SO GD-BT HUNG YEN CONG HOA XA HOQI CHU NGHIA VIET NAM
TRUONG THPT DUC HQP Doc 1ap - Tu do - Hanh phiic

KE HOACH HOAT PONG
Tuan: T 6/2 — 11/2/2023

I. Cac hoat dgng trong tam

1. Cdng tac chuyén mén:

- Trién khai hoc chinh khda budi sang, hoc phu dao budi chiéu hoc ky 11 cho ca 3
khdi theo TKB. Ké hoach bai day phai dugc soan va ky duyét trude 1 tuan trén phan
mém quan 1y gido &n (Toan trudng).

- Trién khai day nghé cho K11 (Vao Iép lc 14h chiéu tht 5).

- Trién khai boi dudng cac doi tuyén hoc sinh gioi chuan bi du thi cap tinh (BCM
chi dao, cdc GV duogc phan cong).

- Tiép tuc chi dao t6 chuc sinh hoat t6 nhém chuyén mén theo huéng NCBHMH.

- Tiép tyc thu thap thong tin, hoan thién sang kién da dang ky.

2. Hogt déng né nép, giao duc dao dirc HS:

- Bam bao né nép trong va ngoai gid hoc.

- Tiép tuc trién khai cong tac thi dua trong hoc sinh (BCH Poan truong + Co do
24 16p).

- Yéu cau hoc sinh dé dién thoai 1&n gia ngay sau khi giao vién bo moén vao l6p va
chi 14y sir dung trong gid hoc khi gio vién yéu cau hoic lay sau khi hét gio hoc (GVCN
+ GV bo mon).

- Tiép tuc t6 chic kiém tra dot xuat né nép cac 16p (B/c Hudng chi dao, BCH
Poan trudng phan cong nguoi Kiém tra).

- Trién khai cudc thi Bac H6 véi Hung Yén, Hung Yén véi Bac HO.

3. Cong tac lao dong vé sinh trwong, lop, CSVC, an ninh:

- Lao dong vé sinh hang ngay: Lép 10al va 10A3 (GVCN d/c H. Mai va d/c L.
Quan).

- Truc bao vé 24/24h (Hai bao vé).

4. Cong tac Cong doan, Doan TN:

4.1.Cong doan:

- Tiép tuc chuan bi to chic dai hoi cong doan co so.

- Trién khai cud thi Bac H6 véi Hung Yén, Hung Yén véi Bac HO (B/c Cham,
Thom phu trach nhu d3 phan cong trong cud hop HPGD thang 2, han nop bai vé BTV
Doan truong trudc 9/2).

4.2. Poan TN

- Tiép tuc td chirc kiém tra dot xuat né nép hoc sinh.

- Huéng dan cac CLB hoat dong.

- Tiép tuc t6 chirc Giai bong da nam hoc sinh ndm hoc 2022-2023.

- Trién khai cud thi Bac Ho voi Hung Yén, Hung Yén véi Bac Ho6 (B/c H. Tuoi
phu trach nhu da phan cong trong cud hop HPGD thang 2, han nop bai vé BTV Poan
trurong trudc 9/2).



5. Cong tac kiém tra ngi bé: Kiém tra to Ngir van va ca nhan 2 ¢ong chi Ngo Thi
Phuong va Lé Thi Hong Tuyén.

6. Cong tdc van phong:

- NV Ké toan:

+ Tiép tuc phéi hop véi Viettel, Ngan hang néng nghiép va phat trién ndng thong
chi nhanh Kim Pong, GVCN 24 I6p va nhan vién Vian thu — thu quy dé thu tién hoc
phi, hoc thém, xe dap, dién, nudc qua tai khoan.

+ Phéi hop véi Phé HT phu trach CSVC hoan thién chtng tir mua phan bon cay
dau nim, stra chita hé thdng dién, phun thubc mudi, mua vat tu vin phong.

- NV thu vién, thiét bi té chtrc cho muon SGK, sach tham khao, d6 dung, thiét b,
phong thuc hanh, cap nhat phan mém theo quy dinh;

- NV vin thu diéu hanh cong van di ¢én; Tiép nhan hoc sinh chuyén dén va tra hd
so cho hoc sinh chuyén di; Lap danh s&ch c&n b, gido vién, nhan vién di céng tac. Tiép
tuc phéi hop véi Viettel, Ngan hang néng ‘nghi¢p va phat trién néng théng chi nhéanh
Kim Dong, GVCN 24 16p va nhan vién Ké toan dé thu tién hoc phi, hoc thém, xe dap,
dién, nudc qua tai khoan. Tra bang TN. Tiép nhan két qua danh gia, xép loai hang thang
tir c4c to chuyén mén dé tham muu, giup Hiéu truang hoan thién ho so.

7.Cong tac CNTT:

- Céc d/c t6 truong phan cong thanh vién té viét bai vé sinh hoat t6 nhom chuyén
moén theo huéng nghién citu BHMH cia to minh. Giri vao hom thu ca nhan hoic zalo
d/c HT trudc ngay 28/2/2023.

- B/c T.Thuy hd trg CB, GV trong viéc duy tri phan mém quan ly gido an (KH
day hoc).

8. Cong tac chs nhigm:

- GVCN ca 3 khdi tich cuc 1én 16p dau gio, kiém tra 16p minh trong cac gio hoc,
nhic nho hoc sinh trang phuc, dau toc, gidy dép, mil bao hiém, dién thoai, tham gia céc
cudc thi.

- T6 chte cho h/s 16p minh tong vé sinh 16p hoc sau tiét hoc cudi mdi budi sang.

- Nhéc nhé hoc sinh I¢p minh thyc hién nghiém tic cac noi dung da cam két.

- GVCN khdi 12 trién khai cong tac tu van chon nghé, chon truong cho hoc sinh
[6p minh.,

- Pong vién hoc sinh 16p minh tham gia chuwong trinh san khau hoc dudng, giai
bong da hoc sinh va cudc thi Hung Yén véi Bac Ho, Bac H6 véi Hung Yén.

9. Cong tac khac:

I1. Lich hop va hoat dong cu thé

- Thir 2 ngay 6/2/2023: Chao co (C6 noi dung san khau hoc duong cua 16p
10A5).

- Tir 14h chiéu thir 5 ngay 9/2/2023: Hop cac to chuy@n mon va té vin phong,
ngoai c4c ndi dung thong thuong con c¢d 2 noi dung theo thdng nhét trong cude hop
HDGD thang 2. Pé nghi:

+ Cac dong chi trong HDGD khan truong hoan thién cac hd so sau khi dd nghién
ctru cac b sach ciia 16p 11 nam hoc 2023-2024. (Céch thirc thuc hién, hd so gidng nhu
da thyuc hién d6i voi khdi 10 ndm ngoai). Chiéu thtr 5 tuln sau cac to s& hop dé bo phiéu
lya chon va lap danh muc bao c4do Hi¢u truéng.



+ Cac ddng chi thanh vién HPGD (Ké ca nhan vién t6 van phong, cac dong chi
hop ddng) hoan thanh ho so cong tac thang 1 dé thyuc hién danh gia hang thang theo quy
dinh, cu thé:

Céac d/c to truong xdy dung ké hoach cong tac thing cta to minh theo miu 1A
(C6 thé phién ndi dung tir KH cong tac thang dang lam hang thang sang).

Cac ca nhén thanh vién cac t6 (ké ca to truong, to pho) xay dung KH cong tac
thang, lich cong tac tuan theo mau 2A, 3A).

Céc d/c ty chdm diém trén co s& cac ndi dung da thuc hién duogc theo lich hang
tuan, ké hoahc cta thang vao phiéu ty chdm diém (Cac Phé Hiéu trudng theo mau 7B,
cac thanh vién con lai theo mau 8B).

(Cac ho so trén dugc hoan thién truée ngay tht 5 tuan sau 9/2 va mang ndp cho
cac t6 truong trong cude hop t(;)).v . .

* Luu y: Moi cac d/c to trweong cac to chuyén mon va t6o Van phong
tham gia héi y cing BGH lic 13h45 chiéu 9/2, trwéc khi hop to tai phong
d/c Hiéu truwéng.

- Céc budi chiéu thua 6 (10/2) va ca ngay cha nhat (12/2) to chic Giai bong da
nam hoc sinh nim hoc 2022-2023 theo lich cu thé dudi day:

Ngay thi dau Bang dau Poi tham gia Thoi gian thi dau
. D 11A5 gip 12A2 14h - 14h40p
Chiéu thir 6 B 12A5 gip 11A2 14h50p - 15h30p
(03/02/2023) :
D 12A6 gip 10A7,8 15h40p - 16h20p
- A 11A4 gap 10A6, 12A1 7h30p — 8h10p
Sang chua nhat <
(5/02/2023) D 12A6 gip 11A5 8h20p — 9h
C 11A6 gap 10A4,5 9h10p — 9h50p
D 11A3 gip 12A2 14h - 14h40p
Chiéu chi nhat B 11A1 gip 12A5 14h50p - 15h30p
(5/02/2023)
B 10A3 gip 11,10A2 15h40p - 16h20p

I11. Lich cong tac

Noi nhan:

- BGH (dé chi dao);

- Thanh vién HDGD nha trudng (dé t/h);
- Dang Website;

- Luu VT.
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