q (Keém theo Cong van 6 328/HD-SGDDT ngay 24/02/2023 ciia S GDDT)
SO GD-DT HUNG YEN
TRUONG THPT DUC HQP

Doc 1ap - Tu do - Hanh phuc

KE HOACH TRUONG
THUC HIEN NHIEM VU TRONG TAM CONG TAC THANG 3 NAM 2023

CONG HOA XA HOI CHU NGHIA VIET NAM

TT Noi dung cbng viéc San pham (Vin | Thoi gian Tién do Ngwoi thue hién Nguoi
ban ban hanh, | yéu ciu ciia | thoi gian phu Ghi chu
ndi dung cong nhiém vu hoan trach
viée dugc giai datra thanh

quyét,...) ] ]
| | Cac nhiém vu theo chwong trinh, ké hoach da de ra (tir nhiém vu theo ké hoach cong tac nam)
1 | Cong tac gidao chinh tri, duc tw twong
- Tiép tuc tuyén truyén vé | Tuyén truyén qua Cap nhat | Trudc 15/3 D/c En b/c Vinh
ndi dung va quan diém do6i | hop thu cong vu, | hang ngay b/c Huong
moi toan dién gido duc va| Website truong, | trong thang b/c P. Thuy
dao tao cua Pang, nha nudc | hop HPGD thang 3 b/c To
va cua nganh gido duc. 3.
- Tiép tuc tuyén truyén va | Tuyén truyén qua | Cap nhat Trudce 15/3 D/c En D/c Vinh
yéu cdu can bo, dang vién, | hop thu cong vu, | hang ngay D/c Hudng
gido vién tich cyc tim hiéu | Website truong, | trong thang D/c P. Thuy
vé Chuong trinh gido duc | hop HPGD thang |3 b/c To
pho théng méi 2018. 3.
- Tiép tuc tuyén truyén chu | Tuyén truyén qua | Cap nhat Trudce 15/3 b/c En b/c Vinh
trrong, chinh sach cua| hdp thu cong vy, | hang ngay b/c Huong




Pang, phap luat ctia nha| Website truong, |trong thang D/c P. Thuy
nudc. hop HPGD thang | 3 D/c To

3.
- Tuyén truyén cac hoat| Tuyén truyén qua | Cap nhat Trude 15/3 b/c En b/c Vinh
dong ky niém ngay thanh | hop thu cong vy, | hang ngay b/c Huong
lap Poan 26/3 va ngay | Website truong, | trong thang D/c P. Thuy
Quéc té phu nir 8/3. hop HDGD thang | 3 b/c To

3.
Cong tac chuyén moén
- Tiép tuc trién khai hoc| Kéhoach baiday | Theo TKB | Theo TKB | Gido viéncacbd | B/cEn
chinh khoa, hoc phu dao | cua cac gido vién; mén
cho ca 3 khéi. Day huong | TKB budi sang,
nghiép — ngoai gio Ién 16p chiéu;
khdi 11,12; Hoat dong trai | S6 dau bai cac 16p
nghiém hudng nghiép cua
khdi 10.
- Tiép tuc chi dao trién khai | K& hoach bai day | Chiéutht 5 | Chiéutht | Gido vién day nghé | B/c En
cong tac day nghé. clia cac gido vién; | hangtudn |5 hang tuan | TTHNDN&GDTX

TKB hoc nghé; TP Hung Yén
S6 dau bai cac 1op

11
- T4 chirc cho cac d6i tuyén | Hd so du thi. Ngay 9/3 | Ngay 9/3 | B/c Lé Quan; thanh | P/c En
9 mén vin hoa thi HSG cap vién 9 d6i tuyén
tinh.
- Chi dao, dong vién can b, | Cac sang kién cua 23/3 23/3 Céac dong chi dang | P/c En

GV, NV tricn khai sang
kien nam hoc 2022-2023.

cac dong chi dang
ky tir dau nam

ky tir dau nam hoc




T chizc cham cip truong. hoc.
- T6 chac ngoai khda mon | Quyét dinh thanh | 14h chiéu chiéu 16/3 | B/c Pinh vanhém | D/c En
Hoa hoc tai lang nghé ruou | 1ap BTC,KH t6 |16/3 Héa hoc.
Truong X4, Kim Bong. churc, DS thanh

phan tham gia, noi

dung ngoai khoa
Cong tac qudan Iy chat lweng va kiém dinh
- Thanh 1ap Ban ho so thi | Quyét dinh, Danh 16/3 16/3 b/c Vinh b/c Vinh
tuyén sinh 16p 10 nim hoc | sach va Ké hoach
2023-2024 va thi TN nam lam viéc
2023.
- Kiém tra gitta ky 11 du K& hoach kiém tra 11/3 17/3 T6 khao thi, cac b/c En
kién GV duoc phan
cong

- Thanh lap HP tur danh ctia | Quyét dinh thanh 28/3 28/3 b/c Vinh b/c Vinh
nha truong gia va tién hanh | 1ap, Danh sach va
ty danh gid nam hoc 2022- | K& hoach lam viéc
2023.
ConNg tdc kiém tra ndi bj
- Kiém tra s6 dau bai 24 16p | Bién ban kiém tra 20/3 20/3 D/c En P/c Vinh
tuan 4 thang 3.
- Kiém tra s6 chi nhiém 24 | Bién ban kiém tra 22/3 22/3 D/c Hudng P/c Vinh
|6p tuan 4 thang 3.
- Kiém tra hoat dong cua| Quyét dinh thanh 6/3 10/3 Ban kiém tra ndi bo | B/c Vinh

DPoan Thanh nién.

1ap to kiém tra;
Danh séch thanh
vién; K& hoach




thuc hién; Bién
ban kiém tra; bao
cao va thdng bao
két qua kiém tra.

- Kiém tra hoat dong cta| Quyét dinh thanh 16/3 19/3 Ban kiém tra ndi bo | P/c Vinh
cac phong chirc nang (Ly, | lap to kiém tra;
Haa, Sinh, Tin, NN). Danh sach thanh
vién; Ké hoach
thuc hién; Bién
ban kiém tra; bo
cao va thdng bao
két qua

Céng tdc lao dong, co sé vit chit, an ninh, né nép, gido duc dao dirc hoc sinh
- Tuyén truyén ATGT, tai Gi0 chao co th 2 1/3 31/3 BCH boan, GVCN b/c
nan dudi nudc phong chong hang tuan; gio Hudng
chay nd, kiém tra, phat hién, sinh hoat 16p;
thu héi vii khi, vat liéu nd Website truong
trong hoc sinh .
- Pam bao tryc cta bio vé 1/3 31/3 Ong Nhan, 6ng Bé | D/c
24/24h. Huodng
- Pam bao 6n dinh né nép 1/3 31/3 GV bd mén, hoc | Plc
hoc tép. sinh toan truong | Hudng
- Thuong xuyén t6 chac don 1/3 31/3 GVCN vvafhoc | DPlc
vé sinh trong cac phong hog sinh cac 16p dugc | Huong
va khuon vién truong. phéan cong
- Cham séc tot cho hé thong 6/3 6/3 Hoc sinh cac lop | D/c
cay xanh trong khuon vién dugc phan cong | Hudng




truong.

- Cac 1ép vé sinh hang 1/3 31/3 Tuan 1: 16p 10A8, | D/c
ngay 11A1, Tuan 2: 16p | Huéng

11A2, 11A3, Tuan

3:16p 11A4, 11A5,

Tuan 4: 16p 11A6,

11A8.
- Tiép tuc trién khai cong 1/3 31/3 GVCN2416p |DPlc
tac tu van huéng nghiép Huodng
cho HS.
- Tiép tuc cong tac tu van S6 ghi chép 1/3 31/3 P/c Huyén; d/c | D/c
tam ly ddi voi HS Khénh Hudng
- Phdi hop véi Bao tang| Hinh anh ding 14h chiéu | 17hchiéu | Nhan vién bao tang | B/c
Hung Yén t6 chac budi Website 6/3 6/3 Hung Yén; can bg, | Hudong
trung bay chuyén dé “Gido GV, NV va Hoc
duc Hung Yén - xua va sinh toan truong
nay” dy  kién  vao
07/3/2023.
- Stra chita mot s6 ban ghé 1/3 30/3 Cong ty thiét bi, do | P/c
hoc sinh hong; Trién khai dung hoc tap; Cong | Huéng
goi diét mdi; Lap dat hé ty xir Iy mdi; Pon
thong Camera & cac phong vi lap dat Camera;
hoc; Stra mot s6 cira ra vao Ban xay dung, stra
cac 16p hoc bi hong. chira va Ban mua
sim nha truong

Cong tac y té truong hoc
Thuc hién chi tra quyén loi 1/3 31/3 b/c Khanh b/c Vinh




bao hiém Bao Viét theo quy
dinh.

Cong t4c van phong:

- T6 chitc cho GV va hoc | S muon tra; Phan 1/3 31/3 b/c b. Huong b/c Vinh
sinh mugn sach thu vién. mém quan 1y thu

- Cap nhat thong tin vao vién

phan mém quan 1y thu vién.

- Tb chtrc cho GV muon tra | S muon tra; Phan 1/3 31/3 P/c Mén, Hug, b/c Vinh
thiét bi; sir dung phong thuc | mém quan 1y thiét Nhan, P. Thuomg

hanh (Viéc st dung phong | bi; Phiéu ding ky

thuc hanh nhat thiét phai| s dung phong

dang ky trude theo phiéu). thuc hanh

- Tich cuc cdp nhat thong

tin vao phan mém quan ly

thiét bi.

- Cho GV dang ky st dung

phong thyc hanh trong HK

I.

- Céap nhat phan mém vin | Phan mém QLVB; 1/3 31/3 D/c P. Thuy D/c Vinh

ban.

- Tiép nhan hoc sinh chuyén
dén, di.

- Phéi hop véi ké toan va
GVCN d¢ trién khai thu cac
khoan tién cua hoc sinh qua
tai khoan.

- CAp phéat bang tét nghiép

S(f) hoc sinh q
chuyén Qi, dén; SO
phat bang TN




THPT cho hoc sinh da TN
nam 2020, nam 2021, 2022.

- Lam luong thang 3/2023,
luu y théng bao trén nhom
kin d€ anh em doi chiéu.

- P6i chiéu sb sach, hoan
thanh cac bao céo tai chinh
theo quy dinh.

- Phdi hop véi Van thu-
Thu quy va GVCN dé trién
khai thu cac khoan tién cua
hoc sinh qua tai khoan.

- Phdi hop cing bo phan co
s& vt chit tham muu véi
lanh dao truong trong viéc
stra chita mot s6 ban ghé
hong va cac hang muc co s¢
vat chat khac.

Chung tir; S6 sach
ké toan; phan
mém ke toan

1/3

31/3

b/c N. Huong

b/c Vinh

Hoat dong CNTT

- Website cua truong.

1/3

31/3

P/c To va Ban Bién
tap

D/c
Huodng

- Phan mém quan 1y hoc
sinh va diém.

1/3

31/3

D/c Tuyén tiép tuc
cap nhat.

D/c
Huodng

- Phan mém quan ly cén bd

1/3

31/3

b/c Huong thuong
xuyén cap nhat
thong tin cua can

b/c
Huong




bd, GV, NV.

- Phan mém quan 1y thu 1/3 31/3 P/c Huong tiép tuc | P/c
vién. cap nhat Hudng
- Phan mém quan 1y thiét bi. 1/3 31/3 D/c Mén tiép tuc | Blc
cap nhat Hudng
- Phan mém kiém dinh. 1/3 31/3 P/c Vinh tiép tuc | B/c
cap nhat Hudng
- Phan mém ké toan. 1/3 31/3 P/c  N. Huong | blc
thuong xuyén cap | Huong
nhat
- Phan mém quan 1y vin 1/3 31/3 DP/c Thay huong | D/c
ban. xuyén cap nhat. Hudng
- Phan mém kiém tra, danh 1/3 31/3 P/c Hudng tiép tuc | B/c
gia. cap nhat. Hudng
- Phan mém xép thoi khoa 1/3 31/3 D/c En tiép tuc cap | B/c
biéu va phan mém quan ly nhat. Hudng
gido an.
- Phan mém CSDL nganh. 1/3 31/3 P/c Vinh tiép tuc|D/c
cap nhat. Hudng
Cong tac chi nhiém:
- Tich cuc I1én I6p dau gio 1/3 31/3 GVCN2416p |Plc
hoc; du gio 16p chu nhiém; Huong

Piém danh trén hé théng
EnetViet; tim hiéu, nhic
nhé hoc sinh vé ATGT, an
ninh, né nép, trang phuc,




dau toc.....

- Tiép tuc thu thap, nghién
ciu théng tin vé thi tét
nghiép va phuong an tuyén
sinh cua cac truong PH
nim 2023 dé tw van cho
hoc sinh 16p minh.

1/3

31/3

GVCN khdi 12

blc
Huong

- Tiép tuc phdi hop véi
BCH Poan to chuc giai
bong da hoc sinh nam,
chuong trinh san khau hoc
duong, to chirc thang thanh
nién, ky niém ngay 26/3 va
xay dung cong trinh thanh
nién cap truong, cap huyén
ddi vai hoc sinh.

1/3

31/3

GVCN cd 24 16p

b/c
Huong

10

Céng tdc t6 chirc

- Tiép tyc trién khai Hudng
ddn s6 98/HD-SGDDT
ngay 16/1/2023 cua S¢ GD-
DT Hung Yén v/v Thuc
hién dénh gia, xép loai chat
luong tap thé, c4 nhan vién
chtrc, nguoi lao dong trong
don vi sy nghiép cong lap
truc thudc Sé gido duc va

Nghi quy¢t hop
HDPGD

2/3

2/3

b/c Vinh

b/c Vinh




dao tao thang 3/2023.

- Trién khai Coéng van sd| Nghi quyét hop 2/3 2/3 P/c Vinh D/c Vinh
328/SGDDT-TCCB  ngay HDbGD
24/02/2023 cua S6¢ GD-DT
Hung Yén v/v danh gia, xép
loai chat luong hang thang
trong don vi su nghiép cong
l1ap truc thudc S& gido duc
va dao tao.
- Thong bao két qua danh | Nghi quyét hop 2/3 2/3 D/c Vinh D/c Vinh
gia vién chuc thang 2/2023 HDbGD
trong co quan.
- Trién khai Quyét dinh s6| Nghi quyét hop 2/3 2/3 P/c Vinh P/c Vinh
448/Qb-UBND ngay HbGD
27/2/2023 cta UBND tinh
Hung Yén v/v tiép nhéan
lam cong chtrc tai S& GD-
DDT Hung Yén ddi voi d/c
Tran Thanh Van.
11 | Hoat djng ciia cdc té chuyén mén
- T6 chac ngoai khda mon | Quyét dinh thanh | 14h chiéu chiéu 16/3 | D/c Pinh vanhém | D/c En
Hoa hoc tai lang nghé ruou | 1ap BTC, Danh | 16/3 Hoa hoc.
Truong X4, Kim Bong. s&ch thanh vién
tham gia; KH thuc
hién.
- Tiép tuc to chirc sinh hoat Bién ban hop t6 1/3 31/3 Céc t6 chuyén mén | B/c Vinh,
t6 nhom chuyén mon theo En,




huéng NCBHMH

Huong

- Hop t6 theo quy dinh.

Bién ban hop t6

1/3

31/3

Céc t6 chuyén mon

b/c Vinh,
En,
Hudng

12

Céng tic doan thé:

a.Cong doan:

- Tiép tuc tuyén truyén
CCVC-NLD thyc hién tét
né nép sinh hoat chuyén
mon.

-Hudng tmg phong trao thi
dua chao mung ky niém
113 nam Ngay Qudc té Phy
nit 8/3, 1983 nam Khoi
nghia Hai Ba Trung va
Ngay Qudc té Hanh phlc
20/3 va ngay thanh lap
DPoan TNCS Ho Chi Minh
26/3//1931-26/3/2023.

KH hoat dong
thang 3 cua cong
doan

Tw
01/3/2023

Pén
31/3/2023

Toan thé CB bV
GVNV

D/c En

- Trién khai Chuong trinh
s6 01/CTr-CBN ngay 07
thang 02 nam 2023 V/v
trién khai Chuong trinh
Cong tac Cong doan nganh
gido duc nam 2023.

KH hoat dong
thang 3 ctia cong
doan

T
01/3/2023

Dbén
31/3/2023

Toan thé CB bV
GVNV

D/c En

- Trién khai huéng dan S6:
01/HD- CBN ngay 13 thang

KH hoat dong
thang 3 cua cong

Tw
01/3/2023

DPén
31/3/2023

Toan thé CB DV,
GV,NV

D/c En




02 nam 2023 va K& hoach
s6 03/KH-CP ngay
22/02/2023 /v T6 chuc
cac hoat dong ky niém 113
nam Ngay Qudc té Phy nir
8/3, 1983 nam Khaoi nghia
Hai Ba Trung va Ngay
Quéc té Hanh phuc 20/3

doan

- Xay dung (DU THAO) (DU THAO) Béao 10/3 25/3 P/c Nam P/c En
Béo cao chinh tri trinh Pal cao chinh tri trinh
hoi Cong doan truong DPai hoi Cong doan
THPT DBac Hop lan tht truong THPT Buc
XVI nhiém ky 2023-2028. | Hop lan the XVI
nhi¢m ky 2023-
2028.
- T6 churc dai hoi cong doan | HO so dai hoi 30/3 30/3 Toan thé CB BV, |P/c En
co s& nhiém ky 2023-2028 GV,NV
- Cong tac tham hoi. 1/3 31/3 Toan thé CB BV, |P/c En
GV,NV
b. Doan thanh nién
- Tiép tuc phdi hop véi| KH hoat dong 1/3 31/3 BCH Poan; GVCN |  D/c
GVCN cac 16p don dbc| thang 3 cia Poan Huong

nhic nhé hoc sinh thuc hién
tot noi quy, quy dinh cua
doan truong cling nhu cua
nha truong dé ra. Nhac nho
hoc sinh tyc hién tbt truy

truong




bai dau gio, di hoc dung
gio, thuc hién deo thé
nghiém tdc, mic 4o ddng
phuc.

- Phat dong thi dua cao| KH hoatdong 1/3 31/3 BCH Dboan; doan b/c

diém “Chao mung 92 ngay | thang 3 cua Poan vién, thanh nién Huong

thanh lap Poan TNCS Ho trudng

Chi Minh 26/3/2023”.

- Tiép tuc trién khai vong tir | KH to churc giai 1/3 15/3 BCH Poan truong; | D/c

két, ban két, chung két va| bong da hoc sinh d/c Hau, Thanh | Hudng

trao giai giai bong da hoc| nam hoc 2022-

sinh truong THPT Duc 2023

Hop.

- M6 16p cam tinh Poan va | DS céc 16p hoc 20/3 26/3 BTV Doan truong | B/c

két nap Poan vién moi. cam tinh doan; Huong
KH bai day

- Tiép tuc trién khai chuong 1/3 31/3 Cactapthélép | Plc

trinh san khau hoc duong. 10A8, 10A3, 11A6, | Hudéng

11A3, 11A1, 11A8.

- T6 chuc budi sinh hoat tap | KH t6 chue ky 25/3 25/3 CB,GV,NVva |blc

thé chao mimg 92 nim ngay niém 26/3 hoc sinh toan | Huéng

thanh 1ap Poan TNCS Hb truong

Chi Minh 26/3/2023; To
chitc mot sb tro choi dan
gian: Kéo co, Nhay bao b
cai tién chao mimg 92 nim
ngay thanh lap Poan TNCS




Ho Chi Minh 26/3/2023.

- Duy tri c&c CLB Sach va 1/3 31/3 Thanh viéncac | B/c
hanh dong, bong ro, CLB CLB Séch va hanh | Huéng
Tiéng Anh, CLB Vin Hoc, dong, bong rd,
CLB My Thuit..... CLB Tiéng Anh,
CLB Van Hoc,

CLB My Thuét.....
- Tiép tuc don ddc doi co do 1/3 31/3 Thanh vién d6i co | P/c
cham thi dua nghiém tuc dé do Huong
phong trao thi dua trong hoc
sinh s6i ndi va dat dugc
nhitng thanh tich nhat dinh
cua cac lop.
- Poén dbc nhic nhé cac| Lich phan cong 1/3 31/3 BCH doan truong | B/c
doéng chi trong ban chip| truc BCH Poan Huong
hanh Poan truong truc truong
nghiém tdc theo lich da
dang ki.
- T6 chirc d6i bong da nam | DS thanh vién doi 6/3 25/3 b/c Khanh, Thanh | B/c
hoc sinh tham gia giai bong | bong; KH luyén va 12 thanh vién | Hudng
da nam hoc sinh khdi THPT tap doi bong

tinh Hung Yén nam hoc
2022-2023  tranh  cup
ECOUNI Chu Vian An.

Cac nhiém vu dot xuit, pha

t sinh trong thang theo suw 1anh dao, chi dao cia don vi




Noi nhan:
- S GD&DDT Hung Yén (de b/c);
- BGH (dé chi dao);

- Céc doan thé, cac td CM vato VP | \/(/S__.__—-
, cac |6p (dé t/h); '

- Luu VT.

,
HA QJANG VINH



		2023-03-17T07:10:42+0700


		2023-03-17T07:31:48+0700




