KE HOACH HOAT PONG
Tuan: Tir 20/9 — 25/9/2021

I. Cac hoat dong trong tam

1. Cong tac chuyén mon:

Trién khai hoc chinh khéa cho ca 3 khoi; Tham gia cac khoa tap
huin dau nam hoc: Ap dung cac ndi dung tap huén, hoi thao vao thuc
té cong tac giang day trén 16p; To chic cho GV, NV ding ky dé tai
SKKN nam hoc 2021-2022; Chuén bi thi nghé cho K12 va trién khai
day nghé cho K11; T6 chic Hoi thao Nang cao chat luong cong tac
day hoc va on thi truc tuyén; Trién khai cudc thi thiét ké bai giang E-
Lerning cap tinh.

2. Hoat ddng né nép, gido duc dao dirc HS: Quan 1y chit ché né
nep trong tung lop, trong toan truong qua cac 1op hoc truc tuyen;
Trién khai cudc thi truc tuyén Tudi tré hoc tip va lam theo tu tudng,
dao duc, phong cach HCM nam 2021.9.

3. Cong tac phong dich: Thuc hién theo Quy trinh cuia Ban chi
dao phong dich nha truong.



4. Cong tac lao dong vé sinh truong, lop, CSVC, an ninh:

Pam bao tho1 gian truc cua bao ve 24/24.

5. Cong tac Cong doan, Doan TN:

- Cong doan: Hoan thién ho so thi dua nim hoc 2021-2022 giri
Van phong Sé va Cong doan nganh; Hoan thién t6 chitic cac dot quyén
gop tng hd dang trién khai.

- Poan TN: Trién khai cudc thi truc tuyén Tudi tré hoc tap va lam
theo tu tuong, dao duc, phong cach Ho6 Chi Minh nam 2021.

6. Cong tic kiém tra néi bé: Thanh lap Ban kiém tra ndi bo nha
truong va Xay dung va ban hanh KH kiém tra ndi bd nam hoc 2021-
2022.

7. Cong tdc van phong: NV Ké toan tap hop gidy di duong va
thanh toan dot 2 nam 2021; NV thu vién, thiét bi to chirc cho mugn
SGK, sach tham khao, d6 dung, thiét bi, phong thuc hanh, cip nhat
phan mém theo quy dinh; NV Vin thu - thu quy mua van phong pham
dau nim chuyén cac bd phan, cac to.



8. Cong tic CNTT: Phan cong dong chi En viét 1 bai vé cong tac
day va hoc truc tuyén gii vao hom thu ca nhan d/c HT trudc ngay
25/9/2021.

9. Cong tac chu nhiem:

Cac GVCN thuong xuyén vao 16p dau gio; To chtc cho HS tham
gia cudc thi truc tuyén Tudi tré hoc tip va lam theo tu tudng, dao duc,
phong cach Ho Chi Minh nim 2021; Piém danh HS hang ngay trén
EnetViet; Kiém tra nhic nhd nhimg th sinh chua khai bao theé bao
hiém y té dién tir khai bao cho du theo quy dinh; GVCN khdi 12 nim
hoc 2020-2021 khan troeong bao cao sO luong hoc sinh do dai hcoj cua
16p minh.

10. Cac cong tac khac: Hoan thién cac loai ké hoach ciia cac t6 va
ca nhan.

11. II. Lich hop va hoat dong cu thé

- Tiét 1 sang thir 2: Chao co tryc tuyén.

- Tir 14h chiéu thi 4 (22/9): Hoi thao truc tuyén Nang cao chat
lwong cong tac day hoc va on thi truc tuyen tai phong hop Tap thé
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gido vién truong (P/c Toé va d/c Hang chuan bi, bao cao ndi dung
v6i d/c En trong ngay thir 3).

- Tir 14h chiéu thir 5 (23/9): Hop cac to chuyén mon, to Vin
phong (Co noi dung tip hop ké hoach gido duc ciia cdc té chuyén
mon, ciia cdc cd nhin dé téo trwong va Hiéu trwéng phé duyét. Cac
d/c t5 truong va cdac ca nhan dong KH giao duc cua t6 thanh 1
quyén, KH day hoc cua to thanh 1 quyén, KH giao duc cua ca nhan
thanh 1 quyén, to truwéng tap hop, ky duyet roi chuyén lén phong
HT ngay khi két thiic hop to. Ho so to vin phong va cdc cd nhain
nhuw nam ngodi).

II1. Lich cong tac: D/c Hau tham gia bdi dudng CTGD 2018 theo
lich riéng ctia gido vién cot can.

BAN GIAM HIEU



