SO GD-BT HUNG YEN CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG THPT DUC HOQOP Doc 1ap - Tw do - Hanh phic

KE HOACH HOAT PONG
Tuan: Tir 23/5 — 28/5/2022

|. Cac hoat dong trong tam

1. Cong tac chuyén mon, khdo thi:

Trién khai hoc chinh khoa truc tiép cho ca 3 khoi (Buoi sang); Trién
khai day nghé cho K11; Trién khai KH phu dao hoc sinh ¢ hoc luc yéu;
Trién khai ké hoach 6n tap cho hoc sinh khoi 12 truc tiép theo lich; tap
trung ho tro, bdi dudng nang cao cho 20 hoc sinh c6 kha ning dat diém xét
dai hoc & céc to hop cao; Trién khai noi dung thao luan bién phap nang cao
chat luong day hoc ngay 16/4/2022 trong HPGD vao thuc tién céng tac chi
dao, cong tac day va hoc; Hoan thién diém, hoc ba, so céi cho hoc sinh khoi
10, 11.

2. Hoat déng né nép, giao duc dao dirc HS: Quan ly chit ché né nép
trong tung 16p, trong toan truong; Kiém tra dot xuat né nép HS. Tiép tuc
trien khai ké hoach to chtc phong trao “Mdi can bd, GV, NV trwong
THPT Pirc Hop d& dau 1 hoc sinh c6 hoan canh khé khin trong giai
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doan bung phat dich bénh Covid-19” theo danh sach da phan cong; Duy
tri viéc dé dién thoai cua hoc sinh trén gia dién thoai trong cac gio hoc.

3. Cong tac phong dich: Thuc hién theo Ké hoach ting cuong cong tac
phong dich CoVid -19, chuan bi dén hoc sinh va to chitc day hoc truc tiép
sau thoi gian tam ding dén truong nam hoc 2021 -2022; Kich ban phong
dich CoVid -19 khi hoc sinh tr¢ lai truong; Quy trinh quan ly hoc sinh trong
thoi gian hoc tap tai trudng, tir nha dén truong va tir truong vé nha va So tay
phong dich ctia Bo GD-BT ban hanh ngay 23/2/2022. Phat hién va truy vét
FO, F1 theo huéng dan.

4. Cong tdac lao dong vé sinh truwong, lop, CSVC, an ninh:

- Lao ddng hang ngay tir 6h45 dén 7h30 c4c budi sang tur thi: 2 dén tha 7
(Lép 1122 tong vé sinh san trudc nha B, 16i vao cong phu va khu 1an xe ci,
xung quanh khu Hiéu bo, bén ngoai 2 cong trudng, hanh lang, cau thang
khu nha A, B, 1an xe gido vién; Lop 1123 tong vé sinh xung quanh khu nha
C, nha D, khu san thé duc, 1an xe mdi, khu vé sinh hoc sinh, hanh lang, cau
thang khu nha C, hanh lang khu nha A);

- Cac 16p ctr HS vé sinh 16p hoc dau gio sang va cudi gio sang, trudc khi
ra vé; Khoa ctra khi hoc thé duc, trudc khi ra vé;
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- bam bao thoi gian truc cua bao vé 24/24;

- Pam bao day du co sd vat chat, phuong tién, vat tu phong dich theo
y8u Cau;

- Phoi hop trién khai goi stra chira nha B.

5. Cong tac Cong doan, Doan TN:

- Cong doan: Tiép tuc trien khai Chuong trinh 1 triéu sang kién vi cong
dong cua Cong doan giao dyc Viét Nam; Dong vién tham hol than nhan
giao vien nam vién va cac CB, GV, NV nha truong bi nhiém Covid-19;
Phdi hop voi BGH hudng dan tong két cong tac thi dua nam hoc 2021-2022

- Poan TN: Két hop kiém tra dot xuat né nép hoc sinh (Chi y kiém tra
SGK, do dung hoc tap hoc ky 11); Chi dao ddi thanh nién xung kinh phong
dich phéi hop véi cac thay c6 gido huéng dan hoc sinh rua tay, nhac nhé
thuc hién 5K; bam bao lich truc cua cac thanh vién BCH DPoan trudng cac
ngay trong tuan; Phoi hop to chac Lé tong két nam hoc.

6. Cong tac kiém tra ngi bg: Dy giv dot xuat (ca sang va chieu) mot s
giao vien, Kiém tra si s6, dung cu, d6 ding hoc tap cua hoc sinh cac 6p;
Kiém tra viéc thuc hién phong chong dich Covid-19; Kiém tra ho so, so
sach cua cac ca nhan, c4c to va cac doan thé dot cubi nam.

3



7. Cong tac van phong:

- NV Ké toan két hop véi d/c Phé HT phu trach CSVC, cac ddi tac tiép
tuc hoan thién chiing tir goéi ting cuong thiét bi day hoc, cac goi sua chira,
cai tao nam 2022; Hoan thién ho so thanh 1y tai san (lan xe hoc sinh); Ra
soat hoc sinh dién chinh sach dé thuc hién mién giam hoc phi va cac khoan
dong gop khac theo quy dinh.

- NV thu vién, gido vién kiém nhiém phu trach phong thiét bi, cac
phong thyc hanh t6 chiic thu hoi SGK, séch tham khao, do dung, thiéct b,
phong thuc hanh, cap nhat phan mém theo quy dinh.

- NV VT-TQ trién khai thac phan mém quan ly van ban, theo doi hoc
sinh chuyén di, dén, tra bang TN nam 2021; Trién khai chit ky so dbi vai hé
thong vin ban cia nha truong; Phoi hop Vé’i Ngan hang va GVCN cac lop
dé kiem soat tién do thu nop cac khoan tién qua tai khoan theo quy dinh;
trien khai Ké hoach so hda tai li¢u trong truong; Tham gia lam ho so thi TN
cho hoc sinh khoi 12 va Ban ho so thi TS va TN.

8. Cong tac CNTT:

- Cac d/c can by, GV, NV nghiém tic khai thac hom thu cong vu trong
phan mém QLVB (Mdi ngay mé 2 lan, sang trieéc 9h, chiéu trieéc 15h).
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- P/c En va cac d/c to trudng kiém tra, ky duyét gido an trén phan mém
Quan ly giao an.

9. Cong tac ch# nhiém:

Cac GVCN thuong xuyén Ién I6p dau gio; Piém danh HS hang ngay
trén EnetViet; GVCN khéi 12 tu van, cung cap thong tin vé phuong an
tuyén sinh cia cac trudong PH cho hoc sinh 16p minh; Phéi hop véi d/c P.
Thay don doc cac khoan thu; Nhac nhd hoc sinh dam bao ATGT, dam bao
5K trong thoi gian & truong; Phoi hop véi GV bo mon, phu huynh dé phat
hién kip thoi cac truong hop FO, F1 cua I6p minh bao cao Ban chi dao
phong dich cta nha truong kip thoi; Phan céng, nhac nhd hoc sinh lao dong,
vé sinh 16p hoc hang ngay; GVCN khéi 12 thuong xuyén kiém tra, nhac
nhd né nép 6n tap cua hoc sinh I6p minh; GVCN khéi 10,11 hoan thién hoc
ba; to chirc tong két nam hoc dbi vai cac 16p.

10. Cac cong tac khac: To6 chtc Lé tong két ndm hoc trong toan trudng.

11. Lich hop va hoat déng cu thé

- Tiét 1,2 sang thwe 2 ngay 23/5: Hop Ban thi dua, khen thuéng (ND:
Huréng dan cong tac tong két thi dua; TP: Thanh vién Ban thi dua; Dia
diém: Phong truyen thong).



- Ca ngay thié 2 ngay 23/5: Tong kiém tra ho so, s6 sach cua cac
ca nhan, cac to va cac doan theé:

+ Ngwoi kiém tra: Ban kiém tra néi bg, phan céng cu thé nhu
sau: P/c En kiém tra ho se caa té chic Cong doan, d/c Hwéng:
Poan TN, dlc Té té Ngi@ van, dic Phuweng té Ngoai ngi#, dic Hau to
Ly — Hoa - CN, d/c Nhay té Sinh — TD-QP, d/c DPinh té Sir - Pia —
GDCD, dl/c Hiéu té Toan - Tin;

+ Néi dung kiém tra: Toan bg hé se, sé sdch theo quy dinh trong
Quy ché lam viéc ciia nha trwong nam hoc 2021-2022;

+ Pia diem: Phong hop HDGD.

Dé nghi cde dong chi thanh vién héi dong gido duc dau gio sang
thiz 2 chuyén hé so ciia cd nhan va cia té, bé phdn, doan thé minh
phu trach 1én phong hop HPGD, vi tri cac té nhw sau: Té Toan vi
tri ddu tién ciga ban quay tir cira trén di vao; Té Ngi van thir 2; To
Ly —Ho6a-Cn tha# 3; Té Ngogi ngé ther 4; Té Sinh — TD-Qp the# 5; T
Si# -Pia-GDCD tha# 6 (Theo vong tron criia ban qudy); Poan thanh
nién day ban réi bén trong; Céng doan day ban rei bén ngoai. Ho
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so’ ciia dic P. Lién, P. Thuiy, Hwong dé tai phong lam viéc, d/c Higu
trueong truc tiép kiém tra.

- Twr 14h chiéu thw 5 ngay 26/5: Hop cac to chuyén mon va to
van phong binh xét thi dua cu6i nam.

- Twr 14h chiéu thw 6 ngay 27/5: Hop ban thi dua tai phong hop
HDGD.

- T 14h chiéu thie 7 ngay 28/5: Hop HPGD tong két nam hoc.

- Cac dong chi thanh vién Ban sira chira, xay dung nim 2022 tham
gia truec giam sat cong trinh sira chira nha B theo lich da phan cong.

I11. Lich cong tac:

LICH LAM VIEC CU THE TU 23/5 PEN 31/5/2022

TT Thot | Noi dung cong viéc | Ngwoi thuc = Ngwoi chi | Dia
glan hién dao/Ho trg| diém

1 |Thir2 | Cangay: Tong kiem | Ban kiémtra | B/c Vinh | Phong

(23/5) | tra hé so, so sach nol bo hop

ctia C4c ca nhan, cac HDGD
t6 va cac doan thé




Tiét chao co vatiét 1| Ban thi dua, b/c Phong
buoi sang: Hop Ban | khen thuéng | Vinh+Nam | truyén
thi dua (Huéng dan thong
binh x¢t th1 dua).
Tha 3 | Cangay: Lamhoc |Cacgiaovién| D/cP. Phong
(24/5) | ba cho hoc sinh khoi | bo mén khoi | Thay hop
10,11 10,11 HDbGD
Thit4 | Cangay: Lamhoc |Cacgiaovién| BD/cP. | D/cEn
(25/5) | ba cho hoc sinh khoi | bo mén khoi | Thay
10,11 10,11
Th&5 | Chiéu: Hop cac to | Thanh vién BGH Vin
(26/5) | chuy@n mon va to cac to phong
van phong c6 noi Cac to
dung binh xeét thi
dua.
The 6 | Phé duyét hoc ba |- Khai 10:
(27/5) khoi 10, 11 b/c Huodng
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- Khéi 11:

b/c En
Tht 7 | Chiéu: Hop HDGD | Thanhvién | B/c Vinh | Phong
(28/5) | tong két nim hoc HPGD hop
HDGD
CN
(29/5)
Tht 2 | Sang: Tong két ndm | Toan truong |  BGH San
(30/5) hoc trong toan truong
trueong
Chiéu: Hop Hoi Thanh vién | Pcc Vinh | Phong
dong truong HD truong hop
HDGD
Tht 3 | Sang: Kiém ké the | Thanh vién | B/c Huong | Phong
(31/5) | viénvathiétbi | HPGD dugc thu
phan cong vién va

phong




thiét bi

Chiéu: Hop HDGD
danh gia chuan Hi¢u
trudng, GV

Thanh vién
HDGD

P/c Vinh

Phong
hop
HDGD
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