SO GD-DT HUNG YEN CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG THPT DUC HQP Doc 1ap - Tu do - Hanh phiic

KE HOACH HOAT PONG
Tuan: Tir 3/10 — 8/10/2022

I. Cac hoat dgng trong tam

1. Cdng tac chuyén mén:

- Trién khai hoc chinh khéa budi sang, hoc phu dao budi chiéu cho ca 3 khdi theo
TKB. Ké hoach bai day phai duoc soan va ky duyét truéc 1 tuan trén phan mém quan ly
giao an.

- T6 chic thi nghé cho K12.

- Trién khai day nghé cho K11 (Vao lép lc 14h chiéu tht 5).

- Hoan thién dang ky sang klen Ding ky dé tai nghién cau KH-KT.

- To chuc thi gido vién gioi cap truong.

- Thanh lap doi tuyen hoc sinh gioi cap thi cap tinh.

2. Hogt djng ne nép, giao duc dao dirc HS:

- Bam bao né nép trong va ngoai gid hoc.

- Trién khai cong tac thi dua trong hoc sinh.

- Yéu cau hoc sinh dé dién thoai 1én gia ngay sau khi giao vién b6 mon vao I6p va
chi 13y st dung trong gi¢ hoc khi giao vién yéu cau hoic lay sau khi hét gio hoc.

- Tiép tuc chi dao trién khai cudc thi Tudi tré hoc tap va lam theo tu tudng, dao
dure, phong cach caa cha tich H5 Chi Minh nam 2022.

- Tiép tuc t6 chirc kiém tra dot xuat né nép cac 16p.

3. Cong tac lao dong vé sinh trwong, lop, CSVC, an ninh:

- Lao dong vé sinh hang ngay: Lép 11a2 va 11A3. Lao dong quy hoach truong:
Lop 10A4 (Lam co cac bdn cay tir 14h chiéu thi 5).

- Truc bao vé 24/24h.

- Hoan thanh mua thiét bi, hda chat dau nam hoc.

4. Cong tac Cong doan, Doan TN:

4.1.Cong doan:

- Hoan thién ho so thi dua dau nam hoc giri Cong doan nganh va Vin phong Sé
GD-DbT;

- Phdi hop véi cong doan cac truong THPT Kim Pong, Nghia Dan t6 chtc doi
bong da nam can bg, giao vién tham duy giai do Cong doan nganh phat dong.

4.2. Poan TN

- Huéng dan cac chi doan trién khai Ké hoach t6 chire Chuong trinh San khau
hoc duong.

- Tiép tuc trién khai cudc thi Tudi tré hoc tap va lam theo tu tudng, dao dic,
phong cach caa cha tich H5 Chi Minh nam 2022.

- Chuan bi hd so PH Poan truong.

- Hoan thién hd so kién toan mét sb cau lac bo.

- T6 chic kiém tra dot xuat né nép hoc sinh.
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5. COng tac kiém tra ngi bg: Kiém tra hoat dong Su pham cta 2 GV t6 Sinh —
TD - QP va hoat dong cua to Sinh — TD - QP.

6. Cong tdc van phong:

- NV Ké toan: Hoan thanh ching tir, ho so ké toan quy I1I theo quy dinh; Thong
ké sé hoc sinh dién chinh sach, ho nghéo, can nghéo dé bao cdo va xay dung ké hoach
hd tro; Thanh toan kinh phi cho Ban hd so TN va TS.

- NV thu vién, thiét bi té chtrc cho muon SGK, sach tham khao, d6 dung, thiét bj,
phong thuc hanh, cap nhat phan mém theo quy dinh;

- NV van thu hoan thanh in s6 dang bo danh sach hoc sinh khdi 10; Tiép nhan
hoc sinh chuyén dén va tra hd hd so cho hoc sinh chuyén di.

7.Cong tdc CNTT:

- Phan c6ng d/c Phuong viét 1 bai vé viéc to chic thi gido vién gioi cap truong
nam hoc 2022-2023 (Bai viét khéng can nhiéu tir ngiz ma cha yéu 1a hinh dnh minh
hoa). Gtri vao hom thu ca nhan hoac zalo d/c HT trudc ngay 8/10/2022.

- B/c T.Thuy hd trog CB, GV trong viéc duy tri phan mém quan ly gido an (KH
day hoc).

8. Cong tac chs nhiém:

- GVCN ca 3 khdi tich cuc 1én 16p dau gio, kiém tra 16p minh trong céc gio hoc,
nhic nhd hoc sinh trang phuc, dau toc, gidy dép, mil bao hiém, dién thoai, tham gia céc
cuoc thi.

- Phéi hop v6i nhan vién ké toan théng ké sé hoc sinh dién chinh séach, ho nghéo,
can nghéo dé béo co va xay dung ké hoach hd tro.

9. Cong tac khac:

I1. Lich hop va hoat dong cu thé

- Tir 7h sang thir 2 ngay 3/10: Chao co dau tuan (Té chic CT San khdu hoc
duwong — Lop 12A3).

- Tir 14h chiéu thir 4 ngay 5/10: Thi Gido vién gioi cap truong (Phan thi giai
phap; TP: Gido vién du thi, BGK; Dia diém: Phong hop HDDGD).

- Tir 14h30 chiéu thir 5 ngay 6/10: Hop HPGD thang 10/2022.

- Tir 7h30 sang thi 5 ngay 6/10: To chac thi gido vién gioi cap truong (Phan thi
giang).

- Tir 13h30 chiéu thir 6 ngay 7/10: T6 chuc thi nghé cho khéi 12 (Toan truognf
nghi hoc tir chiéu thir 6 dén hét ngay tha 7, cac 16p lao dong vé sinh san trudng van truc
theo lich).

I11. Lich cong tac

Noi nhgn: HIEU TRUONG
- BGH (dé chi dao);

- Thanh vién HDGD nha trudng (dé t/h);
- Bang Website;

- Luu VT.

HA QUANG VINH
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