SO GD-BT HUNG YEN CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG THPT DUC HOQOP Doc 1ap - Tw do - Hanh phic

KE HOACH HOAT PONG
Tuan: Tir 30/5 — 4/6/2022

|. Cac hoat dong trong tam

1. Cong tac chuyén mon, khdao thi:

Trién khai ké hoach 6n tap cho hoc sinh khoi 12 truc tiép theo lich; tap
trung hd trg, boi dudng nang cao cho 20 hoc sinh ¢ kha ning dat diem xét
dai hoc ¢ céc to hop cao.

2. Hoat dong né nép, giao duc dao dirc HS: Quan ly chat ché né nép 6n
tap doi vai khoi 12.

3. Cong tac phong dich: Thuc hién theo Ké hoach ting cuong cong tac
phong dich CoVid -19, chuan bi dén hoc sinh va to chirc day hoc truc tiép
sau thoi gian tam ding dén truong nam hoc 2021 -2022; Kich ban phong
dich CoVid -19 khi hoc sinh tré lai treong; Quy trinh quan ly hoc sinh trong
thoi gian hoc tap tai truong, tir nha dén truong va tir truong vé nha va So tay
phong dich cia B GD-BT ban hanh ngay 23/2/2022. Phat hién va truy vét
F0, F1 theo huéng dan.



4. Cong tac lao dong vé sinh truwong, lop, CSVC, an ninh:

- Lao ddng hang ngay tir 6h45 dén 7h30 cac buoi sang tur thi: 2 dén tha 7
(Lop 1124 tong vé sinh toan bo khudn vién truong céc ngay thir 2,4,6 trong
tuan).

- Cac 16p hoc 0n méi, GV phu trach 16p phan cong HS v¢ sinh I6p hoc
dau gio sang va cuodi gio sang, trudc khi ra ve;

- Bam bao thoi gian truc cua bao vé 24/24;

- Chuan bi day du co s& vat chat, phuong tién, vat tu cho Ky thi TS 16p
10 nam hoc 2022-2023.

- Phéi hop trién khai géi sia chita nha B. Khoi cong khu nha 12 phong
mai.

- T6 chire Kiém ké thu vién va phong thiét bi.

5. Cong tac Cong doan, Doan TN:

- Cong doan: Phoi hop véi BGH hoan thién ho so thi dua niam hoc 2021-
2022; Phoi hop to chirc Lé tong két nam hoc.

- Poan TN: Phéi hop to chirc Lé tong két nam hoc; Ban giao doan vién
vé sinh hoat tai dia phuong.



6. Cong tac kiem tra néi bg: Kiém tra cong tac chuan bi dco sé vat chat,
phuong tién, vat tu cho ky thi TS 16p 10 nam hoc 2022-2023

7. Cong tac van phong:

- NV Ké toan két hop véi d/c Pho HT phu trach CSVC, cac doi tac tiép
tuc hoan thién chiing tir goéi ting cuong thiét bi day hoc, cac goi sua chira,
cai tao nam 2022; Hoan thién ho so thanh Iy tai san (1an xe hoc sinh).

- NV thu vién, gido vién kiém nhiém phu trach phong thiét bi, cac
phong thuc hanh té chac thu hoi SGK, sach tham khao, d¢6 dung, thiét bi,
phong thuc hanh, cap nhat phan mém theo quy dinh. Phdi hop vai bo phan
quan Iy CSVC dé kiém ké thu vién va phong thiét bi.

- NV VT-TQ trién khai thac phan mém quan 1y van ban, theo ddi hoc
sinh chuyén di, dén, tra bang TN nam 2021; Trién khai chit ky so dbi vai hé
thong vin ban cta nha truong; Phoi hop véi Ngan hang va GVCN céc 16p
dé kiem soat tién do thu nop cac khoan tién qua tai khoan theo quy dinh;
trien khai Ké hoach so hda tai li¢u trong truong; Tham gia lam ho so thi TN
cho hoc sinh khdi 12 va Ban ho so thi TS va TN.

8. Cong tac CNTT:



Cac d/c can by, GV, NV nghiém tuc khai thac hom thu cong vu trong
phan mém QLVB (Mdi ngay m¢ 2 lan, sdng trieéc 9h, chiéu trieéc 15h).

9. Cong tac ch# nhiém:

Cac GVCN kiém soat sy so, thuong xuyén quan sat, nhac nha hoc sinh
|6p minh trong budi tong két nam hoc.

10. Cac cong tac khac: To chtc Lé tong két ndm hoc trong toan trudng.

11. Lich hep va hoat ddng cu thé

- T 7h00 sang thir 2 ngay 30/5: T chic 18 tong két nam hoc (TP: CB,
GV, NV va hoc sinh nha truwong dai dién lanh dao xa Puc Hop, Ban dai
dién CMHS va dai diégn CMHS cac 16p 12 va mét sé cuu hoc sinh; Thoi
gian: ter 7h00; Trang phuc: Ni 4o dai, nam &o trang that cavat).

- Ca ngay thir 3 ngay 31/5: T6 chtic kiém ké thu vién, thiét bi (B/c
Huong phu trach).

- Tir 14h chiéu thié 3 ngay 31/5: Hop HPGD (ND: Huéng dan
danh gia chuan HT va GV; Hai thao, rut kinh nghiém cong tac chuyén
mon trong nam hoc).

- Tir 14h chiéu thir 4 ngay 1/6: Hop Hoi dong truong (TP: Thanh
vién hdi dong truong).



- Tir 14h chiéu thi 5 ngay 2/6: Hop HDGD théng 6, c6 ndi dung
tap huan cong tac thi tuyen sinh.

BAN GIAM HIEU



