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TRIEN KHAI CONG TAC CONG NGHE THONG TIN
(XAY DUNG TRUONG HQC SO) VA THONG KE GIAO DUC
NAM HOQC 2021-2022

Can ctr Diéu 1é trudong trung hoc co so, truong trung hoc pho thong va truong
phé théng c¢6 nhiéu cap hoc (Ban hanh kém theo Théng tw sé: 32/2020/TT-BGDDT
ngay 15/9/2020 cua B¢ Gido duc va Dao tao),

Céan ct Thong tu 09/2021/TT - BGDDT ngay 30/03/2021 quy dinh v& quan
ly va to chirc day hoc truc tuyén trong co s& gido duc pho théng va co s¢ gido duc
thuong xuyén;

Can cir Huéng dan s6 1755/SGDBDT-VP ngay 22/9/2021 v/v huéng dan thuc hién
nhiém vu Cong nghé thong tin, chuyén dbi s6 va thong ké gido duc nam hoc 2021 —
2022 cua S6 GD - BT Hung Yeén;

Can ct thuc tién céc hoat dong quan ly, hoat dong hd trg va hoat dong gido
duc trong nha truong. ‘

Truong THPT Biic Hop xay dung ké hoach trién khai cong téc cong nghé thong
tin (Truong hoc so) nam hoc 2021-2022 nhu sau:

1. PAC PIEM TINH HINH

1. Thuan lgi.

Truong THPT Bue Hop c6 bién ché can bd lanh dao, gido vién va cong nhan
vién co ban du theo qui dinh. Pa s6 ngudn nhén luc trong do tu01 tir 28 dén 40,
viéc tiép thu, ing dung CNTT nhanh, mot sO gido vién gioi vé chuyén nganh
CNTL

Co s& vat chét phuc vu cho nhiém vu CNTT duoc dau tu cép mai, mua moi.
Trang bi méy tinh cho timg t6 dé thuc hién tng dung CNTT trong cong téc giang
day.

2. Kho khan

Van con can bd gido vién, cong nhan vién nha truong chua thanh thao sur
dung, mg dung cong nghé thong tin trong céac linh vuc lién quan. Cong tac tu boi
dudng nang cao trinh do tin hoc cua can b, gido vién, cong nhan vién con han ché.

IL. MUC TIEU

|. Trién khai cé hiéu qua Chuong trinh chuyén doi sé qubc gia tr ong nganh
gido duc; Pay manh ng dung CNTT trong gido duc va dao tao theo Dé an tang
cuong ung dung cong nghé thong tin trong quan ly va hod tro cac hoat dong day -
hoc, nghién ctru khoa hoc gop phan nang cao chét lugng gido duc va dao tao giai
doan 2016-2020, dinh huéng dén nam 2025 (duoc phé duyét theo Quyét dinh sb
117/QD-TTg ngay 25/01/2017 cta Thu tudng Chinh phu).

2. Khai thac hiéu qua co s¢ dir liéu nganh, tich hgp cac hé thong thong tin vao
co so dir liéu nganh.




3. Tang cudng ing dung CNTT trong d6i mai noi dung, phuong phéap day hoc.

thi va kiém tra, danh gi4, quan ly nha truong.
1. NOI DUNG VA BIEN PHAP THU'C HIEN

1. Kién toan to6 chire bo phan phu trach CNTT: Dé trién khai cong tac ung

dung CNTT c6 hiéu qua, nha truong phan cong mot dong chi trong ban “giam hiéu

va can bo cua truong (nhan vién hodc gigo vién kiém nhiém) lam dau mbi theo dai.

huy trach CNTT.
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TRAN THI THUY

STT Ho va ten Chirc vu Nhiém vu
HT Chi dao chung ; Phu trach phan
mem co so dir liéu nganh; Phan
1 | HA QUANG VINH mém kiém dmh Phan mém diéu
thi; Phan mém hé théng thong tin
gido duc Hung Yeén
PHT Phu trach phan mém TKB; Phan
> | NGUYEN THI EN mém Quan ly giao an; Phan mem
hoc truc tuyén, hop truc tuyén
Microsoft Team.
PHT Phu trach phan mém Master-tets,
- 2 Phan mém Khaorthi.online; Phu
P AR NCGER ONG trach phan mém EnetViet lién lac
v6i phy huynh. 5
, Gi4o vién | Phu trach Phan mém hé thong
4 | CHU THI TUYEN Tin thong tin giao duc Hung Yén
’ (truong.hungyen.edu.vn),
2 A Ké toan | Phu trach quan ly can bo trong
5 | DANG THI LIEN CSDL nganh
A ; ot S Phan mém quan 1y thu vién va thiét
6 | PO THI HUONG vién, . G e L
ki b1
thiét bi
NGUYENTHITHU |GV Tin
7 ?[IJE\](\IIEI\(i PIT)LITI\FIFI—}I{ EFHI Phu trach phong hoc Tin hoc
MIEN
8 | TRAN VAN TO GV Toan | Quan tri website |
Nhéan , ; A 5 FR
9 | PHAM THI THUY vién Van E:rtll trach Phan mém quan ly van
; thu
{0 | DUONG HOANG GV CN | Phy trach huong dan khai thac |
QUAN bang thong minh
GV mon | Phu trach b office 365 (Hé sinh
NN thai danh cho gido duc cua

Microsoft); Ehéi hop vei d/c En
phu’ trach phan mérp hoc truc
tuyén, hop truc tuyén Microsoft

Team.




th)i hop vai d/c Huong phu trach
12 ke GVCN phan mém EnetViet lién lac voi
phu huynh.

2. Ung dung CNTT trong cac hoat dong diéu hanh va quan ly giao duc

Khai thac hiéu qua phan mém CSDL nganh (csdl.moet.gov.vn); phdn mém
hé thong thong tin giao duc Hung Yeén (http:/hungyen.edu.vn).

St dung s6 diém dién tir (Giao vién khong phai in s6 diém gidy cua ca
nhan), hoc ba dién tu, st dung hiéu qua hé théng thong tin giao duc EnetViet dé
thong tin hai chiéu dén phu huynh.

Trién khai cac dich vu cong truc tuyén, ddc biét cac dich vu cong phuc vu
phu huynh, hoc sinh.

S6 hoa toan bo vin ban cua nha truong thong qua viée khai thac va st dung
phan mém quan ly vian ban va hop thu cong vu.

Tiép tuc khai thac Microsotf Team dé trién khai hop, day truc tuyén.

Pay manh tng dung CNTT tap hudn gido vién qua Internet theo huéng dan
ctua Thong tu s6 21/2017/TT-BGDDT ngay 06/9/2017; bao céo kip thoi két
qua tap
huén gido vién vé Hé thong thong tin quan ly qué trinh dao tao, boi dudng
gido vién (TEMIS) theo huéng dan cua Bo GDDT.

Tiép tuc x4y dung website nha truong gian voi Cong thong tin dién tir
cua S¢ Giao duc va Dao tao, hoan thién ndi dung cac chuyén trang, chuyén
muc pht hop véi ddc diém nha truong. Thudng xuyén cap nhat thong tin, bai
viét trong cac chuyén trang, chuyén muc.

Nha truong cé cac dia chi trén mang Internet nhu sau:

Trang Website: http://thptduchop.hungyen.edu.vn/

Email: e3duchop.hungyen@moet.edu.vn

Thanh lap Ban bién tdp website nha truong, giao cho 01 dong chi phu
trach cong tac quan ly, cap nhat thong tin website, cac dong chi to trucmg la
cac thanh vién c6 nhiém vu suu tAm, don ddc viée viét bai cua cac thanh vién

trong to. Cu thé ban quan tri va bién tap gom:

///

™ Ho va tén Chire vu Nhiém vu

Hiéu truong Phu trach chung + Tﬁ(")ﬂg tin

: S QUANG VINH chung cua nha truong

) TRAN VAN TO GV Toan - tin Quan tri + Thoi khoa biéu + Tai

nguyén
TRAN BUC BT DPoan L e s
4 KHANH Tin tic hoat dong cua Doan
5 BUI THANH NAM CTCR géz;u'c hoat dong cua Cong

Khai théc hiéu qua hé théng thong tin toan nganh gom:

- Cong thong tin ctia Bo: Hitps:/moet.gov.vn

- Cong thong tin thi ctia Bo: Hitps://thituyensinh.vn

- Kho bai giang e-Learning cua Bo GDDT tai dia chi http:/elearning.moet.edu.vn
- Hé théng quan ly thu vién tai dia chi http://quanlythuvien.hungyen.edu.vn

NG \«QC



- He thong quan ly thlet bi tai dia chi http: //quanlythiét bi.hungyen.edu.vn

- Hé thong thi truc tuyén — TestOnile tai dia chi http:/thitructuyen.hungyen.edu.vn

3. Ung dung CNTT hé trg d6i méi noi dung, phwong phap day hoc va
kiém tra danh gia, quan ly giao an

Phd bién, huéng dan gido vién, hoc sinh va cac nha truong khai thac kho bai
giang e-Learning ciia Bo GDDT tai dia chi http:/elearning. moet. edu.vn nham doi
mai ndi dung, phuong phéap day va hoc. Kho bai giang e-Learning tap hop cac bai
giang co tinh tuong tac cao, ho trg hoc sinh tu hoc, tu 6n tap nang cao kién thirc,
giup giao vién tham khao d6i mdi noi dung phuong phéap day hoc; tiép tuc khuyén
khich giao vién tham gia xay dung bai giang e-learning dé dong gop vao céac kho
bai giang cua truong, S¢é GDDT va Bo GDDT.

Ung dung CNTT d6i moi phuong phap day va hoc theo hudng gido vién chu
dong tich hop CNTT vao tung mon hoc dé nang cao hiéu qua bai giang, str dung
phan mém trinh chiéu, két hop cac phan mém mo phoéng, thi nghiém ao va phan
mém day hoc. Han ché lam dung CNTT trong day hoc hoac Umg dung mot cach
mién cudng.

Trién khai phan mém Quan ly gido an trén nén tang bo office 365 (Hé sinh
thai danh cho giao duc cua Microsoft), cu thé:

- Gido vién bo mon soan gido an trén may, chuyén vao phan mém dé dugc
duyét trudce khi str dung dé giang day trén lop.

- Gio vién khong phai in gio 4n gidy ma s dung mdy tinh xach tay co chura
gido an da dugc phé duyét dé giang day trén 1op.

- Phan quyén ky duyét giao an trén phan mém Quan ly gido an:

+ T6 truong cac to chuyén mon ky duyét giao an chinh khoa cua thanh vien to
minh.

+ Pho Hiéu truong phu trach chuyén mén ky duyét giao an chinh khoa cua to
truong cac to chuyén mon; ky duyét glao an day thém, day doi tuyén hoc sinh gioi,
phu dao hoc sinh yéu kém cua tat ca giao vién trong HDGD.

+ Hiéu trudng xem tat ca gido an cua thanh vién HDGD.

Lua chon cac giai phap phan mém day hoc truc tuyén, kiém tra, danh gia. cu

2
A

the:

- Phan mem day hoc truc tuyen Microsoft Team.

- Phan mém kiém tra truc tuyén: Két hop phan mém Microsoft Team voi phan
mém Shub Classroom. Trong do sur dung phan mém Microsoft Team dé coi kiém
tra, su dung phan mém Shub Classroom dé ra dé, thiét lap ca kiém tra va lam bai
kiém tra.

4. Trién khai ha tang va thiét bi CNTT

Khai thac hiéu qua 2 phong tin hoc.

Khai thac hiéu qua mang Internet va Wifi o tat ca cac phong hoc.

Pong vién moi can bo, GV, NV 1 may tinh xach tay.

Tiép tuc duy tri cong tac sira chita, bao tri duge thuc hién dinh ky hang thang
va duoc bao tri thuong xuyén, khi co hu hong nho déu kip thoi stra chita dam bao
viéc day va hoc, duy tri cong tac van phong, ké toan. Lap ké hoach bao tri phong
may, cac thiét bi cong nghé nhu: mdy chiéu Projector, bang thong minh
Activeboard.



Trién khai cac bién phap dam bao an toan an ninh thong tin doi voi cac hé
thong CNIT (phan clmg, phan mém, wesbite...). Thuong xuyén ra soat, khac phuc
c4c nguy co mat an toan, an ninh thong tin. Ddy manh tuyén truyén toi toan thé can
bo, gido vién va hoc sinh k¥ nang nhén biét, phong tranh céc nguy co mat an toan
thong tin ddi véi cac thiét bi c4 nhan nhu dién thoai thong minh, may tinh, may
tinh bang, may tinh ca nhan.

5. Boi dudng ky ning ing dung CNTT cho gido vién va can bo quan Iy
giao duc

Tap hudn bdi dudng tin hoc cho can bd quan ly, gido vién va can bd cong
nhan vién trong truong theo céc ndi dung:

- Nang cao nang luc tng dung CNTT dép tng chuan k¥ ning sir dung CNTT
quy dinh tai Thong tu s6 03/2014/TT-BTTTT ngay 11/3/2014 cia Bo Thong tin va
Truyén théng; K§ nang dam bao an toan, an ninh thong tin; Ky nang kha1 thac su
dung c6 hiéu qua cac phan mém quan ly trong nha truong.

- Ky nang su dung phan mém trinh chiéu, phan mem hd tro soan bai giang
tuong tac, phan mém mo phong, thi nghiém ao, phan mém day hoc dé doi méi ndi
dung, phuong phap day hoc trén 16p hoc, phan mém quan ly gido an.

- K¥ nang xay dung bai giang e-Learning, xdy dung sach gido khoa dién tu;
khai thac cac ngudn hoc liéu, k¥ ning tim kiém thong tin trén Internet. ..

- K§ nang cai dat hé diéu hanh va cac phan mém tmg dung co ban; k§ nang
stra chira, khac phuc nhitng hong hoc don gian ctia may tinh va thiét bj CNTT; ky
nang quan ly, khai thac, sir dung thiét bi CNTT phuc vu day hoc.

- Nghién ctru, tham khao chuan quoc té vao thi diém b01 dudng giao vién vé
k¥ nang CNTT ¢ nhitng truong hoc ¢ diéu kién va yéu cau cao vé nhan luc tng
dung CNTT.

Téang cuong trién khai tap huan gido vién va can b quan ly qua mang: B9
GDDT cung cap Cong bdi dudng truc tuyén tai dia chi http:/taphuan.moet.edu.vn; u\
hé thong phong hop truc tuyén http://hop.moet.edu.vn.

6. Trién khai hiéu qua cong tac thong ké giao duc ‘

To chure thuc hién bao céo thong ké gido duc dinh ky (ky dau nam hoc va HOP :
ky cudi nam hoc) ding thoi han, day du va chinh xac theo quy dinh tai 4 Thong tu “y
sO 24/2018/TT-BGDDT ngay 28/9/2018 vé Ché do bao céo thdng ké nganh Glao/
duc.

T6 chtrc ra soat, thu thap, tong hop day du thong tin vé ho so truong hoc, 16p
hoc, hoc sinh, ddi ngli (can b quan ly, gido vién va nhan vién), co so vat chat va
thiét bi truong hoc, tai chinh dam bao thong tin day du, chinh xéc va cép nhat vao
hé thong CSDL nganh Giao duc theo hudng dan ciia Bo GDDT. Dé dam bao chét
luong thong tin va bao cdo, b phan lam cong tac thong ké.

IV. CONG TAC THI PUA KHEN THUONG VA BAO CAO

T6 chuc phat dong phong trao day manh tng dung CNTT trong giang day
va hoc tap ddi vai tap thé can bd gido vién, nhan vién trong truong. Tiép tuc trién
khai cudc thi lam bai giang dién tir e-Learning trong céc t6, nhom chuyén mén.

Phat dong phong trao viét bai cung cap thong tin cho website ctia truong,
xdy dung website dep vé mat hinh thirc, phong phti vé n6i dung.



Két thic hoc ky I t& chire kiém tra, danh gia va bao cdo kip thoi voi ban
giam hiéu ve cong tac thuc hién nhiém vu CNTT.

Thuc hién tét ché dot

hong tin, bao cao ding thoi han véi can bo phu trach CNTT

cua Phong Gido duc va Dao tao vé tinh hinh trién khai cac nhiém vu CNTT trong

truong.

Y. KE HOACH THEO TUNG THANG

Nguwoi phu trécﬂ

Thang Noi dung trién khai /thwe hién
_Ra soat lai hé thong mdy tinh, cac thiét bi cong | Pho HT phu trach
nghé. CSA s
- Lam vé sinh cdc phong may, dua cac thiét bi | Bi thu Poan
vao hoat dong. ;Chu tich CD; to
8 - Ban giao may tinh cho Cong doan, Doan thanh | truong
nién, to CM. d/c Thuy
- Nhap dit liéu hoc sinh vao phan mém
- Khai thac phan mém quan ly vén ban
- Thanh 1ap ban xay dung va quan ly website cua
truong
- Thanh lap to cong tac CNTT d/c HT
- Xay dung ké hoach boi dudng tin hoc, khai thac :
phan mém ma ngudén mo cho gido vién. d/c Lién, Tuyén
- Hoan thanh dir liéu co so dir liéu nganh dau nam | d/c Thay
hoc va nop ve S¢ GD&DPT
9 - Hoan thanh dx liéu phan mém quan ly hoc sinh
dot |
- Tap hudn phan mém dao dé, cham thi tric
nghi¢m trén dién thoai; Violet, .
- Chot 56 liéu trong phan mém quan ly hoc sinh;
in s6 diém ca nhan
- Xay dung ké hoach thuc hién nhiém vu CNTT
nam hoc 2021 - 2022.
- Khai théc phan mém quan ly van ban
- Trién khai tap huan phan mém soan gio an di¢n | d/c HT
tur e-Learning.
- Dang ky soan giao an dién tu E.learning d/c Tuyén
10 - Trién khai tap | huén phan mém Master Test
Online, phan mém Khaothi.onile
- Phan cong quan ly diém trong CSDL nganh d/c Tuyén
- Tap huan phan mém quan ly gido duc d/c Thuy
- Khai thac phan mém quan ly van ban A
- Nhép cac dir lieu vao website nha truong. b/c To 4’
- Tiép tuc trién khai cong tac soan gido an dién tu b/c Tuyén |
1 e-Learning.
- Cap nhat céac dir ligu trong phan mém CSDL
nganh D/cTuyén
- Trien khai tap huan cai dat, st dung céac phan d/c Thuay




meém ma nguon mao.
- Trién khai phan mém cham bai trac nghiém
- Khai thac phan mém quan ly van ban

- Hoan thanh dit liéu CSDL nganh giita nam hoc | D/c Lién
va ndp vé Phong KHTC
- Duy tri quén tri website nha truong b/c To
- Tiép tuc trién khai cong tac soan gido an dién tir
e-Learning. b/c Tuyén
- Trién khai tap huan cai dat, sir dung cac phan
12 mém mé ngudn mo. b/c Tuyén
- So két cong ké hoach trién khai nhiém vu CNTT
hoc ky 1.
- Hoan thanh dit liéu diém trong CSDL nganh dot
3
- Cép nhap dir liéu phén mém co sé dir lidéu nganh | B/c Tuyén
- Khai thac phan mém quan ly van ban d/c Thuay
- Tlep tuc trién khai cong tac soan giao an dién tu | B/c Tuyén
e-Learning.
01 - Kiém tra s6 lugng hom thu dién tu cta truong,
cua giao vien. D/c Lién
- Cap nhap dir liéu phén mém co s& dit liéu nganh | d/c Thuy
- Khai thac phan mém quéan ly vdn ban
- Tiép tuc trién khai cong tac soan gido 4n dién tir | D/c Tuyén
e-Learning.
- Kiém tra viéc thuc hién soan gido 4n dién tir e-
02 Learning cua gido vién.
- Huéng dan hoc sinh khai thac cong nghé thong | D/c Tuyén
tin cho tuyén sinh PH-CD d/c Thuy
- Khai thac phan mém quan ly van ban
- Nghiém thu bai giang e-Learning. P/c En
- Nop bai giang e-Learning dang ky. b/c Tuyén
03 - Hoan thanh dit liéu diém trong CSDL nganh dot | d/c Thuay
4
- Khai thac phdn mém quan 1y vin ban
- Duy tri quan tri website nha truong D/c To
04 - Kiém tra viéc thuc hién sur dung cac phén meém | Blc Tuyén
ma ngudn mo cua giao vién. d/c Thuy
- Khai thac phdn mém quan ly van ban
- Hoan thanh dir lidu trong CSDL nganh vé S d/c Lién
- Téng két rat kinh nghiém viéc thuc hién nhiém
05 vu CNTT nam hoc 2021 —2022.
- Hoan thanh dix liéu diém dot 5 d/c Tuyén
- Khai thac phan mém quan ly van ban d/c Thay
- Niém phong céc thiét bi cong nghé khong sur d/c En
06 -07 | dung. D/c To
- Duy tri quan tri website nha truong d/c Thuay




o | - Khai thac phan mém quan ly van ban | =

Noi nhan: NGUOI LAP KE HOACH
- Van phong : PHO Huj:U TRUONG
S& GD-DT Hung Yén (dé bao cao): e -

- BGH (dé chi dao);

- Thanh vién phu trach (dé thuc hién):
- Bang Website truong;

- Luu VT.
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