q (Keém theo Cong van 6 328/HD-SGDDT ngay 24/02/2023 ciia S GDDT)
SO GD-DT HUNG YEN
TRUONG THPT DUC HQP

THUC HIEN NHIEM VU TRONG TAM CONG TAC THANG 9 NAM 2023

CONG HOA XA HOI CHU NGHIA VIET NAM

Doc 1ap - Tu do - Hanh phuc

KE HOACH TRUONG

TT Noi dung cdng viéc San pham (Vin | Thoi gian Tién do Ngwoi thue hién Nguwoi
ban ban hanh, |yéu ciu cia | thoigian phu Ghi
nodi dung cong nhiém vu hoan trach chu
viée dugc giai datra thanh
qu)’fét,...) ] ]
| | Cic nhiém vu theo chwong trinh, ké hoach da de ra (#ir nhiém vu theo ké hoach cong tac nam)
1 Cong tdac gido chinh trt, duc tu tuong
- Tiép tuc tuyén truyen vé | Tuyén truyén qua | Capnhat | Trudc 30/9 P/c En b/c Vinh
ndi dung va quan diém d6i | hop thu cong vu, | hang ngay b/c Huong
méi toan dién gido duc va | Website trwong, | trong thang b/c P. Thuy
dao tao cua Dang, nha | hop HDGD thang 9 b/c Té
nudc va cua nganh gido 9
duc.
- Tiép tuc tuyén truyén va | Tuyén truyén qua | Cap nhat Trudce 30/9 D/c En D/c Vinh
yéu cau can bo, dang vién, | hop thu cong vu, | hang ngay D/c Hudng
gido vién tich cuc tim hiéu | Website truong, | trong thang b/c P. Thuy
va trién khai Chuong trinh | hop HPGD thang | 9 D/c To
gido duc phd théng méi 9

2018 trong thuc tién ddi




v6i 16p 10,11,

- Tiép tuc tuyén truyén chii | Tuyén truyén qua | Cap nhat Trude 30/9 P/c En b/c Vinh
trrong, chinh sach cua | hop thu cong vu, | hang ngay b/c Huong
Pang, phap luat cua nha | Website truong, | trong thang D/c P. Thuy
nuoc. hop HDGD théang |9 D/c To
9
- Tuyén truyén thang an | Tuyén truyén qua | Cap nhat Trudce 30/9 P/c En b/c Vinh
toan giao thong. hop thu cong vy, | hang ngay b/c Huong
- Tuyén truyén va trién | Website truong, |trong thang D/c P. Thuy
khai cac van ban chi dao | hop HPGD thang | 9 b/c T6
clia cap trén, van ban phdi 9
hop cua cac co quan lién
quan.
Cong tac chi dao ciia BGH va chuyén mén
- Chi dao trién khai hoc| TKB, S6 dau bai Ca tuan BCM+GV bomén | DP/cEn
chinh khoa cho ca 3 khoi.
Ké hoach bai day phai
dugc soan va ky duyét
truéc 1 tuan trén phan mém
quan ly giao an.
- Chi dao xay dung Quy | Du thdo cac quy 1 Tuan Trudc 16/9 b/c Vinh + D/c b/c Vinh

ché 1am viéc ciia co quan;
Quy ché dan chu & co s6;
Quy ché chi tiéu ndi bod
nim 2024; Quy ché thi
dua; Quy tic Ung xir trong
co quan; Quy dinh quan 1y

ché, quy dinh

Nam+ D/c Ké toan




va st dung tai san.

- Chi dao xdy dung Ké
hoach cong tac chu nhiém;
Ké hoach dam bao an ninh
trit ty nha truong; Ké
hoach quan 1y co so& vat
chat; Ké hoach lao dong;
Ké hoach gido duc dao dirc
hoc sinh; Ké hoach phéi
hop v61i Cong an huyén
Kim Poéng t6 chuc tuyén
truyén phéap luat vé an toan
giao thong, kiém tra, phat
hién thu héi vii khi vat liéu
nd, tuyén truyén phong
chéng ma tay.

Du thao cac Ké
hoach

1 Tuan

Trudce 16/9

b/c Hudng

b/c
Huong

- Chi dao t6 chirc Hoi nghi
giao duc, HN can b, vién
chuc, DH DPoan nam hoc
2023-2024.,

KH to chic: Bién
ban

Y2 ngay

Hoan thanh
trudce 30/9

Toan thé CB, GV,
NV nha trudng

b/c En
D/c Vinh
b/c
Hudng

- Phdi hop véi BCH Cong
doan huéng dan cong tac
thi dua va dang ky thi dua
nam hoc 2023-2024.

Cac van ban
hudng dan cua Sé
GDDT

1 tuan

Hoan thanh
trude 20/9

BGH+BCHCD

DP/c En

- Phéi hgp véi CA Kim
Pong t6 chuc tuyén truyén
Luat giao thong cho hoc

KH phdi hop

2 tiét hoc

Hoan thanh
trude 25/9

b/c Huong + CA
Huyén+Toan thé
CB,GV,NV va HS

b/c
Huong




sinh.

- Chi dao t6 chirc tét trung
thu cho hoc sinh va con em
can bo, GV, NV nha
truong.

KH t6 chuc

Y2 ngay

BCHCD+DTN+Toan
the CB,GV,NV va
HS

b/c En,
Vinh

- Chi dao xay dung Quy
ché chuyén mén; Ké hoach
ciia Ban chuyén mon; Ké
hoach Boi dudng hoc sinh
gi01, phu dao hoc sinh yéu,
kém; Ké hoach khao thi;
KH gi4o duc ngoai gio; KH
gido duc hudng nghiép;
KH gido duc dia phuong;
KH tich hop gido duc
phong chéng tham nhiing;
KH giang day mon Tiéng
Anh.

- Chi dao hoan thanh hd so
day thém, hoc thém.

Du ghéo cac KH;
Ho6 so DTHT

1 tuan

Hoan thanh
trudc 16/9

D/c En

D/c En

Cong tac qudn ly chat lwen

g va kiém dinh

- Thanh 1ap T6 khao thi
nam hoc 2023-2024.

Quyét dinh

Trudce 16/9

b/c Vinh

b/c Vinh

- Xay dung ké hoach kiém
tra, danh gia nam hoc

2023-2024.

Ké hoach

Trudce 16/9

DP/c En

DP/c En

Cong tac kiém tra ngi bo




- Thanh 1ap Ban kiém tra Quyét dinh Trudc 16/9 P/c Vinh P/c Vinh
ndi by va xady dung Ké K& hoach

hoach kiém tra noi bo ctia

nha truong nam hoc 2023-

2024,

- Kiém tra ho so, so sach Quyét dinh Trudce 30/9 b/c Vinh b/c Vinh
dau nim hoc Bién ban

Cong tac lao dong, co so vit chit, an ninh, né nép, gido duc dao dvuc hoc sinh

- PBam bao truc cua bao vé Ca thang 30/9 Ong Nhan, éng B¢ | b/c
24/24h. Hudng
- Tang cuong vé sinh 16p | Chung tir mua bo | 1 tuan Trude 30/9 | GVCN+HS +Ké | blc
hoc, gitt canh quan nha | sung 2 xe cho rac, toan Huong
trrong ludn xanh- sach- | 10 thung dung rac

dep (Mua b sung 2 xe cha ngoai san.

rac, 10 thung dung rac

ngoai sanU.

- Trién khai thiét bj diém 1 tuan Trudce 15/9 | BCH Poan truong + | B/c
danh hoc sinh bang cong Hoc sinh Huong
nghé nhan dién khuén mat

- Tiép tuc trién khai goi Ca thang Trudc 30/9 P/c
mua sam thiét bi, hoa chat Hudng
cho nam hoc mai.

- Tiép tuc phdi hop hoan Ca thang 30/9 Cong ty xay dung | B/c
thién khu nha 12 phong. Viét Tién Huong
- Phéi hop véi CA Kim| KHphdihop |2 tiéthoc Hoan thanh | B/c Huong + CA b/c
Pong to chirc tuyén truyén truéc 25/9 | Huyén+Toan thé Huong

Luat giao thong cho hoc

CB,GV,NV va HS




sinh.

Céng tdc y té trwong hoc

- Hoan thanh danh sach thu
bao hiém Bio Viét va
chuyén co quan bao hiém
som.

- Trién khai coéng tic bao
hiém y té cho hoc sinh.

- Xay dung KH kham stic
khoe dau nam cho GV va
hoc sinh.

DS, Ké hoach

1 thang

30/9

D/c Khanh

D/c Vinh

Cong tac van phong:

- Tiép tuc to chitc cho GV
va hoc sinh muon sach dau
nam hoc; muon tra thiét bi;
st dung phong thuc hanh.

- Tiép tuc cép nhét thong
tin vao phian mém quan ly

S6 muon tra;
Phan mém quan
1y thu vién; KH

1 thang

30/9

D/c b. Huong, Mén,
Hué¢, Nhan, Thuong

Ly

D/c Vinh




thu vién, thiét bi. S6 muon tra; 1 thang 30/9 D/c Mén, Hué, Nhan, | B/c Vinh
- Thudong xuyén kiém tra| Phan mém quan P. Thuomg

cac phong thuc hanh, kiém | 1y thiét bi; Phiéu

tra may chiéu, bang thong | ding ky sir dung

minh céc phong hoc. phong thyc hanh

- XD ké hoach quan 1y thu

vién, thiét bi nam hoc

2023-2024.

- Cho GV dang ky su dung

phong thyc hanh trong HK

l.

- Cap nhat phan mém van | Phan mém | 1 thang 30/9 D/c P. Thuy b/c Vinh
ban. QLVB; S6 hoc

- Tiép nhan hoc sinh | sinh chuyén di,

chuyén dén, di. dén; S6 phat bang

- Phéi hop v6i Ngan hang | TN;  KH  hoat

noéng nghiép va phat trién | dong cia van thu

noéng thong va Viettel dé|— thu quy nim

thu cac khoan tién dau niam | hoc 2023-2024.

cua hoc sinh qua tai khoan.

- Xay dung ké hoach hoat

dong cua van thu — thu quy

nam hoc 2023-2024.

- Tham muu mua van

phong phdm dau nam hoc.

- Lam luong thang 9/2023, | Chtng tir; S6 sach 1 thang 30/9 b/c Huong D/c Vinh

lvu y dang nhom kin dé
anh em d61 chiéu.

ké toan; phan
mém ké toan; KH




- Tiép nhan, xir ly gidy di
duong cho can bo, GV.

- Xay dung KH tai chinh
nam hoc 2023-2024.

- Hoan thanh cac bao cao
va ho so tai chinh Quy III
(2023).

- Phéi hop voi GVCN lap
DS hoc sinh chinh sach, ho
nghéo nam hoc 2023-2024.
- Phéi hop véi d/c Khanh
hoan thién hd so bao hiém
y té va Bao Viét cho hoc
sinh nam hoc 2023-2024.

- Phéi hop véi d/c Ban mua
sam trién khai mua b6 sugn
2 xe chd rac, 10 thung
dung rac; mot s6 phich
nude, céc chén phuc vu
khu vuc nha Hiéu bd....

tai chinh nam hoc
2023-2024.

Hoat djpng CNTT va truyén thong

- Website cua truong. 1 thang 30/9 b/c To va Ban Bién b/c
tap Hudng

- Phan mém quan 1y hoc 1 thang 30/9 DP/c Tuyén tiép tuc | Plc

sinh va diém. cap nhat. Hudng

- Phan mém quan 1y can bo 1 thang 30/9 b/c Hudéng thuong | D/c




xuyén cap nhat thong | Hudng
tin cua can bo, GV,
NV.
- Phan mém quan 1y thu 1 thang 30/9 D/c Huong tiép tuc | Dlc
vién. cap nhat Hudng
- Phan mém quan ly thiét 1 thang 30/9 P/c Mén tiép tuc cap | B/c
bi. nhat Hudng
- Phan mém kiém dinh. 1 thang 30/9 P/c Vinh tiép tuc | Plc
cap nhat Hudng
- Phan mém ké toan. 1 thang 30/9 b/c N. Huong|blc
thuong xuyén cap | Huéng
nhat
- Phan mém quan 1y vin 1 thang 30/9 P/c Thay huong |D/c
ban. xuyén cdp nhat. Hudng
- Phan mém kiém tra, danh 1 thang 30/9 B/c Huong tiép tuc | D/c
gia. cap nhat. Hudng
- Phan mém xép thoi khoa 1 thang 30/9 D/c En tiép tuc cap | Plc
biéu va phan mém quan ly nhat. Hudng
gido an.
- Phan mém CSDL nganh. 1 thang 30/9 B/c Vinh tiép tuc cap | D/c
nhat. Hudng
Cong tac chu nhiém:
- GVCN céac 16p thuong 1 thang 30/9 GVCN 24 16p b/c
xuyén kiém tra, du gio 16p Hudng

minh.




- Xay dung KH chu nhiém.

KH chi nhiém

Trude 15/9

GVCN cé 24 16p

blc
Huong

10

Céng tdc té chirc

- Tiép tuc trién khai Cong
van s0 328/SGDDT-TCCB
ngay 24/02/2023 cua S&
GD-DT Hung Yén v/v
danh gia, xép loai chat
lugng hang thang trong
don vi su nghi¢p cong lap
truc thudoc So gido duc va
dao tao.

Nghi quyet hop
HDPGD

D/c Vinh

b/c Vinh

- Thong bao két qua danh
gia vién chuc thang 9/2023
trong co quan.

Nghi quyet hop
HDGD

D/c Vinh

D/c Vinh

11

Hoat djng ciia cdc t6 chuyé

n mon

- Hop t6 theo quy dinh.

Bién ban hop to

1/2

14,28/9

Cac t6 chuyén mon

b/c ,Vinh,
En,
Huong

12

Céng tic doan thé:

a.Cong doan:

- T6 chirc thaim hoi mét sd
CbV va nguoi than Oom
dau.

Ca thang

Toan thé CB BV
GVNV

DP/c En




- Nhic nhé cac cong doan
vién vé y thic to chirc ky
luat, sinh hoat chuyén mon,
gio giéc héi hop, lam viéc
dau nam hoc.

- Phéi hop v6i BGH nha
truong trién khai cong tac
thi dua, t6 chtirc HN can b9,
vién chic dau nam, xay
dung quy ché dan chu
trong nha truong ndm hoc
2023- 2024.

- T6 chuc tét trung thu cho
hoc sinh va con em can b0,
GV, NV nha truong.

Chimg tir; Ké
hoach

BCH CDb

D/c En

b. Poan thanh nién

- Xay dung ké hoach trién
khai cong tdc Poan nam
hoc 2023-2024.

- Xay dyng Ké hoach to
chirc dai hoi chi doan
huéng dén DH Poan
truong hodc kién toan BCH
Poan truong nam hoc
2023-2024.

BCH DPoan

b/c
Huodng

- Chu tri kién t0§1n cac CLB
Ghita, bong ro, sach va
hanh ddng.

BCH boan

b/c
Huong




- Xay dung ké hoach t6
chtc tryc cong trudong dau
cac budi hoc sang va chiéu.
- Phéi hop t6 chuc trung
thu cho hoc sinh, con em
can bo gido vién, nhan vién
nha truong.

- Xay dung ké hoach cudc
thi “Tranh bién hoc
dudng”.

BCH DPoan

b/c
Huong

Il | Cac nhiém vu ddt xuat, phat sinh trong thing

theo su 1anh dao, chi dao c

ua don vi

Noi nhan:

- S6 GD&DDT Hung Yén (dé b/c);

- BGH (d¢ chi dao);

- Céc doan thé, cac t6 CM va té VP
, cac 16p (dé t/h);

- Luu VT.

Ky boi: Ha Quang Vinh

Email: vinhduchopkd@gmail.com
Chure vu: Truong THPT Bure Hop
Thoi gian ky: 09/09/2023 09:12:32
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