q (Keém theo Cong van s6 328/HD-SGDDT ngay 24/02/2023 cua S6 GDPT)
SO GD-DT HUNG YEN CONG HOA XA HOQI CHU NGHIA VIET NAM
TRUONG THPT DUC HQP Doc 1ap - Tu do - Hanh phiic

KE HOACH TRUONG )
THUC HIEN NHIEM VU TRONG TAM CONG TAC THANG 11 NAM 2023

TT N@i dung cong viéc | San pham (Viin | Thoigian | Tiéndd | Nguoi thuc hién Nguoi
ban ban hanh, yéu cau thoi gian phu trach Ghi
ndi dung cong | cia nhiém hoan chu
viée duge gidi | vu ditra thanh
quyét’,...) ] ]
| | Cic nhiém vu theo chwong trinh, ké hoach da de ra (tir nhiém vu theo ké hoach cong tac nam)
1 | Cong tac gido chinh tri, duc tw twong
- Tiép tuc tuyén truyén vé | Tuyén truyén Cép nhat Trudc P/c En b/c Vinh
ndi dung va quan diém | qua hop thu cong | hang ngay 30/11 b/c Huong
d6i méi toan dién gido vu, Website trong thang D/c P. Thuy
duc va dao tao cua DPang, truong, hop 11 b/c To
nha nudc va cua nganh | HPGD thang 11
gido duc.
- Tiép tuc tuyén truyén va | Tuyén truyén | Cap nhat Trudc D/c En b/c Vinh
yéu cdu can bo, dang | qua hop thu cong | hang ngay | 30/11 b/c Huong
vién, giao vién tich cuc| vu, Website trong thang b/c P. Thuy
tim hiéu va trién khai truong, hop 11 b/c To
Chuong trinh gido duc | HPGD thang 11
pho thong mai 2018 trong




thuc tién doi voi 1op
10,11.

- Tiép tuc tuyén truyén | Tuyéntruyén | Cap nhat Trudc b/c En b/c Vinh
chu truong, chinh sach | qua hop thu cong | hang ngay | 30/11 b/c Huong
cua Pang, phap luat cua| vu, Website trong thang D/c P. Thuy
nha nudc. truong, hop 11 b/c To
HDGD thang 11
- Tuyén truyén va trién| Tuyéntruyén | Cép nhat Trudce b/c En b/c Vinh
khai cac van ban chi dao | qua hop thu cong | hang ngay | 30/11 b/c Huong
cia cap trén, van ban| vy, Website | trong thang D/c P. Thiy
phéi hop cta cac co quan truong, hop 11 b/c To
lién quan. HDGD thang 11
- Tuyén truyén ky niém | Tuyén truyén D/c En B/c Vinh
ngay Nha giao Viét Nam | qua hop thu cong b/c Huong
20/11 vu, Website D/c P. Thuy
truong, hop b/c T6, Nam
HDGD théang 11
- Tuyén truyén phong | Tuyén truyén Cap nhat b/c Huong b/c Vinh
chéng dich dau mat do, | qua hop thu cong | hang ngay D/c P. Thuy
phong chdng chay né, an | vu, Website trong thang B/c To, Khanh,
toan giao théng, vi pham | truong, hop 11 Tuoi
nong do6 con. HPGD thang 11
Cong tac chi dao ciia BGH va chuyén mén
- Chi dao trién khai hoc | TKB, SO dau bai | Ca thang BCM+GV bé moén b/c En

chjnh khoa, hoc phu dao,
Kiém tra, danh gia cho ca




3 khéi. K& hoach bai day
phai dugc soan va ky
duyét trugc 1 tuan trén
phan mém quan ly gido
an.

- Quan ly chat ché né nép Ca thang Hoc sinh toan b/c Huong
trong tung 16p, trong toan truong

truong; V¢ sinh truong

l6p, trién khai phong trao

lam viéc tot.

- Chi dao ky niém ngay | Quyét dinh thanh | %2 ngay Truéc Toan truong b/c Vinh
Nha gido Viét Nam | lap BTC va Ké 20/11

20/11/2023. hoach t6 chic

- Chi dao to6 chuc Hoi Kéhoachtéo |1 tuan Tu 13 dén Toan trudng b/c En
giang. chuc 19/11/2023

- Chi dao t6 chic cudc thi | Kéhoachté | 1 ngay Ngay Toan trudng D/c Hudng
Giao vién, hoc sinh tu chac 30/11/2023

1am d6 dung day hoc.

- Chi dao t6 chtc Hoi thi | Ké hoach to Y5 ngay Ngay Toan trudng P/c Hudng
Giai diéu tudi héng cap | chuc 20/11/2023

truong.

- Chi dao t6 chic cudc thi |  Kéhoachté | 1/2 ngay Ngay Toan truong P/c Huong
Robocon chuc 30/11/2023




- Chi dao t6 chuc trai| Kéhoachto |1 ngay Ngay Khéi 12 D/c Vinh
nghiém sang tao cho hoc chac 28/11/2023
sinh khéi 12. Dy kién di
dén Phu Ung (An Thi —
Hung Yén) — Vin miéu
Quéc tar giam — Hoang
thanh Thang Long.
- Chi dao t6 chtc ngoai| Kéhoachtd | 1/2 ngay Chiéu Khéi 10 b/c Vinh
khoa mon Ngir van (tai chuc ngay
thanh C6 Loa (Péng Anh 25/11/2023
— Ha Noi).
- Chi dao hoat dong gido | Hinh anh, san | Ca thang CLB STEm, nhom b/c Huong
duc STEM. pham GV Ly, Hda, CN,
Tin

- Chi dao BCM trién khai | Ké hoach bai day | Ca thang Tur 14h00 | GV phu trach va hoc b/c En
6n thi HSG 9 mén vin Chiéu thr | sinh cac doi tuyén
hoa cap tinh. 7 hang

tuan
- Tiép tuc chi dao Hinh anh Pau gio b/c Vinh b/c Vinh
Chuong trinh An sang sang thu 6
cung Thiay Hiéu trudng ngay 24/11
thang 10.
- Chi dao tuyén truyén | Nghiquyéthop |% ngay 4/11 P/c Vinh B/c Vinh
viéc thoi néng dd con khi HDbGD

tham gia giao thong.




- Chi dao Poan TN to
chuc Chuong trinh Tranh
bién hoc duong.

- Duy tri cac CLB bong
ro, ghi ta, CLB STEM,
CLB tiéng Anh, CLB
Sach va hanh dong, CLB
tinh nguyén.

- Chi dao DPoan TN,
GVCN tiép tuc t6 chirc
cho hoc sinh tham gia
cuoc thi Thay co trong
mat em.

Hinh anh, két
qua

Ca thang

Hoan
thanh
trudc
30/11

BCH Doan truong,
cac CLB, hoc sinh
toan truong

b/c Huong

Cong tac qudn ly chdt lweng va kiém dinh

Chi dao cham va nhap
diém kiém tra gitra hoc
ky |

KH kiém tra

Theo lich

D/c En

Cong tac kiém tra ngi bo




- Kiém tra s6 dau bai
24 16p tuan 4 thang 11

- Kiém tra s6 chu
nhiém 24 Iop tuan 4
thang 11
- Kiém tra hoat dong Sw
pham cla 2 gido vién t6
Sinh — GDTC —-GDQP&AN
(D/c Hué, Khanh) va hoat
déng cla té Sinh — GDTC
—GDQP&AN tuén 3.
- Kiém tra hoat dong Sw
pham cla 2 gido vién t6
Toan — Tin (B/c To, C.
Tuyén) va hoat dong cla
t6 Todn — Tin tuan 4.

Quyét dinh, bién
ban, thong bao

Ca thang

Trudc
30/11

Ban kiém tra noi bo

b/c Vinh

Cong tac lao dong, co so vat chdt, an ninh, né nép, gido duc dao dirc hoc sinh

- Pam bao truc cua bao
vé 24/24h.

Ca thang

30/11

Ong Nhan, ong Dé

b/c Huéng

- T1ep tuc tuyén truyen chc
HS vé cac van dé phag
luat, té nan xa hoi, tuyér
truyén luat GT, phong
chéng chay nd, kiém tra
phat hi¢n, thu hoi vii khi
vat liéu nd trong hoc sinh

- Thuong xuyén to chug

Ca thang

30/11

b/c Hudéng




don vé sinh trong CcAac
phong hoc va khudn viérn
truong.

- Cham s6c tdt cho hé
théng cdy xanh trong
khuon vién truong.

- Céc 16p truc tuan VS:
Tuan 1: 16p 11A4, 11AS5,
Tuan 2: 16p 11A6, 11A7,
Tuan 3: 16p 11A8, 10A1,
Tuan 4: 16p 10A2, 10A3

- Hoan thién b tri phong
hoc mot sd 16p sang day
nha 3 ting méi.

- Thuong xuyén lién lac
v6i phu huynh va diém
danh hoc sinh qua hé
thong ENETVIET.

- Thuc hién diém danh
dién tu trong nha trudng.

- Trién khai chuwong trinh
“Tranh bién hoc duong”
nam 2023 — 2024.

- Trién khai hoat dong
chii dé STEM.

- Trién khai hoat dong
cac CLB Bong rd, CLB
Sach va hanh dong, CLB




ghita, CLB tinh nguyén,
CLB Tiéng anh, CLB
STEM.

- Tap huan cong tac
GDCT, bao dtrc 16i song
HSPT

- Tiép tuc nhiém vu Ca thang 30/11 b/c Huong
CNTT va Chuyén d6i sb
nam hoc 2023-2024.
- Stra 14n xe hoc sinh; San | Ho so, chung tir, | Ca thang Hoan b/c Huong + Ban b/c Huong
trrong. hang hoa thanh mua sam, stra chira
trudgce
30/11
Céng tdc y té trwong hoc
Cham séc¢ stc khoe cho Ca thang Hoan b/c Khanh, Mo b/c Vinh
hoc sinh hang ngay. thanh
trudc
30/11
Cong tac van phong:
- Tiép tuc t6 chitc cho GV |  S6 muon tra; 1 thang 30/11 | B/c b. Huong, Mén, | B/c Vinh

va hoc sinh muon sach
ddu nam hoc; muon tra
thiét bi; st dung phong
thuc hanh.

- Tiép tuc cap nhat théng

Phan mém quan
1y thu vién; KH

Hué¢, Nhan, Thuong
Ly




tin vao phan mém quan Iy |  S6 muon tra; 1 thang 30/11 P/c Mén, Hué, b/c Vinh
thu vién, thiét bi. Phan mém quan Nhan, P. Thuomg

- Thuong xuyén kiém tra | 1y thiét bi; Phiéu

cac phong thuyc hanh, | ding ky str dung

kiém tra may chiéu, bang | phong thuc hanh

thdng minh cac phong

hoc.

- Cho GV dang ky su

dung phong thuc hanh

trong HK |.

- Céap nhat phan mém vin | Phan mém | 1 thang 30/11 b/c P. Thuay b/c Vinh
ban. QLVB; S6 hoc

- Tiép nhan hoc sinh | sinh chuyén di,

chuyén dén, di. dén; S6 phat

- Phéi hop voi Ngan hang | bang TN; KH

ndng nghiép va phat trién | hoat dong cua

noéng thong va Viettel dé | van thu — tha

thu cac khoan tién dau|quy nim hoc

nam cua hoc sinh qua tai | 2023-2024.

khoan.

- Tham muu mua van

phong phim dau nim

hoc.

- Lam luwong thang| Chung tir; SO 1 thang 30/11 b/c Huong b/c Vinh
11/2023, luu y dang| sach ké toan;

nhoém kin dé anh em doi
chicu. ,
- Ti€p nhan, xur Iy gidy di

phan mém ké
toan; KH tai
chinh nam hoc




duong cho can bo, GV.

- Phéi hop voi d/c Ban
mua sam, sta chita, cai
tao hoan thién chung tu
stra lan xe hoc sinh; stra
san truong.

2023-2024.

Hoat djng CNTT va truyén théng

- Website cua truong. 1 thang 30/11 b/c To va Ban Bién | B/c Huong
tap
- Phan mém quan 1y hoc 1 thang 30/11 Db/c Tuyén tiép tuc | B/c Hudng
sinh va diém. cap nhit.
- Phan mém quan 1y can 1 thang 30/11 P/c Huéng thuong | B/c Hudng
bd xuyén cap nhat
thong tin cua can bo,
GV, NV,
- Phan mém quan 1y thu 1 thang 30/11 | B/c Huong tiép tuc | B/c Huong
vién. cap nhat
- Phan mém quan 1y thiét 1 thang 30/11 b/c Mén tiép tuc | B/c Hudng
bi. cap nhat
- Phan mém kiém dinh. 1 thang 30/11 |P/c Vinh tiép tuc | B/c Hudng
cap nhat
- Phan mém ké toan. 1 thang 30/11 |P/lc N. Huong | b/c Hudng
thuong xuyén cap
nhat
- Phan mém quan 1y vin 1 thang 30/11 b/c  Thiy huong | B/c Huéng




ban.

xuyén cap nhat.

- Phan mém kiém tra, 1 thang 30/11 | P/c Huong tiép tuc | B/c Hudng
danh gia. cap nhat.
- Phan mém xép thoi 1 thang 30/11 B/c En tiép tuc cip | P/c Hudng
khoa biéu va phan mém nhat.
quan ly gido an.
- Phin mém CSDL 1 thang 30/11 |P/c Vinh tiép tuc | B/c Huong
nganh. cap nhat.
9 | Cong tac chii nhiém:
- GVCN tich cuc 1&n 16p | Két qua thi dua 1 thang 30/11 GVCN 24 16p b/c Hudng
dau gio hoc; du gio 16p | cua cac 16p theo
cha nhiém; Nhic nhg tuan
hoc sinh diém danh qua
Camera; tim hiéu, nhic
nhd hoc sinh vé ATGT,
an ninh, né nép, trang
phuc, dau toc.....
- Huéng dan hoc sinh| Kétquathidua | 1 thang 30/11 GVCN 2416p | B/c Hudng
tham gia cac cuoc thi. cua cac 16p theo
tudn
10 | Céng tic t6 chirc




- Tiép tuc trién khai Cong
vin s0 328/SGDDT-
TCCB ngay 24/02/2023
cuia S6¢ GD-DT Hung
Yén v/v danh gia, xép
loai chat luong hang
thang trong don vi su
nghi¢p cong lap truc
thudc S& gido duc va dao
tao.

Nghi quyet hop
HPGD

b/c Vinh

b/c Vinh

~ Théng bao két qua danh
gia vién chac thang
11/2023 trong co quan.

Nghi quyet hop
HPGD

D/c Vinh

D/c Vinh

11

Hoat dong cua cdc to chuyén mon

- Hop t0 theo quy dinh.

Bién ban hop t6

1/2

9,23/11

Céc t6 chuyén mon

D/c Vinh, En,
Huong

12

Céng tic doan thé:

a.Cong doan:

- T6 chitc tham hoi mot
s6 CDV va nguoi than
6m dau; - Nhic nho céc
cong doan vién vé y thirc
t6 chuc ky luat, sinh hoat
chuyén mon, gio' gidc hoi
hop, lam viéc dau nam
hoc.

Ca thang

Toan thé CB bV
GVNV

D/c En




- Phdi hop to6 chirc ky KHto |%ngay Sang 20/11 BCHCD+Toan | B/c En
ni¢m ngay Nha gido Viét chitrc; Hinh thé
Nam 20/11. anh CB,GV,NV
nha truong
b. Poan thanh nién
- Tiép tuc phdi hop Vi BCH Poan D/c Hudng

GVCN cac lop don doc
nhic nhd hoc sinh thuc
hién tét noi quy, quy dinh
cua doan truong cling
nhu cta nha trudng dé ra.
Nhic nhé hoc sinh tuc
hién tét truy bai dau gio,
di hoc dung gio.

- Trién khai chwong trinh
“Tranh bién hoc duong”.
-Tiép tuc duy tri sinh hoat
cac CLB bong ro, CLB
ghi ta, CLB Stem, CLB
sach va hanh dong, CLB
Thién  nguyén, CLB
Tiéng Anh.

- Don dbe doi co do cham
thi dua nghiém tac dé
phong trao thi dua trong
hoc sinh s6i ndi va dat
dugc nhitng thanh tich
nhét dinh cua céc 1p.




- bon déc nhic nhd cac
ddng chi trong ban chap
hanh Poan truong truc
nghiém tlc

Il | Cac nhiém vu dot xuat, phat sinh trong thang theo sw linh dao, chi dao ciia don vi

. A = i Ky boi: Ha Quang Vinh
Noi nhan: HIEU TRUONG Ep mdhonk st o
_ S("), GD&DDT HlIng Yén (dé b/C); I 5 d déng da/\u) Thoi gian ky: 06/11/2023 10:26:04

- BGH (d¢é chi dao);

- Cac doan thé, cac to CM va to VP
, cac 16p (dé t/h);

- Luu VT.

Ha Quang Vinh



		2023-11-06T10:26:04+0700


		2023-11-06T14:07:42+0700




