP Doc 1ap - Tu do - Hanh phiic

KE HOACH TRUONG )
THUC HIEN NHIEM VU TRONG TAM CONG TAC THANG 12 NAM 2023

TT N@i dung cong viéc | San pham (Viin | Thoigian | Tiéndd | Nguoi thuc hién Nguoi
ban ban hanh, yéu cau thoi gian phu trach Ghi
ndi dung cong | cia nhiém hoan chu
viée duge gidi | vu ditra thanh
quyét’,...) ] ]
| | Cic nhiém vu theo chwong trinh, ké hoach da de ra (tir nhiém vu theo ké hoach cong tac nam)
1 | Cong tac gido chinh tri, duc tw twong
- Tiép tuc tuyén truyén vé | Tuyén truyén Cép nhat Trudc P/c En b/c Vinh
ndi dung va quan diém | qua hop thu cong | hang ngay 30/12 b/c Huong
d6i méi toan dién gido vu, Website trong thang D/c P. Thuy
duc va dao tao cua DPang, truong, hop 12 b/c To
nha nudc va cua nganh | HPGD thang 12
gido duc.
- Tiép tuc tuyén truyén va | Tuyén truyén | Cap nhat Trudc D/c En b/c Vinh
yéu cdu can bo, dang | qua hop thu cong | hang ngay | 30/12 b/c Huong
vién, giao vién tich cuc| vu, Website trong thang b/c P. Thuy
tim hiéu va trién khai truong, hop 12 b/c To
Chuong trinh gido duc | HPGD thang 12
pho thong mai 2018 trong




thuc tién doi voi 1op
10,11.

- Tiép tuc tuyén truyén | Tuyéntruyén | Cap nhat Trudc b/c En b/c Vinh
chu truong, chinh sach | qua hop thu cong | hang ngay | 30/12 b/c Huong
cua Pang, phap luat cua| vu, Website trong thang D/c P. Thuy
nha nudc. truong, hop 12 b/c To
HDGD théng 12
- Tuyén truyén va trién| Tuyéntruyén | Cép nhat Trudce b/c En b/c Vinh
khai cac van ban chi dao | qua hop thu cong | hang ngay | 30/12 b/c Huong
cia cap trén, van ban| vy, Website | trong thang D/c P. Thiy
phéi hop cta cac co quan truong, hop 12 b/c To
lién quan. HDGD thang 12
- Tuyén truyén ky niém | Tuyén truyén D/c En b/c Vinh
ngay thanh 13p Quéan doi | qua hop thu cong D/c Hudéng
nhan dan Viét Nam | vu, Website D/c P. Thuy
22/12/2022. truong, hop D/c To, Nam
HDGD théng 12
- Tuyén truyén phong | Tuyén truyén Cap nhat b/c Huong D/c Vinh
chéng chay nd, an toan | qua hop thu cong | hang ngay D/c P. Thiy
giao théng, vi pham nong | vu, Website trong thang b/c T, Khanh,
do con. truong, hop 12 Tuoi
HDGD thang 12
Cong tac chi dao ciia BGH va chuyén mén
- Chi dao trién khai hoc | TKB, SO dau bai | Ca thang BCM+GV b mén b/c En

chjnh khoa, hoc thém,
Kiem tra, danh gia cho ca




3 khéi. K& hoach bai day
phai dugc soan va ky
duyét trugc 1 tuan trén
phan mém quan ly gido
an.

- Quan ly chat ché né nép Ca thang Hoc sinh toan b/c Huong
trong tung 16p, trong toan truong

truong; V¢ sinh truong

16p.

- Tiép tuc chi dao trién | TKB, SO daubai | Ca thang BCM+GV b mon b/c En
khai day hudng nghiép —

ngoai gio 1én 16p khéi 12;

Hoat dong trai nghiém

huwéng nghiép cua Kkhéi

10,11.

- Tiép tuc chi dao to chirc K¢é hoach t6 Ca thang Hoc sinh 1a thanh b/c Hudng,
Chuong trinh Tranh bién | chic; S6 dau bai vién tham hgia tranh En
hoc duong; Tiép tuc chi day cac doi bién, thanh vién cac

dao bdi dudng cac doi| tuyén; KH hoat doi tuyén, cac CLB

tuyén hoc sinh giéi 9 mén |  dong cua cac

van hoa tham gia thi cap CLB

tinh; Tiép tuc chi dao

hoat dong cua cac CLB

hoc sinh;

- Tiép tuc chi dao Ké hoach to | 45 pht Ngay Thay Hiéu truong b/c Vinh
Chuong trinh An sang chuc ngay 29/12/2023 | va thay Luu Quang

cung Thay Hiéu trudng

Hudng an sdng cung




thang 12 theo ké hoach
(Thay Hiéu truong va
thdy Luu Quang Hudng
an sang cung 24 hoc sinh
chua c6 y thuc tét trong
hoc tap);

24 hoc sinh chua cé
y thuc tot trong hoc
tap

- Chi dao hoc sinh tham | Qb, Ké hoach to | 3 ngay Tu 7 dén GV bao trg; hoc b/c En
gia thi KHKT cap tinh. | chuc hét sinh tham gia cac dy
9/12/2023 an
- Chi dao kiém ké, danh | QD; Ké hoach t6 | 3 ngay Ngay 26 | Thanh vién cac to P/c Hudng
gia lai tai san c6 dinh chtc; DS dén hét | kiém ké theo quyét
nam 2023. 29/12/2023 dinh
- Chi dao t6 chuc trai| Kéhoachtd |1 ngay Ngay Hoc sinh khi D/c Vinh
nghiém cho hoc sinh 3| chuc; bai thu 15/12/2023 10,11,12
khéi. Du kién khéi 12 di hoach (KHAi
Bai Dinh — Hoa Lu (Ninh 10,11);
Binh). Khéi 10, 11 di Ngay
Bach Pang Giang — Cong 19/12/2023
vién Rong (Ha Long). (Khéi 12)
- Chi dao tuyén truyén Ca thang P/c Vinh
viéc thoi nong do con khi
tham gia giao thong.
- Chi dao bd tri lai céac Hinh anh Ca thang D/c Huong
phong hoc, mot sé phong
chtrc nang, vin phong to.
- Chi dao trai nghiém| Kéhoachté | ngay Tur 7h30 | Hoc sinh khdéi 10,11 P/c En
Rung Chuéng vang khdi chirc sang




10,11;

25/12/2023

- Phéi hop véi nha tai tro
trang tri lai thu vién,
chuyén sang khu nha C.

Hinh anh

1 tuin

Tu 11/12
dén 17/12

b/c BGH + Nha tai
tro

DP/c Vinh

- Chi dao lam thém mot
s6 khau hiéu trong khuon
vién truong (Thay cd cam
on em vi da do1 mi bao
hiém khi luu thong trén
duong; Thay c6 cam on
em vi da di hoc dang gio;
Thay c6 cam on em vi da
giit vé sinh chung; Thay
cO cdm on em vi da
nghiém tac trong hoc
tap.....).

1 tudn

Tu 11/12
dén 17/12

Doan truong

b/c Huong

- Chi dao t6 chac Hoi
khoe phu dong cap
truong; Chi dao té chirc
cac hoat dong chao murng
ngay thanh lap Quan doi
nhan dan Viét Nam.

Ké hoach tb
chuc

Y2 ngay

Hoan
thanh
trudc
30/12

T6 Sinh — GDTC-
GDQP&AN

b/c Huong

Cong tac qudn ly chét lweng va kiém dinh

Chi dao kiém tra cudi HK
l.

KH kiém tra

Theo lich

D/c En

Cong tac kiém tra ngi bo

- Kiém tra s6 dau bai 24 | Quyét dinh, bién | Ca thang |

Trudc

‘ Ban kiém tra no1 bd ‘

P/c Vinh




|6p tuan 4 thang 12.

- Kiém tra s6 cha nhiém
24 16p tuan 4 thang 12.

- Kiém tra hoat dong Su
pham cia 2 giao vién to
Si- Pia-GDCD  (Ple
Hiéu, d/c L. Thuong) va
hoat dong cua to Su-Dia-
GDCD; - Kiém tra thuc
hién ké hoach cua T6 Vin
phong (Hoat dong cua
nhan vién thu vién, nhan
vién thiét bi, nhan vién y
té, nhan vién van thu-thu
quy, nhan vién ké toan
theo Quy ché lam viéc
cta co quan); Kiém tra ho
so toan truong.

ban, thong bao

30/12

ConNg tac lao djng, co sé vit chit, an ninh, né nép, gido duc dao dirc hoc sinh

- Pam bao tryc cua bao Ca thang 30/12 Ong Nhan, 6ng B¢ | B/c Huong
vé 24/24h.
- Tlep tuc tuyén truyen chd C4 thang 30/12 b/c Huéng

HS vé& cac van dé phap
luat, t€ nan xa hoi, tuyér
truyén luat GT, phong
chéng chay nd, kiém tra

phat hién, thu hoi vii khi




vat liéu n6 trong hoc sinh

- Thudng xuyén to chug
don vé sinh trong CcAac
phong hoc va khudn viér
treong.

- Chiam séc tét cho hé
théng cdy xanh trong
khuon vién trudng.

- Céc 16p truc tuan VS:
Tuan 1: 16p 11A4, 11AS5,
Tuan 2: 16p 11A6, 11A8,
Tuan 3: 16p 10A1, 11A3,
Tuan 4: 16p 10A4, 10A5

- Thuc hién nghiém tdc,
hiéu qua Nghi dinh sé
36/2009/Nb-CP cua
Chinh phu vé quan ly, sir
dung phéo.

- Thuong xuyén lién lac
v6i phu huynh va diém
danh hoc sinh qua hé
thong ENETVIET.

- Trién khai thi hanh Luat
tiép can thong tin.

- Tuyén truyén cudc thi
Chung tay vi ATGT nam
2022.

C4 thang

30/12

b/c Huéng




- Thyc hién ké hoach
triéen khai thang hanh
dong qudc gia phong,
phong, chéng HIV-AIDS
nam 2023.

- Tiép tuc stra chita nén | Ho so, chung tir, | Ca thang Hoan P/c Huéng + Ban P/c Huéng
mot so6 phong hoc, hé hang hoa thanh mua sam, sira chira

théng may chiéu, ban ghé trudc

va tay nam cia 1 s6 30/12

phong hoc...

Céong tdc y té trwong hoc

- Thuc hién chi tra quyén Cé thang Hoan b/c Khanh, Mo b/c Vinh
loi bio hiém Bao Viét thanh

theo quy dinh. trugce

- Trién khai cong tac bao 30/12

hiém y té cho hoc sinh.

Cong tac van phong:

- Tiép tuc t6 chirc cho GV |  S6 muon tra; 1 thang 30/12 | B/c b. Huong, Mén, | B/c Vinh

va hoc sinh muon sach
dau nam hoc; muon tra
thiét bi; so dung phong
thuc hanh.

- Tiép tuc cap nhat thong

Phan mém quan
1y thu vién; KH

Hué, Nhan, Thuong
Ly




tin vao phan mém quan 1y |  S6 muon tra; 1 thang 30/12 P/c Mén, Hué, b/c Vinh
thu vién, thiét bi. Phan mém quan Nhan, P. Thuomg

- Thuong xuyén kiém tra | 1y thiét bi; Phiéu

cac phong thuyc hanh, | ding ky str dung

kiém tra may chiéu, bang | phong thuc hanh

thdng minh cac phong

hoc.

- Cho GV dang ky su

dung phong thuc hanh

trong HK |.

- Céap nhat phan mém vin | Phan mém | 1 thang 30/12 b/c P. Thuay b/c Vinh
ban. QLVB; S6 hoc

- Tiép nhan hoc sinh | sinh chuyén di,

chuyén dén, di. dén; S6 phat

- Phéi hop voi Ngan hang | bang TN; KH

ndng nghiép va phat trién | hoat dong cua

noéng thong va Viettel dé | van thu — tha

thu cac khoan tién dau|quy nim hoc

nam cua hoc sinh qua tai | 2023-2024.

khoan.

- Tham muu mua van

phong phim dau nim

hoc.

- Lam luwong thang| Chung tir; SO 1 thang 30/12 b/c Huong b/c Vinh
12/2023, luu y dang| sach ké toan;

nhoém kin dé anh em doi
chicu. ,
- Ti€p nhan, xur Iy gidy di

phan mém ké
toan; KH tai
chinh nam hoc




duong cho can bo, GV.

- Phéi hop voi d/c Ban
mua sam, sta chita, cai
tao hoan thién chung tu
sta chira nén mot sb
phong hoc, hé thong may
chiéu, ban ghé va tay nam
ctra 1 s6 phong hoc.. ..

2023-2024.

Hoat déng CNTT va truyén théong

- Website ctia truong. 1 thang 30/12 b/c Té va Ban Bién | D/c Hudng
tap

- Phan mém quan 1y hoc 1 thang 30/12 D/c Tuyén tiép tuc | B/c Hudng
sinh va diém. cap nhit.
- Phan mém quan 1y can 1 thang 30/12 b/c Hudng thuong | B/c Huong
bd xuyén cap nhat

thong tin cua can bo,

GV, NV.

- Phan mém quan 1y thu 1 thang 30/12 D/c Huong tiép tuc | B/c Hudng
vién. cap nhat
- Phan mém quan 1y thiét 1 thang 30/12 b/c Mén tiép tuc | B/c Hudng
bi. cap nhat
- Phan mém kiém dinh. 1 thang 30/12 | P/c Vinh tiép tuc | B/c Hudng

cap nhat
- Phan mém ké toan. 1 thang 30/12 |P/lc N. Huong | B/c Hudng

thuong xuyén cap




nhat

- Phan mém quan 1y vin 1 thang 30/12 b/c  Thuy huong | D/c Hudéng
ban. xuyén cap nhat.

- Phan mém kiém tra, 1 thang 30/12 D/c Huong tiép tuc | B/c Hudng
danh gia. cap nhat.

- Phan mém xép thoi 1 thang 30/12 D/c En tiép tuc cip | P/c Hudng
khoa biéu va phian mém nhat.

quan ly giao an.

- Phin mém CSDL 1 thang 30/12 |P/c Vinh tiép tuc | B/c Hudng
nganh. cap nhat.

Cong tac chu nhiém:

- GVCN tich cuc 1én 16p | Két qua thi dua 1 thang 30/12 GVCN 24 16p b/c Huong
dau gio hoc; du gid 16p | cua cac 16p theo

cha nhiém; Nhic nhg tuan

hoc sinh diém danh qua

Camera; tim hiéu, nhic

nhé hoc sinh vé ATGT,

an ninh, né nép, trang

phuc, dau téc, thu nép

cac loai tién qua tai

Khoan.....

- Huéng dan hoc sinh| Két quathidua | 1 thang 30/12 GVCN 2416p | D/c Huong

tham gia cac cugc thi;
Tham gia cong tac bao
hiem y t€ nam 2023.

cua cac 16p theo
tuan




10

Céng tdc té chirc

- Tiép tuc trién khai Cong
vin sd6 328/SGDDT-
TCCB ngay 24/02/2023
cua S6 GD-DT Hung
Yén v/v danh gia, xép
loai chat luong hang
thang trong don vi su
nghi¢p cong lap truc
thudc S& gido duc va dao
tao.

Nghi quyet hop
HPGD

b/c Vinh

b/c Vinh

-'Théng bao két qua danh
gia vién chuc thang
12/2023 trong co quan.

Nghi quyet hop
HPGD

D/c Vinh

D/c Vinh

11

Hoat dong cua cdc to chuyén mon

- Hop t6 theo quy dinh.

Bién ban hop to

1/2

14,28/12

Cac t6 chuyén mon

D/c Vinh, En,
Huong

12

Céng tic doan thé:

a.Cong doan:

- T6 chitc thim hoi mot
s CPV va nguoi than
dm dau; - Nhic nhd céc
cong doan vién vé y thic
td churc ky luat, sinh hoat
chuyén mon, gio' gidc hoi

Ca thang

Toan thé CB bV
GVNV

D/c En




hop, lam viéc dau nam
hoc.

- Tiép tuc phat dong viéc o b/c En
xdy dung Vian hoa nha Ca thang Toan th¢ CB BV

truong. GVNV

b. Poan thanh nién

- Tiep tuc phoi hop Vvéi BCH boan b/c Huong

GVCN cac lop don doc
nhic nhd hoc sinh thuc
hién tot noi quy, quy dinh
cua doan truong cling
nhu cta nha trudng dé ra.
Nhic nhé hoc sinh tuc
hién tét truy bai dau gio,
di hoc dung gio.

- Trién khai chuong trinh
“Tranh bién hoc duong”.
-Tiép tuc duy tri sinh hoat
cac CLB bong ro, CLB
ghi ta, CLB Stem, CLB
sach va hanh dong, CLB
Thién  nguyén, CLB
Tiéng Anh.

- Don dbc doi co do cham
thi dua nghiém tac dé
phong trao thi dua trong
hoc sinh s6i ndi va dat




duoc nhing thanh tich
nhét dinh cta céc 1p.

- Pon dbc nhac nho céc
ddng chi trong ban chap
hanh Poan truong truc
nghiém tdc

Il | Cac nhiém vu @6t xuat, phat sinh trong thang theo sw linh dao, chi dao ciia don vi

Noi nh{in: H IEU TRUGNG Ky boi: Ha Quang Vinh
- S GD&DDT Hung Yén (dé b/c); Ky tén va dong dauypie: i Bie i
- BGH (d¢é chi dao);
- Cac doan thé, cac to CM va to VP
, cac 1op (dé t/h);
- Luu VT.

Ha Quang Vinh
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