SO GD-DT HUNG YEN
TRUONG THPT PUC HQOP

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phic

KE HOACH HOAT PONG
Tuan: Tir 14/8 — 19/8/2023

TT Noi dung cdng viéc Ngudi phu | Nguwdi thuc hién/phdi | Thoi gian thuc Két qua/Thoi
trach hop hién gian hoan thanh
1 | Cong tac chi dao cia BGH, chuyén mén va khao thi
Chi dao hop cac t6 chuyén mén va té van | D/c Vinh Thanh vién cac to Ttr 14h chiéu tht 2
phong. ngay 14/8
T chic thi lai cho hoc sinh phai thi lai sau| D/c En BGH, cac gi4o vién | Tir 13h30 chiéu
khi két thuc nim hoc 2022-2023; kiém tra duoc phan cong theo | thir 7 ngay 19/8
cac bai kiém tra theo quy dinh ddi véi hoc ké hoach.
sinh khéi 11 xin chuyén 16p.
Chi dao trién khai thuc hién con duong| D/c Huong | B/c Nam, Khanh, To | Catuan In va treo trudc
thanh cong. 19/8
Chi dao cac cuoc hoi thao cha nhiém va| D/c En Toan thé CB, GV nha | Theo KH tb chuc
chuyén mon dau nam. truong (ca GV hop | hoi thao
ddng)
Chi dao tap huan an toan truong hoc. b/c Huong 24 GVCN nam hoc | 2 ngay 15,16/8
223-2024
Thanh lap BTC Lé khai giang, phan cong | B/c Vinh BGH

nhiém vu cho cac thanh vién.

2 | Cong tac gi4o duc dao dic hoc sinh, dam bao né nép
3 | Cong tac lao dong vé sinh trwong, lép, CSVC, an ninh trat tw, gido duc dao dic hoc sinh:

1




- Lao ddng vé sinh hing ngay. D/c Huong | P/cL.Quanvahoc | Tu 6h30 céac budi
sinh 16p 11A3 séng trong tuan
- Truc bao vé. P/c Huong | Ong Nhan, Ong Dé 24/24h céc ngay
trong tuan ké ca CN.
- Tiép tuc phdi hop trién khai gdi xay dung | D/c Hudng Cong ty TNHH xay Ca tuan Tir 14 dén
khu nha 16p hoc 3 tang, 12 phong. dung Viét Tién; Ban xay 19/8/2023
dung, cai tao, stra chira.
- K& xép lai phong truyén théng va phong to | B/c Huong | P/c L. Quéan, d/c To, | Trudc 8h sang thir
Toén - Tin Vi va hoc sinh 16p 2 ngay 14/8
11A3
- Phéi hop voi cac don vi lién quan dé mua | B/c Huong, BGH + NV Ké toan Ca tuan
b6 sung thiét bi, hoa chat, sach gido khoa, En
séch tham khao chuan bi cho nim hoc méi
Cong tic Poan thé
4.1. Cong doan
Tiép tuc phdi hop trién khai thuc hién con| B/c Huéng | D/c Nam, Khanh, T6 Ca tuan
duong thanh cong.
Phéi hop véi Poan TN chon 5 tiét myc vian | B/c Huong b/c Nam, Khanh Ca tuan
nghé (1 cua gido vién va 4 cua hoc sinh va
t6 chtrc luyén tap chuan bi cho khai giang).
4.2. Doan TN
Tiép tuc phdi hop trién khai thuc hién con | B/c Huéng | B/c Nam, Khanh, To Ca tuan
duong thanh cong.
Phdi hop véi Cong doan chon 5 tiét muc vin | B/c Hudng D/c Nam, Khanh Ca tuan

ngh¢ (1 cua gido vién va 4 cua hoc sinh va
to chuc luyén tap chuan bi cho khai giang).

Cong tac kiém tra ni b




Cong tac van phong/Tai chinh

- Hoan thanh cac bao cao theo yéu cau. D/c Vinh - NV Ké toan Gio hanh chinh céc
ngay trong tuan

- Hoan thanh thanh toan céc ching tir thi | D/c Vinh - NV Ké toan

nghé nam 2023.

- Phoi hop véi BCM du trii kinh phi to chic | B/c Vinh - NV Ké toan Gio hanh chinh céc

mot so cugc hdi thao chuyén mdn va chu ngay trong tuan

nhiém dau nam hoc.

- bi¢u hanh cong van di dén; b/c Vinh NV van thu Gio hanh chinh cac
ngay trong tuan

- Lap danh sach can bg, giao vién, nhan vién | B/c Vinh NV van thu Gio hanh chinh céac

di cong tac. ngay trong tuan

- Tra bang TN. Tiép nhan hoc sinh chuyén | B/c Vinh NV vin thu Gid hanh chinh céc

dén va tra ho ho so cho hoc sinh chuyén di. ngay thu 2 va thir 6

- Cho muon SGK, sach tham khao; ké xép | D/c Huong | NV thu vién, thiétbi | Gid hanh chinh céc

lai phong thu vién, phong thiét bi. ngay trong tuan

- Hoan thién ho so tang séch cho hoc sinh | B/c Huong NV thu vién

khoi 10 c6 hoan canh kho khan.

Cong tac CNTT

Duy tri hoat dong cua Website truong b/c Huong b/c To Ca tuan

Viét bai vé t6 chuc cac cudc hoi thao chuyén | B/c Hudng P/c To




mon va chu nhiém (Ca 3 cudc)

Cong tac tw van tam ly hoc dwong

Cong t4c chi nhiém:

Tong hop s6 hoc sinh 16p minh dd dai hoc
va bao cdo d/c En

D/c En

GVCN khdi 12 nim
hoc 2022-2023

Ca tuan

10

Cong tac khac

11

Lich hop va cac hoat dong cu thé

Hop cac to chuyén mén va td van phong tiép
tuc thao luan Dy kién phan cong chuyén
moén dau nim cta Ban chuyén mén, lam
cong tac t6 chuc cua to (phin cong nhém
trudng cac nhom), ké xép lai ban ghé, vé
sinh van phong td; ra soat lai KH day hoc
cac mén, xay dung chuong trinh mén hoc
cho timg nhém phu hop véi thuc té nha
truong, hoc sinh va nhidn sy trong
nhom.(Yéu cau trich bién ban hop giri d/c
HT vao cudi gio hop).

BGH

Thanh vién cé4c to
chuy&n mdn va té vin
phong

Y2 ngay

Tur 8h00 sang thu
2 ngay 14/8

Hoi thao Xay dung truong hoc sb

b/c Vinh

b/c Huong, To lam
b&o cé4o vién + toan thé
thanh viéen HDGD +
cac GV hop ddng

Y2 ngay

Tt 8h sang
17/8/2023 tai
phong hop
HDbGD




Hoi thao cong tac chu nhiém 16p (Cha dé| B/c Huéng | P/c T. Mai, Tran Thay Y2 ngay Tur 8h sang
xay dung 16p hoc hanh phuc). + toan thé CB, GV 18/8/2023 tai
(bao gom cac GV hop phong hop
déng) HDbGD
Hoi thao kinh nghiém trién khai CTGDPT D/c En, Phuong, Hiéu, Y5 ngay Tt 8h sang
2018 nam hoc 2022 — 2023 va dinh hudng Dinh + toan thé CB, 19/8/2023 tai
nam hoc 2023-2024 GV (bao gém cac GV phong hop
hop dong) HBGD
To6 chuc thi lai cho hoc sinh phai thi lai sau BGH, cac gido vién | % ngay Tur 13h30 chiéu

khi két thiic nam hoc 2022-2023; kiém tra

duoc phan cong theo

thar 7 ngay 19/8

cac bai kiém tra theo quy dinh ddi véi hoc ké hoach.

sinh khéi 11 xin chuyén 16p.

Lich cdng tac

Tap huan an toan trudng hoc. b/c Huong 24 GVCN nam hoc | 2 ngay 15,16/8 Tur 7h15, tai nha
223-2024 van héa huyén

Noi nhgn:
- BGH (dé chi dao);
- Thanh vién HDGD nha truong (dé t/h);
- Dang Website;
- Luu VT.

Kim Dong

Ky bo H Quai

inhdu h pkd( gmail.com
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