SO GD-DT HUNG YEN
TRUONG THPT PUC HQP

KE HOACH HOAT PONG
Tuan: Tir 2/1 — 7/1/2023

I. Cac hoat dgng trong tam

1. Cong tac chuyén mon: 7 7 ‘ ,
- Trién khai hoc chinh khoa budi sang, hoc phu dao buoi chiéu cho ca 3 khoi theo

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phic

TKB. Ké hoach bai day phai duoc soan va ky duyét truéc 1 tuan trén phan mém quan ly
giao an (Toan truong).
- Trién khai day nghé cho K11 (Vao lép ltc 14h chiéu tht 5).
- Trién khai boi dudng cac doi tuyén hoc sinh gioi chuan bi du thi cap tinh (BCM

chi dao, cdc GV duogc phan cong).

- Tiép tuc chi dao t6 chuc sinh hoat t6 nhém chuyén mén theo huéng NCBHMH.

- To chic nhap diém dot 2 vao phan mém quan ly diém.

- To chic kiém tra hoc ky I d6i vai ca 3 khodi cac mon con lai:

Tuan | Ngay | Budi ] Mo6n Ghi cha
than Th& | Tiet ] ] ]
J Khéi 12 | Khéi 11 | Khdi 10
1 Anh Sinh Van
18 | 03.01. , Cong Tin Vin
2003 | S9 | 3 | 2 dan
3 Sinh bia Hoba
1 Hoa Anh Toan
05.01. , bia Cong Toan
2003 | S9 | S | 2 dan
3 Sur Ly Pia

+ GV

2. Hoat déng né nép, giao duc dao dirc HS:

- Bdm bao né nép trong va ngoai gio hoc.
- Tiép tuc trién khai cong tac thi dua trong hoc sinh (BCH Poan truong + Co do
24 16p).
- Yéu cau hoc sinh dé dién thoai 1én gia ngay sau khi giao vién by mon vao l6p va
chi lay st dung trong gio hoc khi giéo vién yéu cau hoic lay sau khi hét gio hoc (GVCN

bo mon).

- Tiép tuc t6 chic Kiém tra dot xuat né nép cac 16p (B/c Huong chi dao, BCH

Poan truong phan cong ngudi kiém tra)..
3. Cong tac lao dong vé sinh trwong, lop, CSVC, an ninh:
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- Lao dong vé sinh hang ngay: Lép 10a8 va 11A1 (GVCN d/c Phuong va d/c T.
Thay).

- Truc bao vé 24/24h (Hai bao vé).

- Hoan thién ho so kiém ké tai san ¢ dinh cudi nim 2022 (B/c Huong phéi hop
véi d/c N. Huong chu tri).

4, Cong tac Cong doan, Doan TN:

4.1.Cong doan:

- Chuan bi t6 chire dai hoi cong doan co s6.

- Xay dung KH chtc tét, tham hoi can bo, GV, NV da nghi huu, GV bj tai nan
hgiao théng.

4.2. Poan TN

- Tam hodn Chuong trinh san khau hoc duong (Lép 11A4, d/c Hiéu).

- Tiép tyc t6 chirc kiém tra dot xuat né nép hoc sinh.

- Tam hodn céc tran dau trong khudn khé giai bong da nam hoc sinh nim hoc
2022-2023 dé hoc sinh dn chuan bi kiém tra HK .

- Huéng dan cac CLB hoat dong. T6 chuc cho thanh vién CLB Sach va Hanh
dong tham gia Chuong trinh Gala tai huyén Mé Linh, TP Ha Noi.

5. Cong tac kiém tra ngi bg: Kiém tra noi dung day tich hop phong chéng tham
nhiing; hoc tap va 1am theo tim guong dao dic H6 Chi Minh.

6. Cong tac van phong:

- NV Ké toan:

+ Tham muu vé6i Hiéu trudng dé ban hanh Quy ché chi tiéu noi bé nam 2023
(Sau khi da duoc HN céan bo, vién chic thdng qua); ban hanh Quyét dinh thanh Iap Ban
phong chdng tham nhiing nam 2023 va ké hoach hoat dong; ban hanh Quyét dinh thanh
lap Ban mua sam, sira chita, xay dung nam 2023.

+ Hoan thién viéc thanh toan khoi luong nam 2022 coéng trinh nha 3 tang 12
phong cho nha thau thi cong va cc bén lién quan.

+ Tiép tuc phéi hop véi Viettel, Ngan hang néng nghiép va phat trién ndng thdng
chi nhanh Kim Pong, GVCN 24 16p va nhan vién Vian thu — thu quy dé thu tién hoc
phi, hoc thém, xe dap, dién, nudc qua tai khoan.

- NV thu vién, thiét bj té chirc cho muon SGK, séch tham khao, d6 dung, thiét bi,
phong thuc hanh, cap nhat phan mém theo quy dinh;

- NV vin thu diéu hanh cong van di dén; Tiép nhan hoc sinh chuyén dén va tra ho
so cho hoc sinh chuyén di; Lap danh sach cén b, gido vién, nhan vién di cong tac. Tiép
tuc phéi hop véi Viettel, Ngan hang nong ‘nghi¢p va phat trién noéng théng chi nhéanh
Kim Pong, GVCN 24 16p va nhan vién Ké toan dé thu tién hoc phi, hoc thém, xe dap,
dién, nudc qua tai khoan. Tra bang TN.

7.Cong tac CNTT:

- Céc d/c t6 truong phan cong thanh vién té viét bai vé sinh hoat t6 nhdm chuyén
mon theo huéng nghién cau BHMH cia to minh. Guri vao hom thu ca nhan hoic zalo
d/c HT trudc ngay 30/1/2023.

- P/c T.Thay hd trg CB, GV trong viéc duy tri phan mém quan ly giéo an (KH
day hoc).

8. Cong tac cha nhigm:

- GVCN ca 3 khdi tich cuc 1én 16p dau gio, kiém tra 16p minh trong cac gid hoc,
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nhic nhd hoc sinh trang phuc, dau toc, gidy dép, mii bao hiém, dién thoai, tham gia cac
cuoc thi.

- T6 chte cho h/s 16p minh tong vé sinh 16p hoc sau tiét hoc cudi mdi budi sang.

- Nhéc nhé hoc sinh 16p minh 6n tap kiém tra HK .

9. Cong tac khac: To chirc ké khai tai san, thu nhap nam 2022 ddi véi cac doi
tuong dién phai ké khai (Céng khai ban ké khai trong cuoc hop HPGD thir 5 ngay
5/1/2022).

I1. Lich hop va hoat dong cu thé

- Thir 2 ngay 2/1/2023: Nghi bu tét dwong lich 2023.

- Tir 14h chidu thir 5 ngay 5/1/2023: Hop HPGD théng 1/2023.

- Tir 16h chiéu thir 5 ngay 5/1/2023: Hop xét duyét hanh kiém HK 1.

- Tir 5/1 dén hét 12/1/2023: Cac GV bo mon nhap diém dot 2 vao phan mém
quan ly diém. Nhap ding quy dinh tai Quy ché quan ly, khai thac va st dung phan mém
ctia nha truong (B/c C. Tuyén chi dong mo phan mém).

- Tir 6h30 sang CN ngay 8/1/2023: Cac d/c Vinh, Khanh, Chung t6 chic cho
thanh vién CLB Sach va Hanh dong tham gia Chuong trinh Gala tai huyén Mé Linh, TP
Ha Noi.

I11. Lich cong tac

Noi nhan:

- BGH (dé chi dao);

- Thanh vién HDGD nha trudng (dé t/h);
- Dang Website;

- Luu VT.
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