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CONG HOA XA HOI CHU NGHIA VIET NAM

Doc 1ap - Tu do - Hanh phic

KE HOACH HOAT PONG
Tuan: Tir 11/9 — 16/9/2023

TT N@i dung cong viéc Ngudi phu | Ngudi thuc hién/phoi | Thoi gian thuc Két qua/Thoi
trach hop hién gian hoan thanh
1 | Cong tac chi dao cia BGH, chuyén mén va khao thi

Chi dao xay dung Dy thao Quy ché lam viéc | D/c Vinh | BGH + Chu tich Cong 1 tuan Hoan thanh trugc

ctia co quan; Quy ché dan chu & co sé; Quy doan + Ké toan + To 16/9

ché chi tiéu ndi bd nam 2024; Quy ché thi trudng cac to chuyén

dua; Quy tic ung xir trong co quan; Quy mon

dinh quan 1y va sir dung tai san; Quy ché

chuyén moén; Cac loai ké hoach: K& hoach

cia Ban chuyén mén; Ké hoach Boi dudng

hoc sinh gid1, phu dao hoc sinh yéu, kém:;

Ké hoach khéo thi; KH gido duc ngoai gid;

KH gidao duc hudng nghi¢p; KH gido duc

dia phuong; KH tich hop giao duc phong

chéng tham nhiing; KH giang day mon

Tiéng Anh;

Chi dao x@y dung Dy thao Quy ché chuyén b/c En Ban chuy&n mén 1 tuan Hoan thanh trudc

mon; Ké hoach ciia Ban chuyen mon; Ké
hoach B01 dudng hoc sinh gidi, phu dao hoc
sinh yéu, kém; K& hoach khao thi; KH gido

duc ngoai gi0; KH gido duc hudng nghiép;

16/9




KH gido duc dia phuong; KH tich hop giao
duc phong chong tham nhiing; KH giang
day mon Tiéng Anh;

Chi dao xay dung Ké hoach cong tic chu | D/c Huéng BGH 1 tuan Hoan thanh truéc
nhiém; K& hoach dam bao an ninh trat tu 16/9
nha truong; Ké hoach quan 1y co so vat
chat; Ké hoach lao dong; K& hoach gido duc
dao duc hoc sinh; Ké hoach phéi hop véi
Cong an huyén Kim Pong t6 chic tuyén
truyén phap luat vé an toan giao thong, kiém
tra, phat hién thu hoi vii khi vat liéu no,
tuyén truyén phong chdng ma tiy.
Chi dao trién khai hoc chinh khoa cho ca 3|  D/c En Toan thé thanh vién Ca tuan Tir 7h20 sang thtr
khdi. K& hoach bai day phai duoc soan va HDGD + Toan thé hoc 4 ngay 6/9 dén
ky duyét truc 1 tuan trén phan mém quan sinh nha trudng hét thir 7 ngay 9/9
ly giao an.
Chi dao hoan thién hé so DTHT b/c En Cac GV tham gia day Ca tuan
thém
Chi dao lam thiét bi diém danh hoc sinh b/c Huong BCH DPoan truong Hoan thanh trudc
16/9
Cong tac lao dong vé sinh trwong, I6p, CSVC, an ninh trat tw, gidao duc dao dirc hoc sinh:
- Lao dong vé sinh hing ngay. D/c Huong | B/c Thuan va hoc sinh Ca tuan Ttr 6h30 cac budi
l6p 11A4 san trudc; séng trong tuan
b/c Thom va hoc sinh
l6p 11A5 san sau
- Truc bao vé. P/c Huong | Ong Nhan, Ong Dé 24/24h céc ngay

trong tuan ké ca CN.




- Tiép tuc phdi hop trién khai goi xay dung | D/c Huéng Cong ty TNHH xay Ca tuan Tur 11/9 dén

khu nha 16p hoc 3 tang, 12 phong. dung Viét Tién; Ban xay 16/9/2023
dung, cai tao, stra chita.

- Yéu cau hoc sinh dé dién thoai 1én gia| B/c Huong | GVCN+GV bo mon Ca tuan

ngay sau khi giao vién b moén vao lop va

chi 1y st dung trong gid hoc khi gido vién

yéu cau hozc lay sau khi hét gio hoc.

- Xay dung Ké hoach moi Cong an huyén | B/c Hudng

Kim Dong tuyén truyén Luat giao thdng,

kiém tra, phat hign, thu hoi vii khi vat ligu

no.

- Phéi hop voi cac don vi lién quan dé mua | B/c Huong, | Ban muasim + NV Ké Ca tuan

bé sung thiét bi, hoa chat, sach gido khoa, En toan

sach tham khao chuan bj cho nim hoc méi

Cong tic Poan thé

4.1. Cong doan

- Nhic nhd cac cong doan vién vé ¥ thirc to P/c En BCH Cong doan

chtrc ky luat, sinh hoat chuyén mén, gio gidc

héi hop, lam viéc dau nam hoc.

- T6 chic tham hoi mot s6 CPV va ngudi D/c En BCH Cong doan Ca tuan

than 6m dau.

Nghién ctu Huéng dan to6 chac HNCC,VC | D/c En BCH Cong doan Ca tuan

dau nam hoc va KH phat dong phong trao
thi dua nam hoc 2023-2024 cua Cong doan
nganh de¢ trién khai.

4.2. Doan TN




- Xay dung ké hoach cudc thi “Tranh bién | B/c Huong | D/c Khanh, Tuoi + 24 Ca tuan

hoc duong”. BT chi doan

- Chu tri kién toan cac CLB Ghita, bong 16, | Dlc Hudéng | B/c Khanh, Tuoi + 24 Ca tuan

sach va hanh dong. BT chi doan

Cong tac kiém tra ndi bd

- Thanh 13p Ban kiém tra ndéi by va xay | Quyét dinh

dung Ké hoach kiém tra ndi bd cua nha K& hoach

truong nam hoc 2023-2024. e noac

Cong tac van phong/Tai chinh

- Hoan thanh cac bao céo theo yéu cau. D/c Vinh NV K¢ toan Gio hanh chinh céc
ngay trong tuan

- Hoan thanh thanh toan cac chung tr phat | D/c Vinh NV Ké toan Gio hanh chinh céc

sinh trong tuan. ngay trong tuan

- Thanh todn kinh phi to chuc khai giang; | D/c Vinh NV Ké toan Gio hanh chinh céc

kinh phi mua bo sung thiét bi, hda chat, sach ngay trong tuan

tham khao.

- Diéu hanh cong van di dén; D/c Vinh NV vén thu Gio hanh chinh cac
ngay trong tuan

- Lap danh sach can b, giao vién, nhan vién | B/c Vinh NV vin thu Gio hanh chinh céac

di cong tac. ngay trong tuan

- Tra bang TN. Tiép nhan hoc sinh chuyén | B/c Vinh NV vin thu Gid hanh chinh céac

dén va tra hd hd so cho hoc sinh chuyén di.




ngay thir 2 va thir 6

- Mua van phong pham dau nim va phat cho | D/c Vinh NV van thu Hoan thanh truéc

cac bo phan, cac té chuyén mén, to vin 16/9

phong.

- Cho muon SGK, sach tham khao, thiét bi, | B/c Huong | NV thu vién, thiét bi | Gid hanh chinh céc

khai thac, str dung phong thuc hanh. ngay trong tuan

Cong tac CNTT

Duy tri hoat dong ciia Website truong b/c Huong b/c To Catuan

Trién khai ky Ké hoach bai day qua phan P/c Huong, | Toan thé GV trong

mém. En HPGD

Cong tac tw V,z“'ln tdm ly hoc dwong ‘

To chirc tu van tdm ly hoc duong nam hoc | B/c Hudng b/c Huyén, Tuoi Catuan

2023-2024.

Cong t4c chi nhiém:

- GVCN céc 16p thuong xuyén kiém tra, du | B/c Hudng GVCN 3 khoi Catuan

g10 16p minh.

T6 chtrc hoi nghi gido duc nim hoc 2023 — | D/c Vinh BGH + GVNC + Y ngay Ttr 14h chiéu tht

2024. TRuo6ng Ban dai dién 7 ngay 16/9/2023
CMHS 24 16p

Thu thap, hoan thi¢n thong tin hoc sinh dau | Plc Huong GVCN lo6p 10 Ca tuan Hoan thanh trudc

nim hoc dé nhap phan mém quan 1y hoc
sinh.

16/9/2023




Cong tac khac

Lich hop va cac hoat dong cu thé

Lam viéc véi doan giam sat ciia Huyén iy D/c Vinh Ban chi uy Y5 ngay Tir 14h00 chiéu
13/9/2023
Hop t6 chuyén mon. P/c Vinh CAc t6 chuyén mén 5 ngay Ttr 14h chiéu
14/9/2023
Hop giao ban chia nhiém P/c Vinh BGH + Bi thu Poan 45 phat Tiét 4 sang tha 6
truong + GVCN 24 ngay 15/9/2023
l6p
T6 chiic HN gi&o duc nim hoc 2023-2024 P/c Vinh BGH + GVNC + Y5 ngay Tur 14h chiéu tht
TRudng Ban dai dién 7 ngay 16/9/2023
CMHS 24 16p
Lich cdng tac
Du tong két cong tac thanh tra D/c Vinh s Y2 ngay Tur 7h30 séng
12/9 tai S¢
GDDT
Ky boi: Ha Qua
v o %ﬁ&‘%gg“mp
No’i nh{in: R UON G |—| \ UGNG Thoi gian ky: 06109/2023 00-13,
- BGH (dé chi dao); 0
- Thanh vién HPGD nha trudng (dé t/h); 6 . b ——
- Bang Website; TRUNG HQC PH TH NG .

- Luu VT. r@Vihh
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