(Kém theo Céng vin sé 328/HD-SGDDT ngay 24/02/2023 cua S6 GDDT)
CONG HOA XA HQI CHU NGHIA VIET NAM

SO GD-BT HUNG YEN
TRUONG THPT PUC HQP

KE HOACH TRUONG

Doc 1ap - Tu do - Hanh phuc

THUC HIEN NHIEM VU TRONG TAM CONG TAC THANG 8 NAM 2023

TT Noi dung cbng viéc San pham (Vin | Thoi gian Tién do Ngwoi thue hién Nguoi
ban ban hanh, | yéu cau cia | thoi gian phu Ghi chu
ndi dung cong nhiém vu hoan trach
viée dugc giai datra thanh

quyét,...) ] ]
| | Cac nhiém vu theo chwong trinh, ké hoach da de ra (tir nhiém vu theo ké hoach cong tac nam)
1 Cong tic gido chinh tri, duc tu tuong
- Tiép tuc tuyén truyen vé | Tuyén truyén qua Cap nhat | Trudc 31/8 D/c En b/c Vinh
ndi dung va quan diém do6i | hop thu cong vu, | hang ngay b/c Huong
moi toan dién gido duc va | Website truong, | trong thang b/c P. Thuy
dao tao cua Pang, nha nudc | hop HPGD thang 8 b/c To
va cua nganh gido dyc. 8
- Tiép tuc tuyén truyén va | Tuyén truyén qua | Cap nhat Trude 31/8 D/c En D/c Vinh
yéu cdu can bd, dang vién, | hop thu cong vu, | hang ngay D/c Hudng
gido vién tich cyc tim hiéu | Website truong, | trong thang D/c P. Thuy
va trién khai Chuong trinh | hop HPGD thang | 8 D/c To
gido duc phod thong moi 8
2018 trong thyc tién ddi véi
16p 10,11.




- Tiép tuc tuyén truyén chu | Tuyén truyén qua | Cap nhat Trude 31/8 b/c En b/c Vinh
trwong, chinh sach cua| hop thu cong vu, | hang ngay b/c Huong
Pang, phap luat ctia nha| Website truong, | trong thang D/c P. Thuy
nudc. hop HPGD thang | 8 D/c To
8
- Tuyén truyén ky niém | Tuyén truyén qua | Cap nhat Trude 31/8 P/c En b/c Vinh
ngay cach mang thang Tam | hop thu cong vu, | hang ngay b/c Huong
va Quéc khanh 2/9. Website truong, | trong thang D/c P. Thiy
- Tuyén truyén va trién khai | hop HPGD thang | 8 b/c To
cac vin ban chi dao cua cap 8
trén, van ban phdi hop cia
cac co quan lién quan.
Cong tac chi dao ciia BGH va chuyén mén
- Chi dao hoan thién viéc QDb phan cong b/c Vinh
phan cong nhiém vy, cong
tac kiém nhiém cho cac
thanh vién trong HDGD nha
trudong nam hoc 2023-2024.,
- Hoan thanh viéc to chtrc | Bién ban, két qua | Chiéu 22/8 | Chiéu 22/8 D/c Vinh
thi lai, ra soat va chuyén 16p thi lai
ddi vé6i mét sd hoc sinh
khdi 11, 12.
- Chi dao thi nghé cho hoc | Ké hoach giao duc Theo KH b/c En

sinh khéi 11.

- Chi dao cac td, nhom
chuyén mén xay dung Ké
hoach gido duc cua td, ké

cua to, ké hoach
gido duc cua cac
ca




hoach gido duc cua cac ca
nhan nam hoc 2023-2024.

- To chitc cic hoi thao | HO so, bién ban Theo KH Tur Toanthé CB,GV | D/cEn
chuyén moén va chu nhiém 5/8/2023 nha truong D/c Vinh
16p, tap huan gisgo duc dén D/c
STEM. 31/8/2023 Hudng
- Chi dao cbng tac BDTX 4 ngay 11-14/8 Toan thé GV b/c En
nam 2023.

- Kiém tra va dé nghi mua | Bién banvadanh |10 ngay Trudc 20/8 Toan thé GV D/c
bd sung thiét bi, hoa chat,|  muc dé nghi Huong
SGK, sach tham khao cho

nam hoc moi.

- Chi dao cong tac lao dong,

quy hoach truong.

- Chi dao Céng khai cac| Céc biéu mau Trudc 26/8 D/c Vinh
hoat dong giao duc theo TT cong khai

36/BGD

Cong tac qudn ly chdt lweng va kiém dinh

- Trién khai hoat dong cua| Béo céo ty danh 1 thang 31/8 b/c Vinh b/c Vinh
HD tu danh cta nha truong gia

gia nam hoc 2022-2023.

- T6 chuc thi lai cho hoc| Két qua thi lai 1ngay | Trudc 25/8 b/c En

sinh nam hoc 2022-2023.

Cong tac kiém tra ndi bo




|

|

|

Céng tic lao dpng, co sé vit chdt, an ninh, né nép, gido duc dao dirc hoc sinh

+ Pam bao truc cua bao vé 1 thang 31/8 Ong Nhan, éng Pé | D/c

24/24h., Huong

+ Tang cuong Vvé sinh lop 1 tuan Trudc 20/8 b/c

hoc, gitr canh quan nha Huong

truong lubn xanh- sach- dep

(thué dich vu vé sinh cong

nghiép tong vé sinh toan bo

cac khu nha).

+ Cham s6c cho hé thdng 1 tuan Trude 20/8 b/c

cay xanh trong khu6n vién Hudng

treong (Thué cbng ty cong

vién cdy xanh cat tia va

cham soc hé thong cay xanh

trong khuon vién truong).

- Stra trong trudng. Trudc 20/8 P/c
Huodng

- Phan cong vi tri 16p hoc 20/8 b/c

cho nam hoc moi. Huong

- Chi dao cac 10p ké xép 1 thang 31/8 GVCNvaHS 24 |b/c

ban ghé, v€ sinh, trang tri 16p Huong

phong hoc.

- Chi dao cac 16p lao dong | DS phancong |1 thang 31/8 Cac 16p duoc phan | B/c

quy hoach truong. cong Huong

- Tién hanh ban giao CSVC | Bién ban ban giao Trude 31/8 | GVCN va heoj sinh | B/c

dau nam hoc cho céac 16p, 16p 10A1, 10A3 | Huong




cac phong lam viéc, cac to.

- T6 chiic cho hoc sinh ky
cam két khong vi pham
phap luat, t€ nan xa hoi dau
nam hoc

Ban cam két

Tu 25/8
deén 31/8

Hoc sinh 24 16p

blc
Huong

Céng tic y té trwong hoc

- Thyc hién chi tra quyén
loi bao hiém Bao Viét theo
quy dinh.

1 thang

31/8

b/c Khanh

b/c Vinh

Cong tac vin phong:

+ Phdi hop véi cac GV ra
soat va dé nghi mua bo sung
SGK, sach tham khao cho
nam hoc moi.

+ Cho hoc sinh, GV muon
sach dau nam hoc.

+ Mua hd so, s sach cho
GV dau nim.

+ Thong bao Danh muc
sach giao khoa 16p 10 va
16p 11 ndm hoc 2023-2024
do nha truong dé nghi mua:

S6 muon tra; Phan
mém quan ly thu
vién

1 thang

31/8

b/c B. Huong

D/c Vinh




+ Ké xép, vé sinh cac phong
thuc hanh, phong thiét bi,
phong STEM.

+ Phoi hop véi cac GV ra
soat va dé nghi mua bo sung
thiét bi, dd dung va hoa chat
cho nam hoc moi.

S6 muon tra; Phan
mém quan ly thiét
bi; Phiéu ding ky
su dung phong
thuc hanh

1 thang

31/8

b/c Mén, Hug,
Nhan, P. Thuomg

b/c Vinh

+ Thong ké cac 16i phé hoc
ba cua GV bd mén, GVCN
va thong bao dén phong VT
dé stra.

+ Dong d4u, hoan thién hoc
ba cho hoc sinh.

+ Tiép nhéan ho so hoc sinh
chuyén di, chuyén dén.

+ Phéi hop véi d/c Khanh
lien hé voi bao hiem Béo
Viét va y té dé c6 thong tin
som vé cong tac bao hiém
cho hoc sinh.

+ Mua vin phong pham dau
nam hoc.

Phan mém QLVB;
S6 hoc sinh
chuyén di, dén; S6
phat bang TN

1 thang

31/8

D/c P. Thuy

b/c Vinh

+ Lam luong thang 8/2023,
luu y dan DS linh & bang tin
cua phong VT hodc dang
I&n nhom kin FB dé anh em
doi chiéu.

+ Tiép nhan, xu 1y gidy di

Chung tu; SO sach
ké toan; phan
mém ké toan

1 thang

31/8

b/c Huong

b/c Vinh




duong cho can by, GV.

+ Phoi hop véi B/c Hudng,
P. Huong, d/c Mén va céac
d/c t6 truong cac to chuyén
mén dé xady dung ké hoach
va tién hanh mua bd sung
sach giao khoa, sach tham
khao, thiét bi, héa chat
chuén bi cho nim hoc mdi.
+ Phdi hop hoan thién ho
so, chung tuir thué dich vu vé
sinh ¢bng nghiép tong vé
sinh toan bo cac khu nha;
thué cong ty cong vién cay
xanh cit tia va chim séc hé
théng cay xanh trong khudn
vién truong; Suwa trong
truong.

Hoat djng CNTT va truyén thong

- Website cuia truong. 1 thang 31/8 b/c To va Ban Bién b/c
tap Hudng
- Phian mém quan 1y hoc 1 thang 31/8 D/c Tuyén tiép tuc | D/c
sinh va diém. cap nhat. Hudng
- Phan mém quan Iy can bd 1 thang 31/8 b/c Huong thuong | B/c
xuyén cap nhat | Huéng
thong tin cua can




bd, GV, NV.

- Phan mém quan 1y thu 1 thang 31/8 P/c Huong tiép tuc | P/c
vién. cap nhat Hudng
- Phan mém quan 1y thiét bi. 1 thang 31/8 D/c Mén tiép tuc | Blc
cap nhat Hudng
- Phan mém kiém dinh. 1 thang 31/8 P/c Vinh tiép tuc | D/c
cap nhat Hudng
- Phan mém ké toan. 1 thang 31/8 P/c  N. Huong | blc
thuong xuyén cap | Huong
nhat
- Phan mém quan 1y vin 1 thang 31/8 P/c Thuy huong | B/c
ban. xuyén cap nhat. Hudng
- Phan mém kiém tra, danh 1 thang 31/8 P/c Hudng tiép tuc | B/c
gia. cap nhat. Hudng
- Phan mém xép thoi khoa 1 thang 31/8 P/c En tiép tuc cap | D/c
biéu va phan mém quan ly nhat. Hudng
gido an.
- Phan mém CSDL nganh. 1 thang 31/8 D/c Vinh tiép tuc | D/c
cap nhat. Hudng
- Trién khai cong tac truyén | Du kién s& in hinh | 1 thang 31/8 P/c  Nam, To,|b/c
thong, tuyén truyén nhing | anh, tén va thanh Khanh Huong

tap thé, ca nhan cd thanh
tich tiéu biéu nim hoc
2022-2023 trén Website va
trong khuon vién truong

tich ctia cac ca
nhan khu vuc 16i
di gitra c4c toa nha
A, B, C goi la Con
duong thanh cong




Cong tac chu nhiém:

- GVCN khdi 12 nam hoc
2022-2023 chu dong thong
ké sd hoc sinh dd dai hoc
ciia 16p minh, bao d/c En
trude 15/9/2023.

DS hoc sinh do
bH

1,5 thang

15/9

GVCN 16p 12 nam
hoc 2022-2023

D/c En

- GVCN khéi 10 1am cong
tac to chuc 10p, t6 chirc lao
dong quy hoach trudng, treo
ruybang 1én ciy diéu udc,
td6 chitc cho hoc sinh thim
quan phong truyén thong.

KH chi nhiém

1/2 thang

31/8

GVCN khéi 10 +
BCH Doan truong

b/c
Hudng

- GVCN khéi 10, 11 nim
hoc 2023-2024 phbi hop véi
Ban chuyén mén, Ban giao
duc dao dtrc hoc sinh tb
chic xét duyét hanh kiém
d6i v6i nhitng hoc sinh phai
rén luyén lai trong hé va to
chirc thi lai cho cac hoc sinh
phai thi lai.

Bién ban va két
qua thi lai

31/8

GVCN cé 24 16p

b/c
Huéng,
En

10

Céng tdc té chive

- Thuc hién quy triph bo
nhiém can by cdp t6 nam
hoc 2023-2024.

HOo6 so cua céac to,
Qb b6 nhiém t6
truong, t6 pho céc
to

31/8

P/c Vinh

P/c Vinh




- Tiép tuc trién khai Cong
van s6 328/SGDDT-TCCB
ngay 24/02/2023 cua So
GD-DT Hung Yén v/v danh
gia, xép loai chat luong
hang thang trong don vi su
nghiép cong lap truc thudc
S¢ gido duc va dao tao.

Nghi quyet hop
HDGD

b/c Vinh

b/c Vinh

- Thong bao két qua danh
gi4 vién chuc thang 8/2023
trong co quan.

Nghi quyet hop
HDPGD

DP/c Vinh

b/c Vinh

11

Hoat dong clia cdc téo chuyén mon

- Hop t0 theo quy dinh.

Bién ban hop t6

1/2

14,24/8

Céc t6 chuyén mon

blc ,Vinh,
En,
Hudng

12

Céng tic doan thé:

a.Cong doan:

- T6 chirc tham héi mot sb
CbV va nguoi than 6m dau.

Tw
01/8/2023

DPén
31/8/2023

Toan thé CB bV
GVNV

D/c En

- Thanh toan chuyén thim
quan, hoc tap cua CB, GV,
NV nha truong he 2023.

Chung tu

1/8

5/8

BCH Cb

P/c En

b. Doan thanh nién

- Thu gidy sinh hoat hé tir
dia phuong cua doan vién.

20/8

25/8

BCH Dboan

b/c
Hudng

- Thémh lap doi co do va tap
huan céng tac thi dua cho

DS do1 co do va
ndi dung tap huan

25/8

31/8

BCH Dboan

b/c
Huong




thanh vién dgi co do, lop
truong va Bi thu chi doan
cac 16p.

toan truong

- Chuan bi mot s tiét muc 20/8 5/9 BCH Dboan b/c
van nghé biéu dién trong Huodng
bubi khai gidng nim hoc
2023-2024.
Il | Cac nhiém vu dot xuit, phat sinh trong thang theo sw linh dao, chi dao cia don vi
1 | T6 chtic hop phu huynh dau | Noi dung hop, 1/2 ngay T 7h00 | BGH, Ban dai dién | B/c Vinh
nam hoc 2023-2024 bién ban hop sang 14/5 | CMHS, GVCN 24
16p va phy huynh

Noi nhan:

- S6 GD&DDT Hung Yén (dé b/c);

- BGH (dé chi dao);

- Cac doan thé, cac to CM va to VP
, cac 16p (dé t/h);

- Luu VT.

Ky |boi: Ha Quang Vinh

EmailT vinhduchopkd@gmail.com
Chure vu: Truong THPT Dic Hop

Thoi gian ky: 04/08/2023 15:35:26
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